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P&CA PLANNING AND CODE ADMINISTRATION
City of Gaithersburg · 31 South Summit Avenue · Gaithersburg, Maryland 20877 · Telephone: (301) 258-6330 · Fax: (301) 258-6336 

plancode@gaithersburgmd.gov · www.gaithersburgmd.gov

BOARD OF APPEALS  
VARIANCE APPLICATION  

In accordance with Chapter 24, Article VII, Section 24-187 through 24-190 of the City Code

PROJECT NAME

PROJECT ADDRESS

BUSINESS NAME (if applicable)

TELEPHONE

PETITIONER ADDRESS

E-MAIL ADDRESS

NATURE OF APPLICATION

Briefly describe application request, referencing appropriate section of City Code.

List case numbers of all applications filed within the past three (3) years pertaining to any portion of subject property. 

LOCATION DESCRIPTION (if no address) 

PRIMARY CONTACT

EXISTING USE Multi-Family Non-ResidentialSingle Family

TYPE OF VARIANCE Variance Floodplain Variance

PETITIONER

mailto:plancode@gaithersburgmd.gov?subject=online%20permitting%20inquiry
www.gaithersburgmd.gov


THIS CHECKLIST IS A GENERAL GUIDE FOR ITEMS THAT ARE TYPICALLY REQUIRED FOR APPLICATIONS.  
PLEASE REFER TO CHAPTER 24, ARTICLE VII, SECTION 24-188 (c) (2) OF THE CITY CODE FOR COMPLETE 

REQUIREMENTS OR CONTACT A BOARD OF APPEALS STAFF MEMBER AT 301-258-6330 FOR CLARIFICATION.

1. Petitioner Statement Summarizing the Request

Plans and Drawings per Section 24-169(c) - One (1) hard copy, One (1) digital copy (DWF preferred) or PDF

List of Abutting and Confronting Property Owners

Lease/Authorization Letter (required if not owner)

List of Additional Parties to be Notified

2.

3.

1.

5.

Board of Appeals - Variance Application

Zoning Map 4.

Optional Submittals:

FLOODPLAIN VARIANCE SUBMITTAL REQUIREMENTS

1. Applicant's Written Statement Summarizing Request

2. Site Plan and/or Subdivision Plan (§10-27)

3. Copy of Letter(s) to the MD Office of the Water Resources Administration

Additional Petitioner Exhibits4.

4. Alternatives Study of Development per §10-52(a) and §10-53(b)

5. Reports Showing Compliance with §10-53 and §10-73

Master Plan3.

Floodplain Variance:  Notification Letters per §10-51(1)  (required if altering a watercourse)2.

VARIANCE SUBMITTAL REQUIREMENTS
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BOARD OF APPEALS 
VARIANCE APPLICATION 
In accordance with Chapter 24, Article VII, Section 24-187 through 24-190 of the City Code
EXISTING USE
TYPE OF VARIANCE
THIS CHECKLIST IS A GENERAL GUIDE FOR ITEMS THAT ARE TYPICALLY REQUIRED FOR APPLICATIONS.  PLEASE REFER TO CHAPTER 24, ARTICLE VII, SECTION 24-188 (c) (2) OF THE CITY CODE FOR COMPLETE REQUIREMENTS OR CONTACT A BOARD OF APPEALS STAFF MEMBER AT 301-258-6330 FOR CLARIFICATION.
Petitioner Statement Summarizing the Request
Plans and Drawings per Section 24-169(c) - One (1) hard copy, One (1) digital copy (DWF preferred) or PDF
List of Abutting and Confronting Property Owners
Lease/Authorization Letter (required if not owner)
List of Additional Parties to be Notified
Board of Appeals - Variance Application
Zoning Map 
Optional Submittals:
FLOODPLAIN VARIANCE SUBMITTAL REQUIREMENTS
Applicant's Written Statement Summarizing Request
Site Plan and/or Subdivision Plan (§10-27)
Copy of Letter(s) to the MD Office of the Water Resources Administration
Additional Petitioner Exhibits
Alternatives Study of Development per §10-52(a) and §10-53(b)
Reports Showing Compliance with §10-53 and §10-73
Master Plan
Floodplain Variance:  Notification Letters per §10-51(1)  (required if altering a watercourse)
VARIANCE SUBMITTAL REQUIREMENTS
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