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FY17 Opportunity Grant
Application
I.  Description:  Funding for one or more grants is available to assist with gaps in services and to help                                     organizations meet unexpected challenges in the priority service areas of Food and Nutrition, Housing Preservation and Transportation Assistance, Health and Mental Health, and Vocational and Financial Empowerment Services for City residents.
 
Applications that address woman's education and empowerment, homeless prevention for youth, and thee need of older adults are also encouraged.
 
Pending funds availability, a total of up to $15,000 will be available for single or multiple awards to  provide services to City of Gaithersburg residents as designated by the City of Gaithersburg street listing.  All funds awarded must be expended by the recipient/awardee by June 30, 2017.  Favorable consideration will be given to activity(s)/service(s) that demonstrate capacity to perform the proposed work and have potential for future sustainability through other funding sources.
 
II. Process:  Requests for FY17 Opportunity Grants  will be accepted by the City of Gaithersburg
    Community Services (CS) Division through December 15, 2016.  The funds must be
    expended by the recipient/awardee by June 30, 2017.  Please submit two original signed 
    applications, six (6) copies AND a complete electronic version on CD or flash drive.
 
    When allocated funds are depleted, CS will issue a public announcement stating that requests will no 
    longer be accepted.
 
    All requests must adhere to the application instructions.  Incomplete submissions will not be 
    considered.  CS staff will conduct an initial screening review for technical compliance and submit
    complete applications to the Community Advisory Committee (CAC) for evaluation.  Favorable
    applications will be recommended by the CAC to the Gaithersburg Mayor and City Council for
    approval.
 
    Upon the Mayor and Council's approval/award of funds, CS will establish a nonprofit contract with
    the applicant for the designated activity(s)/service(s).  The contract will contain measurable
    objectives and outcomes.  Failure of the awardee to achieve the objectives/outcomes per the 
    contract may result in the organization being denied the ability/opportunity to apply for future monies
    from this fund.
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Select One
FY17 Opportunity Grant Application
Attach Federal 501(c)(3) Verification (If verification is not available, the application is ineligible and will not 
be considered.)
AND/OR
AND/OR
*Gaithersburg residents are defined as individuals who reside within the corporate limits of the City of Gaithersburg.  Street
addresses must be verified using the approved City of Gaithersburg Street Listing 
*********************************************************************************************************************************************
We, the undersigned**, authorize the submission of this application to the City of Gaithersburg and confirm that the 
information contained herein is accurate and can be verified as such.  We understand and agree that if the requested contract
is approved, the disbursement of contract funds will be subject to all contract conditions established by the City of Gaithersburg.
Executive Director's Signature:
Board President's Signature:
**If the agency does not have an Executive Director, please provide the names, titles and signatures for the Board President and one additional Board Officer.
1.  Activity/Service Description:
a.  Describe the emergent challenge or opportunity the activity/service will address.   (Use continuation sheets if more space is needed.)
b.  Identify the immediate community need, including the rationale substantiating the urgency of the request, i.e. cannot wait until the next fiscal year funding cycle for consideration. (Use continuation sheets if more space is needed.)
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d.  Provide statistical data and documentation as it relates to the need for funding.  (Use continuation sheets if more space is needed.)
c.  Provide a detailed description of the target population (ex. single parents) to be served by this activity/service, specifying the number of Gaithersburg individuals and/or households residing within the City limits projected to be served prior to the end of June 2017 and explain the basis for this estimate.  (Use continuation sheets if more space is needed.)
f.  Provide an implementation plan showing how and when (time line) the activity/service is going to be provided. (use continuation sheets if more space is needed)
e.  Provide information about what is to be accomplished (the goals) through this activity/service, and how the proposed initiative would meet the immediate community need. (Use continuation sheets if more space is needed.)
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g.  State the anticipated measurable activity outcomes.  Include a data collection plan that identifies barriers to data collection and how they will be overcome. (Use continuation sheets if more space is needed.)
h.  Describe how activity success will be identified for the individuals and/or households served. (Use continuation sheets if more space is needed.)
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i.  Describe your organization's qualifications, including prior experience, related to carrying out an 
     activity/service of this nature. (Use continuation sheets if more space is needed.)
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k.  Complete the staffing plan and capabilities chart attached.  Be sure to include collaborative
     partners and volunteers.  
j.  Describe how this activity/service aligns with the overall mission of your organization. (Use continuation sheets if more space is needed.)
d.  Please provide two copies of the agency's latest audit or certified financial statement and 
     501(c)(3) verification letter.
c.  Total Cost of Opportunity Grant:  Complete the table spreadsheet attached to reflect the                                                  total estimated income/revenue and expenses for the activity from all sources.  City grant funds requested should be included in City of Gaithersburg grant request column.  
b.  Describe the financial plan for sustaining the program into future years, if applicable.  If not 
     applicable, state why.
a.  How would a reduction in requested City funds affect this activity?
2.  Financial Information
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