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SECTION 1: Definitions
Proposal: “Proposal” means the offer submitted to the City by an Offeror in response to this
Solicitation.
Offeror: “Offeror” means any Person submitting a Proposal in response to this Solicitation.

City: “City” means the City of Gaithersburg, Maryland, a municipal corporation of the State of
Maryland.
City Manager: “City Manager” means the City Manager of the City or his or her designee.

Contract: “Contract” means the binding agreement awarded pursuant to this Solicitation, if any.

Contractor: “Contractor” means the Offeror awarded the Contract.

Constructor: “Constructor” means the same as Contractor which is the Offeror awarded the Contract.
Mayor and Council: “Mayor and Council” means the Mayor and City Council of the City.
Person: “Person” means any individual, association or business recognized by law.
Procurement Webpage:
government/procurement.

“Procurement

Webpage”

means

http://www.gaithersburgmd.gov/

Services: “Services” means the goods and/or services described in this Solicitation and to be
provided to the City by the Contractor under the Contract.
Solicitation Documents: “Solicitation Documents” mean this Solicitation and any and all documents
issued and/or used by the City to solicit Proposals, including but not limited to: addendums,
amendments, forms and specifications.
Solicitation Schedule: “Solicitation Schedule” refers to the events and dates and times thereof
specified in Section 3.1 of this Solicitation.
Solicitation: “Solicitation” means Request for Proposals.

Submission Deadline: “Submission Deadline” means the date and time, specified in Section 3.1 of
this Solicitation, by which all Proposals shall be submitted to and received by the City.

Construction: “Construction” means building, altering, repairing, improving, or demolishing any
structure, building, road, drainage, or sanitary facility, and any draining, dredging, excavation,
grading, or similar work upon real property.
Best Value: “Best Value” means in the solicitation the overall combination of quality, price, and
various elements of required services that in total are optimal relative to the City’s needs.

Responsible Offeror: “Responsible Offeror” means an individual, company, firm, corporation,
partnership, or other organization who has the capability in all respects, to perform fully the
contract requirements and the moral and business integrity and reliability which will assure good
faith performance.
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Responsive Offeror: “Responsive Offeror” means an individual, company, firm, corporation,
partnership, or other organization who has submitted a proposal that conforms in all material
respects to either the Request for Bid or the Request for Proposal.
~ END OF SECTION 1 ~
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SECTION 2: Introduction and Notices to Offerors
2.1.

INTRODUCTION
The City is seeking sealed proposals to secure the construction services of a qualified an
experienced constructions company to complete the interior demolition and renovation and
building additions to a recently purchase property by the City of Gaithersburg located at 16
South Summit Avenue for the purposes of making this facility into the new City of
Gaithersburg Police Department which will also house the new City Council Chambers and
other City staff.
All work under this solicitation and resulting contract shall be performed in accordance with
the Scope of Work, the Renovation and Addition Drawing Documents which is incorporated
herein as Exhibit A, Renovation and Addition Specifications which is incorporated herein as
Exhibit B, Existing Conditions Documents (Information only) which is incorporated herein as
Exhibit C.

Exhibits A, B and C may be obtained online at the following location:
https://filedrop.gaithersburgmd.gov/login. Offerors will need to request an account and
provide all required information (information with *). Once an account is approved, the
Offeror will receive a link to the Exhibits for download. Please contact Ronald Kaczmarek,
Facilities & Capital Projects Division Chief, at ron.kaczmarek@gaithersburgmd.gov, regarding
any questions.

It is the City’s intent that this RFP permits competition. It shall be the Offeror’s responsibility
to advise the Project Manager in writing if any language, requirement, specification, etc., or
any combination thereof, inadvertently restricts or limits the requirements stated in this RFP
to a single source. The Project Manager must receive such notification in writing no later
than when the Offeror’s Questions are due to the City per the Schedule identified in Section
3.1 of this document.

2.2.

The estimated duration of the Construction Phase of the Project, to include final acceptance
and administrative “close out” is approximately 423 calendar days. The estimated cost of
construction is $14,000,000 to $20,000,000.
CITY PROFILE

A. Gaithersburg is among the largest cities in the State of Maryland, with a population in
excess of 67,000, occupying more than 10 square miles within Montgomery County. The
City provides many services including police protection, licensing and permitting,
building inspections, recreation and cultural activities, street maintenance, recycling
collection, stormwater management, housing and community development, and snow
removal.

B. The City operates under the council-manager form of municipal government, with the
City Manager being appointed by the City Council. The Mayor and City Council are elected
to staggered four-year terms; the Mayor serves as Council President. Gaithersburg
became a CHARACTER COUNTS! City in 1996. This national ethics education program is
based on six pillars of character that people of all cultures, races and religious affiliations
can embrace. The pillars include respect, responsibility, fairness, caring, trustworthiness
and citizenship.
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2.3.

2.4.

2.5.

DISCLAIMER
This is a Solicitation only, it is not a contract. The City shall assume no obligation to pay or
reimburse any Person for any costs, fees or expenses incurred in preparation of a response
to this Solicitation, or for any meetings and/or travel costs related to such response. All
Proposals submitted to and accepted by the City shall become the exclusive property of the
City and shall not be returned. The City reserves the right to reject any or all Proposals in full
or in part and/or to waive any technicalities and/or informalities as best may serve the
interests of the City. The City is under no obligation to any Offeror until a contract is executed
for the Services described herein.
ACCEPTANCE
The submission of a Proposal shall constitute acknowledgement and acceptance by the
Offeror of the requirements, specifications and terms and conditions specified herein.

2.6.

AUTHORITY TO DISTRIBUTE SOLICITATION DOCUMENTS
The City is the sole entity with the authority to issue and/or distribute any Solicitation
Documents and/or information related thereto. Any and all Solicitation Documents obtained
from any source other than the City may be incomplete or incorrect. The City assumes no
responsibility for any error, omission or misinterpretation resulting from the reliance or use
of any Solicitation Documents not both issued and distributed by the City. Any and all
Solicitation Documents shall be posted on the Procurement Webpage.

2.7.

STATE OF MARYLAND BID AND CONTRACT REQUIREMENTS

RESTRICTED DISCUSSIONS
Offerors are prohibited from discussing this Solicitation or any part thereof with any
employee, agent, or representative of the City except as expressly authorized herein. The City
may, in its sole discretion, reject the Proposal submitted by any Offeror who is in violation of
this provision. Any and all verbal statements and/or answers to questions relative to this
Solicitation shall not be considered binding, valid or enforceable.
A. Offerors must be qualified to bid in the State of Maryland in accordance with §16-202 and
§16-203 of the State Finance and Procurement Article of the Annotated Code of Maryland.

2.8.

B. To enter into any contract with the City, Offerors must be in compliance with the State of
Maryland Code of Regulations Title 21, State Procurement Regulations.

ADA REQUIREMENTS
Individuals with a disability, who would like to receive the information in this Solicitation in
another form, may contact the City’s Procurement Division by phone at 301-258-6320 or by
email to procurement@gaithersburgmd.gov.
~ END OF SECTION 2 ~
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SECTION 3: Solicitation Schedule and Information
3.1.

3.2.

SOLICITATION SCHEDULE
Below is the schedule of events for this Solicitation. The City reserves the right to modify the
Solicitation Schedule at any time as best may serve the interests of the City; any and all
modifications shall be made by addendum or amendment and posted on the Procurement
Webpage. Unless otherwise specified, all references herein to times of day shall be Eastern
Time (daylight or standard, as applicable).
EVENT

DATE

TIME

A. Solicitation Issued:

9/11/2019

N/A

B. Pre-Proposal Meeting:
See Subsection 3.2 for additional information

9/27/2019

at 11:00am

C. Offeror’s Questions Due in Writing:
See Subsection 3.3 for additional information

10/09/2019

by 1:00pm

D. City’s Answers to Questions Issued:
See Subsection 3.4 for additional information

10/21/2019

by 5:00 PM

E. Submission Deadline:
See Subsection 4.2 for additional information

11/12/2019

at 1:00pm

PRE-PROPOSAL MEETING

There will be a Pre-Proposal Meeting and site visit at the location shown below on the date
and at the time specified in the Solicitation Schedule. Attendance of the Pre-Proposal Meeting
is not mandatory but attendance is strongly encouraged. Offerors are expected to bring a copy
of all the Solicitation Documents to the Pre-Proposal Meeting; the City will not provide copies.
City of Gaithersburg
Department of Public Works
800 Rabbitt Road
Gaithersburg, Maryland 20878

3.3.

A construction site visit will occur after the pre-proposal meeting. Offerors shall carefully
examine all the documents and become completely familiar with the construction site to
obtain first-hand knowledge of the existing conditions and limitations that may exist.
Offerors that do not attend the site visit will still be qualified for the award of the Contract.
Failure to examine and verify site conditions will not relieve the successful Offeror of its
obligation to carry out the scope of the resulting contract, nor will it relieve the Offeror of
responsibility for extra payment requests to be considered for conditions, which could have
been determined by examination of the site and the documents. Any additional site visits
shall take place on the dates and times established by the City, and as described during the
pre-proposal meeting.

SUBMISSION OF OFFEROR QUESTIONS
All questions regarding this Solicitation: (i) shall be submitted by email to Ronald Kaczmarek,
Facilities & Capital Projects Division Chief, at ron.kaczmarek@gaithersburgmd.gov; and (ii)
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shall be received by the date and time specified in the Solicitation Schedule. Any and all
questions received not in compliance with this paragraph will not be answered unless the
City, at its sole discretion, deems that a response to a question is necessary to clarify anything
in the Solicitation Documents.

3.4.

If any item of Work is shown on the drawings and not specified, or mentioned in the
specifications but not shown on the drawings, the matter should be brought to the attention
of the City during the solicitation period so an addendum can be issued to correct the issue.
If such is not made, the Work Item in question shall be considered to be required as if it has
been either shown on the drawings or specified. Offerors shall not rely, nor be entitled to rely
upon oral clarifications. All questions shall be presented as set forth herein and the Offeror
shall rely only upon written addenda by the City in response to the question(s) presented.
CITY’S ANSWERS TO OFFEROR QUESTIONS
The City’s answers to questions submitted by Offerors will be posted by an addendum on the
Procurement Webpage on the date specified in the Solicitation Schedule.
~ END OF SECTION 3 ~
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SECTION 4: Proposal Preparation and Submission Instructions
4.1.

