
Gaithersburg 
A CHARACTER COUNTS CITY! 

CITY OF GAITHERSBURG 
31 South Summit Avenue 

Gaithersburg, Maryland 20877

REQUEST FOR QUOTATIONS 
Issue Date: May 11, 2016 

General Description: The City of Gaithersburg, Maryland, is soliciting written quotations for the 
purchase of a Contex Scanner, IQ Quattro 4490, its peripherals and associated 
maintenance. 

Quotations Due Date and Time: 
See Section 3 for Submission Instructions 

May 26, 2016 by 5:00pm 

1. Definitions
The following words in their singular form have the same meaning as in their plural form, and vice versa:

 “City” means the City of Gaithersburg, Maryland. 
 “Goods and/or Services” means the goods and/or services described in this Solicitation.  
 “Quote” means the document submitted by a Respondent in response to this Solicitation. 
 “Respondent” means the sole proprietor or any other association or business recognized by law. 
 “Solicitation” means this Request for Quotations. 

2. General

2.1. This is a Solicitation only, it is not a contract. The City shall assume no obligation to pay or reimburse any
Respondent for any costs, fees or expenses incurred in preparation of a response to this Solicitation.  

2.2. The City reserves the right to reject any or all Quotes in full or in part and/or to waive any minor technicalities 
and/or informalities in the process as best may serve the interests of the City. 

2.3. The purchase of Goods and/or Services is subject to the City’s standard Purchase Order Terms and Conditions, 
which are incorporated herein and attached hereto.  

3. Submissions of Quotes

3.1. Quotes shall be addressed to Rick Rowles, Network Operations Specialist, and be submitted by email to
rrowles@gaithersburgmd.gov, or in person at or by mail to 31 S Summit Ave, Gaithersburg MD 20877. 

3.2. Quotes not received by the City by the date and time due shall not be accepted; postmarking by the date due 
shall not substitute for actual receipt.  The City shall assume no responsibility for delays or errors in the delivery 
of Quotes. 

4. Questions

4.1. Unauthorized contact regarding this Solicitation with City employees or contractors may result in
disqualification.  Any oral communications shall be considered unofficial and non-binding on the City. 
Respondents shall rely only on written statements issued by the individual named below. 

4.2. Questions regarding this Solicitation shall be directed to Rick Rowles, Network Operations Specialist, by email 
to rrowles@gaithersburgmd.gov. 



 

5. Goods and/or Services 
Respondents shall provide Quotes for the Goods and/or Services described below.  

 

Line Description Quantity 

1 Contex IQ Quattro 4490 1 

2 Low Stand for Contex IQ Quattro 4490 with VESA  mount 1 

3 Hardware maintenance for Contex IQ Quattro 4490 for 1 year with 2 year optional renewal 1 

4 Contex Nextimage 4 Repro 1 

5 Software maintenance if applicable 1 

 

1. We are not interested in the compatible model. The quote should apply to the specific model requested. 

2. Please note in the quote whether the purchase of the Contex IQ Quattro 4490 includes delivery and setup of the 

scanner unit, and also the installation of the accompanying Contex software and configuration of the unit to be in 

working condition. If the delivery, setup, installation and configuration services are not included in the price of item 

1 and/or 4, provide pricing for those.  

3. Item 3, Hardware maintenance, should include user training, support, and troubleshooting for the scanner model 

(Contex IQ Quattro 4490). Note whether the Hardware maintenance is performed by the vendor or a reseller and 

provide pricing for both if available.  

4. Note whether trade-in of the old scanner unit (HP T1200 HD Scanner, purchased in year 2012) is available. If so, 

note how much credit will be given for the trade-in. 

5. The City intends to purchase another unit of the same model in the upcoming finance year (July 1, 2016 – June 

30, 2017) if this model is well-received by City Staff. 
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Maryland State Department of General Services

City of GaithersburgOrganization

ORGANIZATION

Address

DEPARTMENT

Department COGMO

City of Gaithersburg
31 South Summit Avenue
Gaithersburg, MD 20877

Bill-to-Address 31 South Summit Avenue
3rd Floor Procurement Division
Gaithersburg , MD 20877

Purchaser Wes Rhodes

Any and all questions regarding this solicitation
shall be submitted to Rick Rowles, Network
Operations Specialist, by email to
rrowles@gaithersburgmd.gov.

Info Contact

31 South Summit Avenue
3rd Floor Procurement Division
Gaithersburg , MD 20877

Ship-to-Address

BID INFORMATION

RFQ for a Contex IQ Quattro 4490 ScannerDescription

Bulletin Desc. Please visit the City's procurement webpage at http://www.gaithersburgmd.gov/government/procurement/current-bids for additional
information and/or to obtain a copy of the solicitation documents, which will be available by 5:00 PM on May 11, 2016.

Bid Number MDCOG31026755

Bid Type Open Market

Alternate Id

The City of Gaithersburg, Maryland, is soliciting written quotations for the purchase of one Contex Scanner, IQ Quattro 4490, its
peripherals and associated maintenance.

Pre-Bid Conference

05/19/2016 5:00 PMBid Opening Date

Request for Quote (RFQ)Type Code

Fiscal Year 2016

05/11/2016 5:00 PMAvailable Date

AMENDMENTS

Item Description Quantity Unit Unit Price Total

1.000 Any and all questions regarding this solicitation shall be submitted to
Rick Rowles, Network Operations Specialist, by email to
rrowles@gaithersburgmd.gov. The City of Gaithersburg, Maryland, is
soliciting written quotations for the purchase of one Contex Scanner,
IQ Quattro 4490, its peripherals and associated maintenance. Please
visit the City's procurement webpage at
http://www.gaithersburgmd.gov/government/procurement/current-
bids for additional information and/or to obtain a copy of the
solicitation documents, which will be available by 5:00PM on May 11,

1.00 EA

2.000 Any and all questions regarding this solicitation shall be submitted to
Rick Rowles, Network Operations Specialist, by email to
rrowles@gaithersburgmd.gov. The City of Gaithersburg, Maryland, is
soliciting written quotations for the purchase of one Contex Scanner,
IQ Quattro 4490, its peripherals and associated maintenance. Please
visit the City's procurement webpage at
http://www.gaithersburgmd.gov/government/procurement/current-
bids for additional information and/or to obtain a copy of the
solicitation documents, which will be available by 5:00PM on May 11,

1.00 EA
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