PROPOSAL PREPARATION
In order to provide each Offeror with an equal opportunity for consideration, adherence to a
standardized bid proposal format is required; any Proposal submitted outside of the required
format shall be cause for the Proposal to be rejected as non-responsive. Proposals shall
contain information that is organized into separate sections as specified below.
A. Executive Summary
This section of the Proposal shall include an executive summary, which is prepared
on official business stationery and is signed by an individual authorized to bind the
Offeror to its Proposal. In addition, the cover letter shall include the name, business
title, address, email address and telephone number of an individual to whom the City
should direct correspondence.
B. Table of Contents
This section of the Proposal shall include a table of contents that references each of
the sections therein.

C. Understanding the Requirements and Ability to Meet
This section of the Proposal shall address and confirm the Offeror understands the
requirements of this Solicitation and possess the ability to meet such requirements;
and shall clearly outline the proposed scope of work and objectives of the Proposal as
they relate to the scope and objectives of the project, product and/or service
deliverables.
D. Work Plan
This section of the Proposal shall include a proposed work plan (“Work Plan”) for the
project, which shall, at a minimum:
 Identify all of the tasks required to complete the project.

 Describe the purpose of each task and the requirements and responsibilities
thereunder.

 Differentiate between the responsibilities of the Contractor and the
responsibilities of the City. The failure by the Offeror to make any such
distinction shall signify the Offeror assumes full responsibility for the
respective task.
 Identify any anticipated obstacles and propose solutions to such obstacles.

 Identify any meetings that will be required.

 Identify any approvals that will be required from the City, if any.

E. Management Plan and Timeline
This section of the Proposal shall include a timeline (“Timeline”) and management
plan (“Management Plan”) for the project as follows:

 The Timeline, which should coincide with the Work Plan, shall, at a minimum:

Request for Proposals 2020-005
16 South Summit Ave Renovation Project

Page 7 of 31

set forth a realistic plan for the timing of each task in the Work Plan; establish
the beginning and completion dates for the project; and set forth any and all
milestones.
o
o
o
o
o
o

For this schedule assume the following information:

For this construction project, the estimated schedule
duration for the project is 423 calendar days.
The anticipated Notice to Proceed Date is: 1/10/2020
The Expected Completion Date is: 3/10/2021

The Completion of the 24-month warranty is: 4/10/2023.

For this timeline, the Expected Completion Date is the point
the building is complete and useable, has been turned over to
the owner, owner transition has occurred and the owner is
using the whole complex for its intended purposes.

 The Management Plan shall: clearly describe how the Offeror will manage and
control all proposed tasks under the Work Plan and Timeline; and explain
how the management and administrative processes will ensure that
appropriate levels of attention are given so that work is performed properly
and in accordance with the Work Plan and Timeline.

F. Firm Experience and Capabilities
This section of the Proposal shall include an overview of the Offeror’s business and
its commitment to provide the Services requested. The Offeror shall, at a minimum:
 Summarize the organizational structure and size of their business and
provide the business’s date of organization and current principal place of
business.

 Outline and briefly discuss the scope of services provided and the
approximate percentage of the total business devoted to the type of services
requested in this Solicitation.

 Describe the business’s experience with similar projects.

 Indicate whether or not the company has an organized practice addressing
the requested scope of services, who formally heads such practice and where
the person is located.

 Describe any local office(s) that will service the City, including size, services,
the area covered, and principal contact person.

 In addition to the General Constructor, identify and provide experience and
capabilities for Mechanical, Electrical, Plumbing, Fire Protection, and Security
Subcontractors.

G. Staff Qualifications, Experience and Capabilities
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I.

This section of the Proposal shall address the qualifications of the staff assigned
by the Offeror to the proposed project. The Offeror shall: (i) include the names of
the primary project manager, alternate project manager, site superintendent,
Quality Control Manager, Site Safety Officer, and each other project team member;
(ii) describe the functional discipline and responsibilities for all such persons. and
(iii) provide a complete resume or a detailed description of each person’s
education, professional experience, and length of time employed by the Offeror.

II. Offerors shall include in their proposal the resumes of the Project Manager,
Alternate Project Manager, Superintendent, Quality Control Manager, and Site
Safety Officer to include the length of time employed by the Offeror. Resumes
must demonstrate successful experience in the construction of public facilities
similar in scope to the plans and specifications contained herein. Demonstration
of this experience shall be means of providing a minimum of three (3) project
references that have been completed within ten (10) years from the date of this
RFP. Project references that are for police stations, correctional facilities,
municipal buildings, court building, or council chambers are preferred, however,
all project references provided must demonstrate successful experience in the
type of construction required by this project.

a. Biographical
sketch,
education,
and
construction-related
certifications and licenses related to the type of work they will be
performing. The Quality Control Manager must have at the time of
proposal submission a U.S. Army Corps of Engineers certification for
Construction Quality Control Management for Constructors or
equivalent. The Superintendent and Quality Control Manager must
have at the time of proposal submission an OSHA 30-hour
Construction certification, and 40-hour EM 385-1 Safety & Health
certification; both the project and alternate project manager along
must have an OSHA 10-hour construction certification. The Site
Safety Officer must have at time of proposal submission either the
OSHA 500 Trainer Course in OSHA Standards for Construction or
OSHA 501 Trainer Course in OSHA Standards for General Industry
along with the 40 hour EM 385-1 Safety & Health certification. This
requirement may be waived in lieu of an accredited safety and health
degree or professional safety or industrial hygiene certification (i.e.
CSP or CIH).
b. Project list for past projects that include a brief description of the
project, role related to the project and completion date of the project
to demonstrate ten (10) years construction experience for the work
they will be performing of similar size and type.

c. Project list for current project for current project assignments that
include a brief description of the project, role related to the project,
and completion date of the project.

d. By submitting a proposal, the Offeror agrees that the Project Manager,
Alternate Project Manager, Superintendent, Quality Control Manager
and Site Safety Officer identified in their proposal shall be the Project
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Manager, Alternate Project Manager, Superintendent, Quality Control
Manager and Site Safety Officer assigned to the project for the
duration of the Project unless they are no longer employed by the
Offeror or the City has approved a substitution.

III. In addition, the Offeror shall clearly state if it intends to subcontract any of the
proposed work and, if so, provide the names of all such subcontractors. The
Offeror shall assume full responsibility and liability for any and all work
performed by a subcontractor.

a. The City of Gaithersburg reserves the right to reject any
subcontractor.

H. Financial Wellness
This section of the Proposal shall include a letter of recommendation from a financial
institution that attests whether the Offeror is financially responsible to provide the
Services.
I.

J.

Fiscal Integrity
Offeror shall submit a State of Maryland Certificate of Good Standing or other filing
verifying the bidder is in Good Standing with the Department of Assessments and
Taxation of Maryland.
Certificates of Status may be obtained online at
http://www.dat.state.md.us. This requirement applies to both Domestic and Foreign
Bidders (out of state). Foreign entities should contact the State Department of
Assessments and Taxation, 301 West Preston Street, Baltimore, Maryland, to
determine and apply for the appropriate documentation.
References
The Offeror submitting a proposal must demonstrate extensive successful experience
in the construction of public facilities similar in scope to the plans and specifications
contained herein. Demonstration of this experience shall be by means of providing a
minimum of four (4) project references with a minimum construction cost of
$14,000,000, that have been completed within ten (10) years from the date of this
RFP. Project references that are for police stations, correctional facilities, municipal
buildings, court building, or council chambers are preferred, however, all project
references provided must demonstrate successful experience in the type of
construction required by this project.
Each project reference is to include the name and location of the project, project
description of sufficient detail to allow determination of project size and scope,
contract costs, contract schedule milestones, photographs of sufficient quality to
demonstrate the scope of the facility, and name, address, current phone number, and
e-mail addresses of architects and owners. Offeror herby releases listed references
from all claims and liability for damages that may result from the information
provided by the reference.

A successfully completed project shall mean: 1) that the project was completed
within the contract time, including any owner-approved time extensions, 2) that the
project was completed at or below the contract award amount, including any
subsequent owner-approved cost change orders, and 3) that the project was
completed in accordance with the contract documents.
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K. Required Forms
I.

This section of the Proposal shall include the following completed forms, blank
copies of which are included in Attachment A hereto:







Addendum and Amendment Acknowledgement
Affidavit of Qualification to Propose
Conflict of Interest Certification
Litigation and Lien Information
Proposal Submission Certification
Bid Bond

II. All documents and forms shall be completed in their entirety and, when
applicable, be notarized and/or signed in ink by an authorized or duly authorized
representative of the Offeror.

L. Pricing
This section of the Proposal shall include all costs necessary to complete the scope of
services and shall be a Guaranteed Maximum Price (GMP). The Proposal shall include
a complete and signed Proposal Pricing Form, which is included in Attachment B
hereto and incorporated herein. In addition, the Offeror shall submit a detailed cost
breakdown in Microsoft Excel (.xlsx format) which can be obtained from the
Procurement Web page and must accompany the Proposal Pricing Form.
The Offeror must include any Alternates and Unit Cost Items as may be shown on the
Proposed Pricing Form. Failure to comply will result in the Offeror being determined
as non-responsive and rejected. Failure to address an Alternate shall be considered
grounds for a non-responsive proposal and rejected as well.

No combination of proposals or assignments will be considered, unless so noted in
the bidding documents.

4.2.

Price Proposals shall be based on the products and or manufacturers specified. This
is not intended to eliminate competition from other manufacturers other than those
specified; however, no-preproposal substitutions will be considered.

PROPOSAL SUBMISSION
The Offeror shall submit complete sets of its Proposal in a sealed package (“Proposal
Package”) in accordance with and subject to the following instructions and conditions:
A. The Proposal Package shall contain the following:
I.

II.

One (1) original paper Proposal and four (4) identical paper copies thereof
which includes a hardcopy in each proposal of the submitted Microsoft Excel
Detailed Cost Breakdown that will be found in digital format on the flash
driv..
One (1) identical digital copy of the original paper Proposal on either a flash
drive or flash secure digital memory card (SD Card). The digital copy shall be
a single combined file in portable document format (PDF).

B. The following information shall be printed clearly on the outside of the Proposal
Request for Proposals 2020-005
16 South Summit Ave Renovation Project

Page 11 of 31

Package:

 Solicitation Number
 Solicitation Title
 Name of the Offeror submitting the Proposal Package

C. The Proposal Package shall be addressed to the person and submitted to the location
shown below; Proposal Packages not received at the same location by the Submission
Deadline shall be deemed non-responsive.
Ron Kaczmarek
Facilities & Capital Projects Division Chief
City of Gaithersburg
Department of Public Works
800 Rabbitt Road
Gaithersburg, Maryland 20878

D. The City shall assume no responsibility for delays or errors in the delivery of any
Proposal; postmarking by the Submission Deadline shall not substitute for actual
receipt.

E. The Offeror is strictly prohibited from submitting its Proposal by facsimile or by email. Any and all Proposals submitted as such shall be rejected as non-responsive
and be removed from consideration.
~ END OF SECTION 4 ~
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SECTION 5: Evaluation Criteria and Selection Process
5.1.

5.2.

5.3.

AWARD
Award of the Contract, if any, shall be to the Offeror whose Proposal is deemed by the City to
provide the best value, price and technical factors considered.

SELECTION COMMITTEE
The City shall assign a committee comprised of personnel it considers stakeholders in the
project to: review, evaluate and score all Proposals; conduct interviews, if required; and
select and recommend the most qualified Offeror for the Contract award (“Selection
Committee”).
EVALUATION CRITERIA
The Selection Committee will evaluate each Proposal on the following criteria:









5.4.

Understanding the Requirements and Ability to Meet
Work Plan
Management Plan and Timeline
Firm Experience and Capabilities
Staff Qualifications, Experience and Capabilities
Financial Wellness
Fiscal Integrity
Cost Evaluation

SELECTION PROCESS
Below is the anticipated selection process for this Solicitation; however, the City reserves the
right, in its sole discretion, to modify this process as best may serve the interests of the City.
A. Review for Responsiveness
A non-voting member (Reviewer) of the selection committee shall perform an initial
review of each Proposal to determine its responsiveness to the requirements set forth
in this Solicitation. Following the initial review, the Reviewer shall distribute all
responsive Proposals to the Selection Committee to be evaluated and scored.
Proposals determined to be nonresponsive shall not be distributed to the Selection
Committee, subject to approval by the Project Manager and Procurement Manager.
B. Evaluation and Scoring
The Selection Committee shall evaluate and score each responsive Proposal to
determine the responsibility of the respective Offeror to perform the Services and to
establish a list of the highest-ranking Offerors or identify the best value Proposal.

C. Interviews
Following the evaluation and scoring of all responsive Proposals, the Selection
Committee may require an interview with the highest-ranking Offerors, each of who
may be required to make a presentation. Following interviews, if any, the Selection
Committee will score each Offeror interviewed on their interview and make a
recommendation of tentative award to the City Manager or Designee. Formal award
may be contingent on the approval by the City’s Mayor and City Council. The City
reserves the right to require any Offeror to make a presentation in order to
substantiate the qualifications and/or abilities of the Offeror to perform under the
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Contract.

~END OF SECTION 5 ~
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SECTION 6: Solicitation Terms and Conditions
The following terms and conditions shall apply to and survive this Solicitation and be incorporated
into the Contract:
6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

HEADINGS
Any and all of the headings contained in any of the Solicitation Documents are for reference
purposes only and shall not in any way affect the meaning or interpretation of any of the
same.

ACCEPTANCE AND REJECTION OF PROPOSALS
The City reserves the right: (i) to accept or reject any or all Proposals in whole or in part; (ii)
to waive any technicalities or informalities in Proposals; and (iii) to cancel or postpone this
Solicitation at any time if determined to serve the best interests of the City. The City may
reject the Proposal of any Offeror in arrears or in default to the City on any contract, debt, or
other obligation.
ACCURATE INFORMATION
The Offeror certifies that all information provided or to be provided to the City is true and
correct and may be relied upon by the City in awarding the Contract. Any false and/or
misleading information is cause for the City to reject the Offeror’s Proposal or to terminate
the Contract if awarded to the Offeror. Such rejection or termination shall relieve the City of
any direct or consequential damages or costs incurred by the Offeror.

ADDENDA AND AMENDMENTS
In the event any addenda or amendments are issued to this Solicitation, all the terms and
conditions of this Solicitation shall govern and apply unless specifically stated or modified in
any such addenda or amendments. Any and all written communication not posted on the
Procurement Webpage relative to this Solicitation shall not be considered binding, valid or
enforceable. It is the responsibility of the Offeror to inquire about and obtain any and all
addenda and/or amendments issued, all of which shall be published on the Procurement
Webpage.

ALTERNATE PROPOSALS
The Offeror is expected to clearly respond to the requirements set forth in this Solicitation.
Any and all alternate Proposals for the Services shall be rejected as non-responsive and shall
be removed from consideration.

BINDING PROPOSAL
All Proposals shall remain binding for 180 calendar days following the Submission Deadline;
Proposals may not be withdrawn at any time within this period. In the event an award is not
made during such period, all Proposals shall be automatically extended and remain binding
for an additional 180 calendar day period. Proposals shall automatically be renewed until
such time as either an award is made or proper notice is given to the City by an Offeror of its
intent to withdraw its Proposal. Proposals may only be withdrawn by written notice to the
City at least fifteen (15) calendar days prior to the expiration of the then current 180 calendar
day period.
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6.7.

CONFIDENTIALITY
A. The City agrees, to the extent permitted by law and in accordance with the terms set forth
in this Solicitation, to hold all confidential information and material belonging to the
Offeror in strictest confidence. The Offeror shall specify in writing to the City the
information and/or material the Offeror deems to be a trade secret or other confidential
information and/or material. Written notification shall also contain the reason such
information and/or material is considered to be a trade secret and/or confidential.

6.8.

6.9.

6.10.

6.11.

B. The Offeror agrees that all knowledge and information it may receive from the City or
from its officials, employees or other sources, or by virtue of the performance of Services
under and pursuant to the Contract, if awarded the Contract, which are included or
referenced in Title 4 of the General Provisions Article of the Annotated Code of Maryland,
shall not be directly or indirectly disclosed to any person whatsoever unless authorized
to do so by the City Manager. This confidentiality provision shall also apply to any
information, activity, or record designated by the City as being “confidential” or
“privileged”.

CONTRACT AWARD
It is the intent of the City to award the Contract to one (1) Offeror. The City reserves the right
to award the Contract to multiple Offerors and/or to award the Contract in whole or in part.
If for any reason, through no fault of the City, the Contract is not executed within thirty (30)
days following formal award, the City may withdraw the award and award to another Offeror,
or solicit new Proposals. In the event the City receives only one (1) Proposal in response to
this Solicitation, the City reserves the right, in its sole discretion, to proceed as a negotiated
procurement with the Offeror that submitted the Proposal.
ERRORS IN PROPOSALS
Obvious error(s) in calculations in any Proposal may not be corrected without the prior
written consent of the City and may be cause for the Proposal to be deemed non-responsive.
If an error is made in an extended price, the unit price will govern.

INTEREST IN MORE THAN ONE PROPOSAL AND COLLUSION
Multiple Proposals submitted in response to this Solicitation by any Offeror under the same
or different names shall be rejected as non-responsive. Reasonable grounds for believing that
any Offeror has interest in more than one (1) Proposal for this Solicitation, both as the Offeror
and as a subcontractor for another Offeror, shall result in the rejection of all Proposals in
which the Offeror has interest and disqualify the Offeror from responding to any reissuance
of this Solicitation. However, a Person acting only as a subcontractor may be included as a
subcontractor for multiple Offerors. The City may reject all Proposals if reasonable cause
exists for believing that collusion exists among Offerors.

LATE PROPOSALS
It is the responsibility of the Offeror to ensure the delivery of its Proposal by the Submission
Deadline and to the location specified in Section 4.2 of this Solicitation. Any and all Proposals
delivered or submitted late or to any location other than the designated location shall be
rejected as non-responsive. The submission of any Proposal by way of facsimile or e-mail is
strictly prohibited; any and all Proposals submitted as such shall be rejected as nonresponsive. The City assumes no responsibility for any delays and/or errors in the delivery
of a Proposal; postmarking by the Submission Deadline shall not substitute for actual receipt.
Any and all Proposals submitted not in compliance with any of the provisions of this
paragraph shall be rejected as non-responsive.
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6.12.

MODIFICATIONS TO PROPOSALS
The Offeror may only modify its Proposal prior to the Submission Deadline and in accordance
with and subject to the following:
A. The City shall consider a modified Proposal as an entirely new Proposal and shall
replace the original Proposal, which shall be deemed to be withdrawn and null and
void.

B. The modified Proposal shall be subject to all the requirements, specifications and
terms and conditions set forth herein.
6.13.

6.14.

6.15.

6.16.

C. Notwithstanding the provisions with respect to the submission of a Proposal herein,
the modified Proposal shall clearly be labeled “Modified Proposal”.

RETURN OF BID BONDS
In the event a bid bond is required under this Solicitation, all such bonds shall be retained by
the City until the Contract is executed or until such time that an Offeror requests its Proposal
to be withdrawn in accordance with Section 5.6 (Binding Proposal) of this Solicitation. The
City shall immediately return the bid bond of any Offeror whose Proposal is deemed by the
City to be non-responsive, or shall immediately return all bid bonds in the event the
Solicitation process is canceled by the City.

OPTIONAL GOODS AND/OR SERVICES
The City reserves the right to request and evaluate optional goods and/or services which may
be in the best interests of the City, and to negotiate the price of such goods and/or services
with the successful Offeror or with another Offeror, whichever is determined to be the most
advantageous to the City. While pricing for optional goods and/or services may be requested
in this Solicitation, the City is under no obligation to consider such optional goods and/or
services when selecting the successful Offeror unless otherwise stated.
SOLICITATION DOCUMENTS
The Offeror is expected to carefully and thoroughly examine all of the Solicitation Documents
for accuracy and completeness, and to become familiar with the same. If doubt exists as to
the meaning and/or intent in or of any of the Solicitation Documents, the Offeror shall make
an inquiry as to such meaning and/or intent. The failure of the Offeror to examine and
become familiar with any and all of the Solicitation Documents shall in no way relieve the
Offeror of its obligations under the Contract, if awarded to the Offeror. The submission of a
Proposal shall be taken as prima facie evidence of compliance with this provision and that
the Offeror fully understands everything in the Solicitation Documents.

SOLICITATION PROTEST
Any protest of this Solicitation shall be in writing to the City Attorney. The provisions of
COMAR Title 21.01.03.01A(7), State Procurement Regulations, do not apply to municipalities
and are not applicable to this Solicitation. Protests of alleged improprieties in this Solicitation
shall be filed prior to the Submission Deadline. Any written protest shall, at a minimum,
include: (i) the name, address, telephone number, and if available, email address of the Person
making the protest; (ii) the Solicitation number and a detailed statement of the legal and
factual grounds for the protest, including a description of resulting harm to the Person
making the protest; and (iii) any and all copies of supporting exhibits, evidence and/or
documents to substantiate the claim.
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6.17.

6.18.

USE OF BROKER
The Offeror warrants that no person or selling agency has been employed or retained to
solicit or secure the Contract upon an agreement or understanding for a commission,
percentage, brokerage, or contingent fee, except bona fide employees, or bona fide
established commercial or selling agencies maintained by the Offeror for the purpose of
securing business. For violation of this provision, the City shall have the right, in its sole
discretion: (i) to terminate or suspend the Contract without liability to the City, its officials
or employees; or (ii) to deduct from the Contract price or consideration, the full amount of
such commission, percentage, brokerage, or contingent fee.
SUBCONTRACTORS
The Offeror acknowledges and agrees: that if it shall be necessary to hire or subcontract with
competent personnel to fulfill its obligations under the Solicitation and resultant Contract, it
shall do so at its own expense; and to ensure that any and all work assigned to any
subcontractor shall be performed in compliance with all of the terms and conditions of the
Contract. Nothing contained in the Contract shall create any contractual relation between
any subcontractor and the City.
~ END OF SECTION 6 ~
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SECTION 7: Special Terms and Conditions
7.1.

BONDS

A. The Offeror shall submit with its Proposal an executed bid bond in an amount equal to 5 % of the Offeror’s
total Proposal price. The bond shall include a certified copy of the Power of Attorney of the attorney-in-fact
that executed the bond.

B. The Constructor shall, within ten (10) business days following receipt of a notice of intent to award issued by
the City, furnish to the City an executed payment bond and executed performance bond, both of which shall:
(i) be in an amount equal to one hundred percent (100%) of the total Contract sum; (ii) bear the same effective
dates; (iii) be executed prior to the effective date of the Contract and not expire prior to the end of the term
of the Contract; and (iv) include a certified copy of the Power of Attorney of the attorney-in-fact that executed
the bond.
C. The Constructor shall, within ninety (90) days prior to substantial completion furnish to the City an executed
two (2) year Maintenance Bond which shall: (i) be in an amount equal to one hundred percent (100%) of the
total Contract sum; and (ii) include a certified copy of the Power of Attorney of the attorney-in-fact that
executed the bond.

D. The Constructor shall, within ninety (90) days prior to final substantial completion furnish to the City an
executed three (3) year Warranty Bond which shall: (i) be in an amount equal to one hundred percent (100%)
of the total Contract sum; and (ii) include a certified copy of the Power of Attorney of the attorney-in-fact that
executed the bond.
E. Each bond shall be executed in accordance with and subject to the following:
I.

II.

The bonding entity shall: (i) be registered and in good standing in the State of Maryland in accordance
with the State of Maryland Code of Regulations Title 21, State Procurement Regulations; (ii) maintain
a rating of A-minus (A-) or better with A.M. Best; and (iii) consent to exclusive venue and jurisdiction
in the Circuit Court for Montgomery County, Maryland. This provision shall apply to any and all cosureties utilized by the bonding entity in execution of the bond.
The bid bond, payment bond and performance bond shall include provisions similar to the following:

 GOVERNING LAW. This Bond shall be governed by, and construed in accordance with the laws
of the State of Maryland without regard to its conflict of laws provisions.

 NO THIRD PARTY BENEFICIARIES. The Surety provides this Bond for the sole and exclusive
benefit of the City and, if applicable, any dual oblige designated by attached rider, together with
their heirs, administrators, executors, successors and assigns. No other party, person or entity
shall have any rights against this Surety.
 VENUE. In the event any legal action shall be filed upon this Bond, venue shall lie exclusively in
the Circuit Court for Montgomery County, Maryland.

III. In addition, the bid bond and performance bond shall also include a provision similar to the following:
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 WAIVER OF NOTICE. The Surety waives notice of any modifications to the Contract, including
changes in the Contract Time, the Contract Sum, the amount of liquidated damages, or the Work
and/or Services performed.
7.2.

INSURANCE

Refer to Article 10 “Indemnity, Insurance, and Bonds” of the “Construction Services and General Conditions
Contract for Renovations of 16 South Summit Avenue” which can be found in Section 005200 of the Specifications,
which is located in Volume #1.
7.3.

PAYMENTS

Refer to Article 9 “Payment” of the “Construction Services and General Conditions Contract for Renovations of 16
South Summit Avenue” which can be found in Section 005200 of the Specifications, which is located in Volume
#1.
7.4.

MARYLAND HOUSE BILL 467

This Bill required each Constructor or subcontractor who is awarded a contract as a result of this solicitation in
the amount of at least $500,000 for a capital construction project that receives at least one million ($1,000,000)
in the State’s Capital Budget to under specified circumstances: (i) be affiliated with a registered apprenticeship
program and use apprentices in each covered craft that is used on the project; (ii) make payments to the State’s
Apprenticeship Training Fund (SATF); or (iii) make specified payments directly to a registered apprenticeship
program. This bill took effect effective July 1, 2017.
7.5.

SCHEDULE OF SERVICES

The Services shall be performed: Monday through Friday between the hours of 7:00 a.m. and 7:00 p.m. ET; and
on weekends and holidays between the hours of 9:00 a.m. and 6:00 p.m. ET. The Constructor may set its own
schedule provided the Services are completed by the Contract Completion Date and do not conflict with the City’s
noise ordinance.
7.6.

CITY HOLIDAYS (OBSERVED)

The City observes the following holidays unless otherwise identified or specified in Scope of Work no work under
this project shall take place on the following days:










7.7.

New Year's Day
Martin Luther King Day
President’s Day
Memorial Day
Independence Day
Labor Day
Veteran's Day
Thanksgiving Holiday (Thursday and Friday)
Christmas

RESTRICTION ON DISCLOSURE AND USE OF DATA

Offerors who include in their offers data that they do not want disclosed to the public for any purpose or use by
the City except for evaluation purposes, shallA. Mark the Title Page with the following legend:

“This offer includes data that shall not be disclosed outside the City and shall not be duplicated, used, or
disclosed-in whole or in part-for any purpose other than to evaluate this offer. If, however, a contract is
awarded to this Offeror as a result of-or in connection with-the submission of this data, the City shall have the
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right to duplicate, use or disclose the data to the extent provided in the resulting contract. This restriction
does not limit the City’s right to use information contained in this data if it obtained from another source
without restriction. The data subject to this restriction are contained in sheets [insert numbers or other
identification of sheets]”; and
B. Mark each sheet of data it wishes to restrict with the following legend:

7.8.

“Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this offer.”
VALUE ENGINEERING CHANGE PROPOSALS

A. The Offeror if awarded a contract is encouraged to voluntarily develop, prepare, and submit in writing, value
engineering change proposals (VECP) for modifying the plans, specifications or other requirements of the
contract for the purpose of reducing the cost of construction. The Constructor shall share equally with the City in
any contract savings realized from accepted VECPs in accordance with paragraph C. below.
B. VECP Requirements

The Constructor’s VECP shall clearly demonstrate that changing the contract requirements would:
1. Result in a net reduction in the total contract amount;

2. Not impair, in any manner, the essential functions or characteristics of the project, including, but not

limited to, service life, economy of operation, ease of maintenance, desired appearance, design and safety
standards; and

3. Not detrimentally affect the project completion schedule.

As a minimum, the Constructor shall submit the following information to the Project Manager with each VECP:

1. A description of both existing contract requirements for performing the work and the VECP, with a

discussion of the comparative advantages and disadvantages of each;

2. An itemization of the contract requirement that must be changed if the VECP is adopted;

3. A detailed estimate of the cost of performing the work under the existing contract and under the VECP;

4. A statement of the date by which the City must notify the Constructor that a contract modification

adopting the VECP will be issued. Said date shall be selected so as to preclude all schedule impacts to the
project regardless of whether work proceeds as specified in the contract or as specified in the VECP;

5. A Statement of the effect adoption of the VECP will have on the time for completion of the contract;

6. The contract items of work affected by the proposed changes; including any quantity variation attributed

to them; and

7. A description and estimate of costs the City may occur in implementing the VECP, such as redesign,

evaluation, tests, and operating and support costs.

C. VECP Savings Sharing Between Constructor and City

The City may accept in whole, or in part, any VECP submitted by the Constructor pursuant to this provision
by issuing a contract modification, which will identify the VECP on which it is based. The contract
modification will provide for an equitable adjustment in the contract amount and will revise any other
affected provisions of the contract documents.
The equitable adjustment in the contract amount shall be determined in accordance with the following:
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1.
2.

3.
4.

Estimated gross savings shall include Constructor's labor, material, equipment, overhead, profit
and bond.

New savings shall be determined by (1) deducting from the estimated gross savings, the
Constructor's costs of developing and implementing the VECP (including any amount attributable
to a subcontractor) and (2) adding the estimated amount of increased costs to the City
resulting from the change, such as testing, redesign, implementation, inspection, related items,
and Authority furnished material.
Net savings shall be shared between the Constructor and the City on the basis of fifty
percent (50%) for the Constructor and fifty percent (50%) for the City.
The contract amount shall be reduced by the City's share of the net savings.

In the event that an accepted VECP will result in a reduction in the City's life cycle costs (i.e., annual operation
and maintenance expenses), the Constructor shall receive a share of these projected savings. The contract
amount shall be increased by twenty percent (20%) of any projected life cycle savings determined to be
realized from the VECP for one (1) typical year of use.

The City shall be the sole judge of the acceptability of a Constructor submitted VECP and of the estimated net
savings from the adoption of all or any part of such proposal. In determining the estimated net savings,
the City may disregard the contract line item prices if, in the City's judgment such prices do not represent a
fair measure of the value of the work to be performed or deleted.

The Constructor's costs of preparation and submission of VECPs which are not accepted by the Authority
shall be borne entirely by the Constructor. Conversely, the City's review and evaluation costs of unaccepted
VECPs will be at no cost to the Constructor.

D. VECP Submission and Processing

The Constructor shall submit six (6) copies of the VECP along with all supporting information to the Project
Manger, and send one (1) copy to the Architect of Record.
The Architect of Record shall notify the Constructor of the status of the VECP within 21 calendar days after
receipt by the Project Manager. If additional time is required for evaluation, the Project Manager within the
21-day period and provide the reason for the delay and the expected date of the decision. Unless this
notification specifically states otherwise, the provisions of paragraph E. shall prevail, i.e.:
1.

The Constructor shall continue to perform the work in accordance with the requirements of the
contract; and

2.

Failure of the C i t y t o adopt the VECP by the date specified in the VECP, or the date
subsequently specified in writing, shall be deemed rejection of the VECP.

The City will process VECPs expeditiously; however, the City shall not be liable for any delay in acting upon
a VECP.

If the VECP is not accepted, the Project Manager shall notify the Constructor in writing, explaining the reasons
for rejection. The Constructor may withdraw any VECP, in whole or in part, at any time before it is accepted
or rejected by the City.

Any VECP may be accepted, in whole or in part, by the City’s award of a modification to this contract citing
this provision. The C i t y may accept the VECP, even though an agreement on price reduction has not
been reached, by issuing the Constructor a notice to proceed with the change. The City's decision to accept
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or reject all or part of any VECP shall be final and not subject to the Disputes provision or otherwise subject
to litigation.

The Constructor shall continue to perform the work in accordance with the requirements of the contract
until a notice to proceed is issued or a contract modification applied incorporating the VECP into the contract.
If a VECP has not been approved by the date upon which the Constructor's VECP submission specifies that a
decision should be made, or such other date as the Constructor may subsequently have requested in writing,
such VECP shall be deemed rejected.

E. Contractual Obligations

The submission of a VECP by the Constructor to the City shall not in itself affect the rights or obligations of
either party under this contract.

City acceptance of a VECP and performance of the cost-reduction work shall not extend the time of
completion of the contract unless specifically provided for in the contract modification.

The Constructor shall include an appropriate value engineering provision in any subcontract of $50,000 or
more and may include one in subcontracts of lesser value. In computing any adjustment in this contract's
price under paragraph C. above, the Constructor's allowable development and implementation costs shall
include any subcontractor’s allowable development and implementation costs clearly resulting from a VECP
accepted by the City under this contract, but shall exclude any value engineering incentive payment to a
subcontractor. The Constructor may choose any arrangement for subcontractor value engineering incentive
payments, provided that these payments shall not reduce the City's share of the savings resulting from the
VECP.

F. Preliminary VECPs

The Constructor may submit a Preliminary value engineering proposal (Preliminary VECP) to the City to
determine whether an idea is considered feasible and to assist the Constructor in determining whether a
formal VECP should be developed and submitted.
A Preliminary VECP should be brief, one or two pages if possible, but comprehensive. At a minimum, it
should:
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1.
2.

3.

Describe the technical concept being contemplated;

Describe other, non-technical factors critical to analysis of the potential VECP
such as schedule impacts, aesthetic considerations, operational or maintenance
impacts, etc.;

4.

Provide an order-of-magnitude estimate of the net cost savings which might be
realized from the potential VECP; and

1.

Submittal of a Preliminary VECP:

2.
3.

State approximate costs for development the formal VECP.
Does not establish ownership of a value engineering idea;

Does not establish a right to share in any resultant savings;

Does minimize the Constructor's risk in those areas where the C i t y does
not desire VE activity.

Ownership of a value engineering idea is not established until a fully documented formal
VECP is submitted.

The City will review the Preliminary VECP within ten (10) business days and indicate if the
ideas presented therein:
1.
2.
3.

Have potential;

Could be modified to have potential; or

Have little or no chance of being accepted.

Indication by the City that a Preliminary VECP has potential does not guarantee that the
subsequent formal VECP will be accepted. The City shall be the sole judge of the
acceptability of a formal VECP and reserves the right to reject a VECP for any
reason including technical, non- technical, financial or contractual reasons.

Submittal of Preliminary VECPs is not a requirement and is strictly optional. However, submittal
of a Preliminary VECP can reduce the Constructor's risk by identifying those ideas that have little
or no chance of accepted.
7.9.

PROHIBITION ON POSTING OF PLANS AND SPECIFICATIONS ON WEB SITES

The posting of City of Gaithersburg (City) construction plans and specifications to individual
web sites is prohibited, unless proper controls are instituted as identified below. Offerors
wishing to make these documents available to potential subcontractors/suppliers may do so
by providing hard copies, downloading onto CDs, flash drives, or posting them onto web sites
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behind a secure firewall with a password for subcontractors’ access. Regardless of the format
used to make the documents available to potential subcontractors/suppliers, a record must
be kept of who receives the documents. While the documents may not be classified per se,
for security reasons, City construction project plans and specifications should always be
considered sensitive and not made available to others without controls in place.

~ END OF SECTION 7 ~
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SECTION 8: Project Information and Scope of Work
A.

B.

BACKGROUND INFORMATION
This Solicitation is for the selection of a qualified construction firm for the renovation and
construction of the existing 43,650 sq. ft., 3 story building originally constructed in 1997. The
purpose of this project is to transform this office building into the new City of Gaithersburg
Police Department and City Council Chambers, thus provide the City of Gaithersburg a new
municipal building. The project site is located at 16 South Summit Avenue, Gaithersburg
Maryland 20878.
SCOPE OF WORK

This project entails removing existing interior partitions and wall finishes along with
various building systems as per the contract documents. All new partitions, finishes,
mechanical, plumbing, electrical, communications, technology systems and security
systems will be installed as outlined in the contract documents. A new exterior
window system to include glazing is included as part of the project scope of work. The
existing site will be need to modified; a secure area will divide the site to facilitate
police operations, while a non-secured area will provide support and operations to the
rest of the building. Site work includes new fencing and gates, new landscaping, new
site lighting, a new stormwater system, utility infrastructure modifications, water
lines and electrical service to the building. New parking lot paving and striping will
also be made part of the project. New roofing systems will be installed on the existing
building, additions and new out building.
As part of this project, a new 1,925 sq. ft. sally port and generator enclosure is to be
constructed. The sally port addition will consist of a reinforced concrete masonry wall
system and prefabricated concrete plank roof structure. Exterior façade will be a
mixture of brick, ground faced CMU, cementitious panels. New entry additions
consisting of aluminum storefront and curtain wall systems will be located at the front
and rear entrances. In addition, a new 2,185 sq. ft. outbuilding for vehicle maintenance
and storage will be constructed on the existing site.
The Construction Firm shall be responsible for providing all labor, materials, tools,
equipment, etc. for the construction, and installation of the vehicle wash system into
the existing bay structure.
All required Engineering services included as part of the scope of work required in
this RFP shall be performed by licensed Engineers, licensed and registered in the State
of Maryland. All Engineer’s shall have at least ten (10) years of experience.

C.

The City’s needs shall be integrated throughout the construction process through a
series of construction meetings. The City’s representatives shall review all drawings,
reports, and analysis to verify that the construction will meet or exceed the intent of
the City’s expectations for a New Public Safety and Council Chambers Complex.

GENERAL REQUIREMENTS
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A.
B.
C.

D.
D.

The Constructor shall be experienced in the construction of such public safety
facilities and council chamber complexes and be staffed with competent
employees and/or Sub-Contractors who are skilled in this specific work.

The Constructor shall adhere to all City codes adopted by the Mayor and City
Council, as applicable. http://www.gaithersburgmd.gov/government/citycode
Perform site reconnaissance to identify and verify existing site features and
conditions. Confirm all necessary renovations of the existing structure.

Measures shall be taken to protect the existing areas during construction that
are to remain. Any damage to the existing or any other site feature that is to
remain will be repaired or replaced at the expense of the Constructor.

FIELD VERIFICATION AND IDENTIFICATION

A. The Constructor shall verify all field conditions and dimensions within five (5) days of
mobilizing construction site activity. The Constructor shall report any discrepancies
and/or conflicts to the Project Manager. In the event that field conditions differ
significantly from the Contract documents, a revision will be issued by the City with
sketches and/or revised Contract documents.

E.

F.

B. Should the Constructor require a topographic survey in order submit bid, it shall be the

responsibility of the Constructor to provide it.

CONSTRUCTION PLAN

The Constructor shall be responsible for installing a safe and clearly defined/marked
construction area for the duration of the project and shall ensure that all pedestrian,
road traffic, and construction traffic is considered. A detailed plan shall be submitted
within 10 days of notice to proceed (NTP) to the City’s Project Manager for
review/approval as part of the project deliverables.
TRAFFIC CONTROL PLAN & LAND USE

The Construction shall be responsible for complying with all local and state laws and
regulations regarding the procedures for temporary traffic control. Referencing the
Manual on Uniform Traffic Control Devices for Streets and Highways (§25–104). A
Traffic Control Plan has been included as the basis for temporary controls during the
duration of construction and implementation with the City’s Project Manager.

G.

The Construction Firm shall be responsible for any and all Federal, State, and Local
codes and regulations/laws regarding land disturbance, sediment control, and
stormwater management. The Construction Firm shall adhere to Chapter 8 of the Code
of the City of Gaithersburg, as applicable.
PERMITS AND INSPECTIONS
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The Constructor shall obtain any and all necessary permits, licenses, and/or inspections to
properly execute the work under the Contract. The fee for any permits, which are both
required and issued by the City, will be waived. The Constructor shall give all notices and
comply with any and all laws, ordinances, rules, and/or lawful orders. If the Constructor
observes that any portion of the Contract is at variance with any applicable law, statute,
and/or building code, the Constructor shall promptly notify the City in writing and necessary
changes will be accomplished by modification.

H.

The Constructor shall coordinate any and all inspections and tests as required by Local,
State, and Federal codes and regulations. Construction Firm shall be responsible for
all associated fees and costs incurred with any and all third party inspections or test
that may be necessary. All tests and inspections shall be brought to the attention of
the City’s Project Manager at least three (3) working days prior to the inspection or
test date. Any inspections required by the City needs to be coordinated with the
Planning and Code Inspection staff. Any and all inspection and testing reports shall be
submitted to the City’s Project Manager at the time results are produced.

I.

The Constructor shall be responsible for contacting and scheduling any and all work
with outside utility agencies. Sufficient time for coordination with outside utility
agencies must be allotted for in the project schedule. Upon request of the Constructor
the City of Gaithersburg will provide account numbers for all known meters within the
scope of work.

UTILITY & OUTSIDE AGENCIESGENERAL REQUIREMENTS

DELIVERY, STORAGE, AND PROTECTION

A. Products and materials shall be delivered and stored on-site in a wrapped/boxed
condition and shall be stored under cover and elevated above grade.

J.

B. The Constructor’s equipment shall be stored in a safe manner and locked/secured.

K.

The Constructors shall submit a QA/QC program to the City’s Project Manager within
10 days after receipt of the NTP. The QA/QC program shall ensure coordination
between all phases of the project. The Quality Plan shall be submitted to the City’s
Project Manager for review/approval or revision.

QUALITY ASSURANCE / QUALITY CONTROL PROCEDURES

SITE SAFETY AND USE OF PREMISES

While performing the Services under the Contract, the Constructor shall:

A. At all times enforce suitable rules and provide any and all guards, signs, fences, dust
barriers and/or protective devices required for the safe completion the Services.
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B. Confine operations at the site to the areas permitted under the Contract. Any and all
Portions of the site, beyond the areas on which work is indicated, shall not to be disturbed.

C. Conform to any and all site rules and regulations affecting the work while engaged in
construction.
D. Keep planned egresses outside the construction zones clear and available to the public
during normal facility operation hours. Do not use these areas for parking or the storage
of materials; parking areas and areas for the storage of materials shall be limited to those
areas within the construction zone.

E. Not unreasonably encumber the site with materials or equipment. Confine any and all
storage of materials, and locations of storage sheds, to the areas within the construction
zone. If any additional storage is necessary, obtain and pay for such storage off site.
L.

F. Construction Firm’s use of the job site for work and storage is identified as part of the
construction documents and Public Access Plan.

DELIVERY, STORAGE, AND PROTECTION

A. Products and materials shall be delivered and stored on-site in a wrapped/boxed
condition and shall be stored under cover and elevated above grade.

M.

B. The Constructor’s equipment shall be stored in a safe manner and locked/secured
during periods when they are not in use.
JOB SITE

Constructor’s use of the job site for work and storage is identified as part of the
construction documents and the Public Access Plan (PA-1).

The Constructor must maintain job site cleanliness at all times. Trash and debris shall
be picked up daily around the entire job site. All materials and equipment stored
onsite shall be kept clean and not contain any loose trash or debris that can get blown
and carried off the job site. If any trash or debris from the work activities is found
outside of the job site area, the Constructor shall be responsible for collecting said
trash or debris.
Any and all trash created by construction activities shall be collected and hauled
offsite. Any and all trash or recycling needed for this project shall be obtained by the
constructor for the duration of the construction project.

During the duration of the construction activities and until beneficial occupancy is
given to the City, the constructor shall be responsible for both grass cutting and snow
removal activities on the 16 South Summit Avenue property parcel. The Constructor
must be aware and understand at no times will the sidewalk be completely closed off
to pedestrian traffic during this project.
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N.

JOB SITE PARKING
Construction vehicle parking willing will be very limited during construction. The City
has designated the following off-site locations for construction vehicle parking that is
to be utilized during the duration of construction. (Maps will be provided to the
Offeror who receives a contract as a result of this solicitation)
A. Casey Community Center: 810 South Frederick Ave
i. West End of the Parking Lot Available Year Round
B. Water Park @ Bohrer Park: 512 South Frederick Ave
i. Unavailable between Middle of May until the Middle of September
each year
C. Y-Site Parking Lot: Located behind 15 Fulks Corner
i. Unavailable each Thursday from May until the Mid-November each
year.

~ END OF SECTION 8 ~
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SECTION 9: Attachments and Exhibits

~ THIS PAGE INTENTIONALLY LEFT BLANK ~
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ATTACHMENT A

City of Gaithersburg

Addendum and Amendment Acknowledgment

=

Solicitation No.

Please complete this form in its entirety and include it with your Proposal.
Name of Entity:
Street Address:
City, State & Zip Code:

,

ADDENDUM/AMENDMENT ACKNOWLEDGMENT
1.

Addendum /

Amendment

No:

Date of Issuance:

2.

Addendum /

Amendment

No:

Date of Issuance:

3.

Addendum /

Amendment

No:

Date of Issuance:

4.

Addendum /

Amendment

No:

Date of Issuance:

5.

Addendum /

Amendment

No:

Date of Issuance:

I hereby acknowledge receipt of the addendum(s) and/or amendment(s) listed herein and attests
that all requirements stated therein have been incorporated into my Proposal.

Signature

Title

Date

Printed Name

Addendum and Amendment Acknowledgment
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City of Gaithersburg

Affidavit of Qualification to Propose

=

Solicitation No.

Please complete this form in its entirety and include it with your Proposal. For the purpose of
completing this form, “entity” means an individual, sole proprietor, partnership, corporation, limited
liability corporation (LLC), company, or association.
*Does not apply to individuals or sole proprietors – indicate with
“N/A” I HEREBY AFFIRM THAT:
1.

I am the

representative of the entity

Title
Name of Entity

and

the

duly

authorized

and that I possess the

legal authority to make this affidavit on behalf of myself and the entity for which I am acting.
*2.
The entity
is either a Maryland
corporation or is a foreign corporation properly registered with the Maryland State Department of
Assessments and Taxation, in compliance with the State of Maryland Code of Regulations, Title 21,
State Procurement Regulations.
3.
Except as described in Paragraph five (5) below, neither I nor the above entity, nor to
the best of my knowledge, any of its officers, directors, or partners, or any of its employees directly
involved in obtaining contracts with the State of Maryland or any municipality, county, bi-county, or
multi-county agency, or subdivision of the State of Maryland have been convicted of, or have
pleaded nolo contendere to a charge of, or have, during the course of an official investigation or
other proceeding, admitted in writing or under oath, acts of omissions which constitute bribery,
attempted bribery, or conspiracy to bribe, whether or not in furtherance of obtaining a contract with a
public body, under the provisions Md. Code Ann., State Finance and Procurement Article, §16-202
(1995 Repl. Vol.) and Article 27 of the Annotated Code of Maryland or under the laws of any local,
state or the federal government (conduct prior to July 2, 1977 is not required to be reported).
4.
List any conviction, plea, or admission described in paragraph three (3) above, with
the date, court, official, or administrative body; the individuals involved and their position with the
entity; and the sentence or disposition, if any. Otherwise, state “none” as appropriate.

5.
Neither I nor the above entity, nor to the best of my knowledge an officer, partner,
controlling stockholder or principal of the Offeror, or any other person substantially involved in the
Offeror’s contracting activities has: (1) been convicted under the laws of the State of Maryland,
another state or the United States of: (i) a criminal offense incident to obtaining, attempting to obtain,
or performing a public or private contract, except as provided in Section 16-202 of the State Finance
and Procurement Article of the Annotated Code of Maryland; or (ii) fraud, embezzlement, theft,
forgery, falsification or destruction of records, or receiving stolen property; (2) been convicted of a
criminal violation of an antitrust statute of the State of Maryland, another state or the United States;
(3) been convicted of a violation of the Racketeer Influenced and Corrupt Organization Act, or the
Mail Fraud Act, for acts in connection with the submission of proposals for public or private contracts;
(4) been convicted of a violation of Section 14-308 of the State Finance and Procurement Article of
the Annotated Code of Maryland; (5) been convicted of a conspiracy to private contract; (4) been
convicted of a
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Affidavit of Qualification to Propose
violation of Section 14-308 of the State Finance and Procurement Article of the Annotated Code of
Maryland; (5) been convicted of a conspiracy to commit any act or omission that would constitute
grounds for conviction under any of the laws or statutes described herein; (6) been found civilly liable
under an antitrust statute of the State of Maryland, another state or the United States for acts or
omissions in connection with the submission of proposals for public or private contracts.
6.
Offeror hereby declares that this Proposal is made without any connection or
collusion with any person, entity or corporation making a Proposal for the same work; that pursuant
to this affidavit; that the attached specifications and any drawings referred to herein have been
carefully examined and are understood; that careful examination has been made as is necessary to
become informed as to the character and extent of the work required; and, that if this Proposal is
accepted, this Offeror will contract to do, for the price stated in the Proposal, all of the work
described in the specifications, drawings and contract conditions.
7.
I acknowledge that this affidavit is to be furnished to the City Manager or designee for
the City of Gaithersburg, Maryland. I further acknowledge that, if the representations set forth in this
affidavit are not true and correct, the City of Gaithersburg may terminate any contract awarded and
take any other appropriate action.
I do solemnly declare and affirm under the penalties of perjury that the contents of this
affidavit are true and correct.

Signature

Witness

Date

NOTARY ATTESTATION
State of:
County of:
I hereby certify that on this

day of

the subscriber, a Notary Public in and for the State of
aforesaid, personally appeared

, 20

, before me
and County

, known to me to be the person

whose name is subscribed to this instrument and acknowledged that same was executed for
the purposes contained therein.
Witness my hand and Notarial seal:
My Commission expires:
Notary Public:

Affidavit of Qualification to
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City of Gaithersburg

Conflict of Interest Certification

=

Solicitation No.

Please complete this form in its entirety and include it with your Proposal. For the purpose of
completing this form, “entity” means an individual, sole proprietor, partnership, corporation, limited
liability corporation (LLC), company, or association.
*Does not apply to individuals or sole proprietors – indicate with “N/A”
Name of Entity:
* Federal ID No:
Contact Person:
Street Address:
City, State & Zip Code:
Telephone Numbers:

,
(P)

(F)

(P)

(C)

Email Address:
Email Address:
CONFLICT OF INTEREST CERTIFICATION
I HEREBY CERTIFY, on behalf of

Name of Entity

that

no

employee, agent or elected official of the City of Gaithersburg, or member of a commission, board or
corporation controlled or appointed by the Mayor and Council of the City of Gaithersburg has
received or has been promised directly or indirectly, any financial benefit by way of fee, commission,
finder’s fee, or in any other manner, remuneration directly or indirectly related to this contract. Upon
request by the City Manager or designee, or other authorized agent, as a prerequisite to payment
pursuant to the terms of a contract awarded pursuant to this Proposal submission, will furnish to the
City, under oath, answers to any interrogatories and comply with any request to review documents
related to a possible conflict of interest as herein embodied.
I HEREBY CERTIFY, on behalf of
employee or agent of

Name of Entity
Name of Entity

that

no

is a member, employee,

or elected official of the City of Gaithersburg of any agency, commission, or board of the City of
Gaithersburg or is the spouse or any other relative of any of the foregoing. If unable to so certify, the
details of any such relationship with the City of Gaithersburg are as follows:
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I do solemnly declare and affirm under the penalties of perjury that the contents of this
affidavit are true and correct.

Signature

Witness

Date

NOTARY ATTESTATION
State of:
County of:
I hereby certify that on this

day of

the subscriber, a Notary Public in and for the State of
aforesaid, personally appeared

, 20

, before me
and County

, known to me to be the person

whose name is subscribed to this instrument and acknowledged that same was executed for
the purposes contained therein.
Witness my hand and Notarial seal:
My Commission expires:
Notary Public:

Conflict of Interest Certification

Printed Name
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City of Gaithersburg

Litigation and Lien Information

=

Solicitation No.

Please complete this form in its entirety and include it with your Proposal. For the purpose of
completing this form, “entity” means an individual, sole proprietor, partnership, corporation, limited
liability corporation (LLC), company, or association.
Name of Entity:
Street Address:
City, State & Zip Code:
Telephone Numbers:

,
(P)

(F)

LITIGATION INFORMATION
Is your entity currently involved in any litigation or had a litigation claim(s) within the previous twentyfour (24) month period?
Yes /

No

If yes, please provide a detailed list including case number, jurisdiction, status and brief
summary of such litigation.
Case Number

Jurisdiction

Status

Summary

LIENS
Does your entity have any outstanding mechanics liens?
Yes /

No

If yes, please explain:
Does your entity have any outstanding tax liens?
Yes /

No:

If yes, please explain:

Signature

Title

Date

Printed Name
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City of Gaithersburg

Proposal Submission Certification

=

Solicitation No.

Please complete this form in its entirety and include it with your Proposal. For the purpose of
completing this form, “entity” means an individual, sole proprietor, partnership, corporation, limited
liability corporation (LLC), company, or association.
Name of Entity:
Contact Person:
Street Address:
City, State & Zip Code:
Telephone Numbers:

,
(P)

(F)

PROPOSAL SUBMISSION CERTIFICATION
The response to Solicitation No.
as submitted includes this Proposal
Submission Certification Form and the Affidavit of Qualification to Propose Form, Conflict of Interest
Certification Form, and Litigation and Lien Information Form. I, the undersigned, hereby attest to the
truth and completeness of the information and responses provided and certify that my entity has met
the minimum selection criteria as outlined in the Solicitation document.

Signature

Witness

Date

NOTARY ATTESTATION
State of:
County of:
I hereby certify that on this

day of

the subscriber, a Notary Public in and for the State of
aforesaid, personally appeared

, 20

, before me
and County

, known to me to be the person

whose name is subscribed to this instrument and acknowledged that same was executed for
the purposes contained therein.
Witness my hand and Notarial seal:
My Commission expires:
Notary Public:

Proposal Submission Certification

Printed Name
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City of Gaithersburg

CONSTRUCTOR'S STATEMENT OF
QUALIFICATIONS FOR A SPECIFIC PROJECT

CONSTRUCTOR
[_____]
submits this Statement of Qualifications dated [_____] to
the OWNER,

[_____]

The Owner shall treat this document and its contents as confidential.
1.1. General Information

1. CONSTRUCTOR'S ORGANIZATION

Address:
Telephone: [_____] Fax: [_____] E-mail address: [_____] Web site: [_____]
If address given above is a branch office address, provide principal home office address:
Attach brochure or promotional information.
1.2. Type of Organization
The Constructor's organization is a:
[_____] Corporation
Date and state of incorporation: [_____]
Executive Officers: (names and addresses)
[_____] Partnership
Date and state of organization: [_____]
Type of Partnership: ☐ General ☐ Limited ☐ Limited Liability ☐ Other: ☐
Current General Partners: (names and addresses)
[_____] Joint Venture (JV)
Date and State of Organization: [_____]
Joint Venturers: (For JVs, separately list each JV member’s name, address, form, and state of organization, as
well as the managing or controlling JVer if applicable. Provide a copy of the JV agreement, or if not executed
provide information related to the roles, responsibilities, ownership interests, and executives’ names.)
[_____] Limited Liability Company
Date and state of organization: [_____]
Members: (names and addresses)
[_____] Sole Proprietorship
Constructor's Statement of Qualifications for A Specific Project
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Date and state of organization: [_____]
Owner or Owners: (names and addresses)
[_____] Other
Type of organization: [_____]
State of organization: [_____]
Owners or Principals: (names and addresses)
2. LICENSING AND REGISTRATION
2.1. Jurisdictions in which the Constructor is legally qualified to practice: (Indicate license or registration numbers for
each jurisdiction, if applicable, and type of license or registration. Attach separate sheet as necessary. For JVs, each
JV member should answer individually.)
2.2. In the past three years, has the Constructor had any business or professional license suspended or revoked (for
JVs, each JV member should answer individually)?
☐ Yes ☐ No
If yes, describe circumstances on separate attachment, including jurisdiction and bases for suspension or
revocation.
3. CONSTRUCTOR'S PERSONNEL AND APPROACH
3.1. Key Construction Personnel List on Schedule A, attached, the construction experiences of the Constructor's
Key Construction Personnel who will be directly involved in the Project’s construction operations and the percentage
of time that is anticipated to be devoted to the Project.
3.2. List types of work the Constructor intends to perform with its own workforce:
3.3. Subcontractor Selection
3.3a. Indicate criteria to be used in the selection of Subcontractors and the approximate percentage weight each
factor is given in selecting the Subcontractors (indicate NA, if not applicable).
[_____] Price
[_____] Financial strength
[_____] Bonding capacity
[_____] Previous experience with the Constructor
[_____] Previous experience in industry
[_____] Subcontractor's reputation in industry
[_____] Availability of sufficient personnel
[_____] Safety record
[_____] Other: [_____]

Constructor's Statement of Qualifications for A Specific Project
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3.3b Does the Constructor plan to require the Subcontractor to be bonded for this Project?
3.3c Does the Constructor plan to obtain the Subcontractor default insurance for this Project?
3.4. Describe the Constructor's proposed technical and management approach to the Project, including approaches
to quality, time and cost control: (Attach a copy of the Constructor's quality control plan, if available. Attach additional
sheets as necessary.)
4. CONSTRUCTOR'S RELEVANT EXPERIENCE
4.1. List on a fully completed Schedule B Past Projects, attached, at least five construction projects on which the
Constructor has worked in the past three years with project delivery systems similar to the one to be employed for
this Project (for JVs, list each JV member's projects separately). The Owner may contact the owners of the projects
listed on Schedule B.
4.2. Current Projects List on Schedule C, attached, all current projects of the Constructor, including projects not yet
underway, approximate dollar value for each, and the percentage of completion of each project (for JVs, list each JV
member's projects separately).
4.3. Indicate the annual volume of work completed for the past three years (for JVs, each JV member should answer
separately):
Year [_____] [_____]
Year [_____] [_____]
Year [_____] [_____]
4.4. In the past three years, has the Constructor been defaulted or terminated for cause (for JVs, each JV member
should answer separately)?
☐ Yes ☐ No
If yes, describe circumstances on separate attachment, including dates and owner, and if applicable, the
Constructor's surety.
4.5. In the past three years, has the Constructor failed to complete a construction contract (for JVs, each JV member
should answer separately)?
☐ Yes ☐ No
If yes, describe circumstances on separate attachment, including dates and owner, and if applicable, the
Constructor’s surety.
4.6. Except Workers' Compensation claims, describe any litigation with the amount in dispute over $100,000 arising
from projects the Constructor has worked on within the last three years. (Attach additional sheets as necessary. For
JVs, each JV member should answer separately.)
5. CONSTRUCTOR'S SAFETY PROGRAM
5.1. If the Constructor has a written safety program, attach a copy.
5.2. Does the Constructor's safety program include instructions on the following: (If yes, attach.)
a. Safety work practices ☐ Yes ☐ No
b. Safety supervision ☐ Yes ☐ No
c. Toolbox safety meetings ☐ Yes ☐ No
d. Emergency procedures ☐ Yes ☐ No
e. First aid procedures ☐ Yes ☐ No
f. Accident investigation ☐ Yes ☐ No
Constructor's Statement of Qualifications for A Specific Project
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g. Fire protection ☐ Yes ☐ No
h. New workers' orientation ☐ Yes ☐ No
5.3. Does the Constructor have a safety officer/department?
☐ Yes ☐ No
If yes,
Name: [_____] Title: [_____] Phone: [_____]
Does the Constructor intend to conduct project safety inspections for this Project?
☐ Yes ☐ No
If yes, how often? [_____]
Who will conduct this inspection?
Name: [_____] Title: [_____]
5.4. Does the Constructor hold project safety meetings for field supervisors?
☐ Yes ☐ No
If yes, how often? [_____] Weekly [_____] Bi-weekly [_____] Monthly [_____] Less often as needed
5.5. Does the Constructor have in place an instruction program on safety for newly hired or promoted supervisors?
☐ Yes ☐ No
If yes, please attach a copy of program format.
5.6. If craft "toolbox" safety meetings are held, what is their frequency?
[_____] Weekly [_____] Bi-weekly [_____] Monthly [_____] Less often as needed
5.7. Does the Constructor have a drug and alcohol testing policy?
☐ Yes ☐ No
If Yes, attach a copy of the policy.
5.8. Provide the Constructor's OSHA 300 Summary of Occupational Injuries and Illnesses for the past three years.
Upon request, the Constructor shall provide a written copy of OSHA 300 Log with reasonable promptness.
5.9. List all OSHA citations and a notification of penalty, monetary, or other, the Constructor has received within the
last three years: (Indicate the final disposition as applicable. Attach additional sheets as necessary.)
5.10. List all safety citations of violations under state law the Constructor has received within the last three years:
(Indicate final disposition as applicable. Attach additional sheets as necessary.)
5.11. List the Constructor's Workers' Compensation Experience Modification Rate (EMR) for the past three years:
(The EMR may be obtained from the Constructor’s insurance agent. Attach a copy of the insurance agent's EMR
verification letter.)
Year [_____] EMR: [_____]
Year [_____] EMR: [_____]
Year [_____] EMR: [_____]
Constructor's Statement of Qualifications for A Specific Project
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5.12. List the Constructor's OSHA Injury and Illness Incidence Rate (Total Recordable Case Incidence Rate) for the
past three years:
Year [_____] Total Recordable Case Incidence Rate: [_____]
Year [_____] Total Recordable Case Incidence Rate: [_____]
Year [_____] Total Recordable Case Incidence Rate: [_____]
5.13. List the Constructor's total number of man hours worked for the past three years:
Year: [_____] Total number of man hours worked: [_____]
Year: [_____] Total number of man hours worked: [_____]
Year: [_____] Total number of man hours worked: [_____]
5.14. Comment on any additional areas of the Constructor’s company's safety program and policies that are
appropriate for the Owner’s evaluation:
6. SURETY AND INSURANCE
6.1. Surety company: (name and address)
6.2. Agent: (name, address and telephone number)
6.3. Total bonding capacity: $ [_____]
Limit per project: $ [_____]
6.4. Available bonding capacity as of this date: $ [_____]
6.5. Can the Constructor provide a bid bond for this project, if applicable?
☐ Yes ☐ No
6.6. Commercial General Liability Carrier and summary of liability coverage:
7. CONSTRUCTOR FINANCIAL INFORMATION
7.1. List any outstanding debt or loan that exceeds 20% of the current net worth of the Constructor and general
repayment history of such debt or loan.
7.2. Attach any available audited financial statements for the past three years, including the latest balance sheet,
containing but not limited to the following information (available unaudited financial statements should be included if
audited statements are not available):
a. current assets
b. net fixed assets
c. other assets
d. current liabilities (i.e. accounts payable, notes payable, accrued expenses, provision for income taxes,
advances, accrued salaries, and accrued payroll taxes)
e. other liabilities (i.e. capital, capital stock, authorized and outstanding shares par values, earned surplus)
f. retained earnings and net worth
g. date of statement
h. name of firm preparing statement
Submitted audited financial statements should be stamped as confidential or sensitive information. The Owner
shall treat such information as confidential.
7.3. State whether the Constructor or any of the individuals identified in article 1 have been the subject of any
bankruptcy proceeding within the last three years (for JVs, each JV member should answer separately)?
☐ Yes ☐ No
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If yes, describe circumstances on separate attachment.
8. INDUSTRY AGREEMENTS, AFFILIATIONS, MEMBERSHIPS, AWARDS, AND HONORS
8.1. List trade unions or associations with which the Constructor has an Agreement:
Trade [_____]
National Agreement [_____]
Local Agreement [_____]
Expires [_____]
Trade [_____]
National Agreement [_____]
Local Agreement [_____]
Expires [_____]
Trade [_____]
National Agreement [_____]
Local Agreement [_____]
Expires [_____]
8.2. Industry affiliations and memberships:
8.3. Industry awards and honors and dates:
9. STATEMENT OF POTENTIAL CONFLICTS OF INTEREST
Provide information about any business associations, financial interests, or other circumstances that may create a
conflict of interest between the Constructor and the Owner or any other Party known to be involved in the Project.
10. OTHER INFORMATION
10.1. Within the past three years, has the Constructor or any of the individuals identified in §1.2 or Schedule A been
the subject of any criminal indictment or judgment of conviction for any business-related conduct constituting a crime
under state or federal law (for JVs, each JV member should answer separately)?
☐ Yes ☐ No
If yes, describe circumstances on separate attachment.
10.2. Within the past three years, has the Constructor or any of the individuals identified in §1.2 or Schedule A been
the subject of any federal or state suspension or disbarment (for JVs, each JV member should answer separately)?
☐ Yes ☐ No
If yes, describe circumstances on separate attachment.
10.3. Within the past three years, has the Constructor or any of the individuals identified in §1.2 or Schedule A been
the subject of any formal proceeding or consent order with a state or federal environmental agency involving a
violation of state or federal environmental laws (for JVs, each JV member should answer separately)?
☐ Yes ☐ No
If yes, describe circumstances (attach additional sheets as necessary).
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11. REFERENCES
Provide references for each of the following categories (additional references may be provided on a separate attached
sheet).
Owner
Name: [_____]
Address: [_____]
Telephone: [_____]
Contact Person: [_____]
Design Professional
Name: [_____]
Address: [_____]
Telephone: [_____]
Contact Person: [_____]
Subcontractor
Name: [_____]
Address: [_____]
Telephone: [_____]
Contact Person: [_____]
The undersigned, on behalf of the Constructor, certifies under oath that the information provided herein, including any
schedule or attachment, is true and sufficiently complete so as not to be misleading.
CONSTRUCTOR: [_____]
By:
Title: [_____]
Date: [_____]

Constructor's Statement of Qualifications for A Specific Project
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SCHEDULE A: KEY PERSONNEL
Name: [_____]
Position: [_____]
Years with Contractor: [_____]
Total Years Relevant Experience: [_____]
Construction Experience:
Percentage of Time Anticipated to be Devoted to Project (indicate percentage for time at
headquarters and/or on Project site as applicable): [_____]
Name [_____]
Position: [_____]
Years with Contractor: [_____]
Total Years Relevant Experience: [_____]
Construction Experience:
Percentage of Time Anticipated to be Devoted to Project (indicate percentage for time at
headquarters and/or on Project site as applicable): [_____]
Name: [_____]
Position: [_____]
Years with Contractor: [_____]
Total Years Relevant Experience: [_____]
Construction Experience:
Percentage of Time Anticipated to be Devoted to Project (indicate percentage for time at
headquarters and/or on Project site as applicable): [_____]
Name: [_____]
Position: [_____]
Years with Contractor [_____]
Total Years Relevant Experience: [_____]
Construction Experience:
Percentage of Time Anticipated to be Devoted to Project (indicate percentage for time at
headquarters and/or on Project site as applicable): [_____] (Attach Additional Pages as Necessary)
Constructor's Statement of Qualifications for A Specific Project
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SCHEDULE B: PAST PROJECTS
Name, Location and Description:
Owner: [_____]
Original Contract Price:[_____]; Final Contract Price: [_____]
Original Substantial Completion Date: [_____]; Actual Date: [_____]
Reference/Contact (include phone and email): [_____]
Name, Location and Description:
Owner: [_____]
Original Contract Price: [_____]; Final Contract Price: [_____]
Original Substantial Completion Date: [_____]; Actual Date: [_____]
Reference/Contact (include phone and email): [_____]
Name, Location and Description:
Owner: [_____]
Original Contract Price: [_____]; Final Contract Price
Original Substantial Completion Date: [_____]; Actual Date: [_____]
Reference/Contact (include phone and email): [_____]
Name, Location and Description:
Owner: [_____]
Original Contract Price: [_____]; Final Contract Price: [_____]
Original Substantial Completion Date: [_____]; Actual Date: [_____]
Reference/Contact (include phone and email): [_____]
Name, Location and Description:
Owner: [_____]
Original Contract Price: [_____]; Final Contract Price: [_____]
Original Substantial Completion Date: [_____]; Actual Date: [_____]
Reference/Contact (include phone and email): [_____]
Attach Additional Pages as Necessary

Constructor's Statement of Qualifications for A Specific Project
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SCHEDULE C: CURRENT CONSTRUCTION PROJECTS
Name, Location and Description:
Owner: [_____]
Approximate Contract Price: [_____]
Percent Completed: [_____]
Date of Scheduled Substantial Completion: [_____]
Reference/Contact: [_____]
Name, Location and Description:
Owner: [_____]
Approximate Contract Price: [_____]
Percent Completed: [_____]
Date of Scheduled Substantial Completion: [_____]
Reference/Contact: [_____]
Name, Location and Description:
Owner: [_____]
Approximate Contract Price: [_____]
Percent Completed: [_____]
Date of Scheduled Substantial Completion: [_____]
Reference/Contact: [_____]
Name, Location and Description:
Owner: [_____]
Approximate Contract Price: [_____]
Percent Completed: [_____]
Date of Scheduled Substantial Completion: [_____]
Reference/Contact: [_____]
Name, Location and Description:

Constructor's Statement of Qualifications for A Specific Project
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City of Gaithersburg
Bid Bond

The Constructor, [_____], (the "Contractor") has submitted a Bid to the Owner, [_____], (the "Owner") for the [_____]
(the "Project") in accordance with the Bidding Documents, including Drawings and Specifications prepared by [_____]
(the "Design Professional").
By virtue of this Bid Bond (the "Bond"), the Contractor as Principal and [_____] as Surety ("Surety"), are bound to the
Owner as Obligee in the maximum amount[_____], Dollars ($[_____]) (the "Bond Sum"). The Contractor and Surety
hereby bind themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, as
provided herein.
1. If the Obligee shall accept the bid of the Contractor, the Contractor shall enter into an Agreement with the Obligee in
accordance with the terms of such Bid.
2. Contractor shall procure such bond or bonds as are specified in the Contract Documents for the faithful performance
of the Work and for the prompt payment of labor and materials furnished in the performance of the Work.
3. If the Contractor fails to enter such Agreement and give such bonds, the Contractor shall pay to the Obligee the
difference between the amount of Contractor's bid and the amount of such agreement the Obligee in good faith executes
with another Party to perform the Work covered by Contractor's Bid, not to exceed the Bond Sum stated above.
4. If the Contractor shall fulfill its obligation under Articles 1 through 3, then this obligation shall be null and void;
otherwise it shall remain in full force and effect.
This Bond is entered into as of [_____] (date)
SURETY: [_____] (seal)
BY:
Print Name: [_____]

Print Title: [_____]

(Attach Power of Attorney)
Attest:
(Additional signatures, if any, appear on attached page)
CONTRACTOR: [_____] (seal)
BY:
Print Name: [_____]

Print Title: [_____]

Attest:
(Additional signatures, if any, appear on attached page)

Bid Bond
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ATTACHMENT B

City of Gaithersburg
Price Proposal Sheet

Solicitation No. 2020-005
PRICE PROPOSAL SHEET
Additions and Renovations to: City of Gaithersburg 16 South Summit Avenue
This Price Proposal Sheet shall list the lump sum amounts for Offerors Proposal for the Construction of
a Additions and Renovations to: City of Gaithersburg 16 South Summit Avenue, and shall include all
costs necessary to complete scope of services. The total Proposal shall be a guaranteed maximum
price (GMP). Costs shall include, but not be limited to: materials, labor, management, travel, fuel,
equipment, tools, traffic control, clean-up, permits, etc. Offeror shall attach a detailed cost breakdown
along with this Price Proposal Form to justify Offerors price.
Proposal of: (Name)
(Address)
(Telephone)
(Contact Person)
Procurement Manager
City of Gaithersburg
31 South Summit Avenue
Gaithersburg, Maryland 20877-2038
In conformity with the Plans and Specifications as prepared by Schrader Group Architecture LLC, 20 South
Charles Street, Ste. 319, Baltimore, MD 21201161, after an examination of the site and the Bidding and
Contract Documents, the undersigned submits this proposal and enclosed herewith a bond in an amount of not
less than five percent (5%) of the total of the hereinafter stated Base Bid, made payable to or indemnifying the
“City of Gaithersburg, 31 South Summit Avenue, Gaithersburg, Maryland 20877-2038”, which it is
understood will be held by the Owner, as security as provided in the Instructions to Offeror s, if this proposal or
any part thereof is accepted by the Owner, and the undersigned shall fail to furnish approved bonds and
execute the Agreement within thirty (30) days from the date of issuance of the award. Should the Owner fail to
make an award on this project through no fault or failure on the part of the Offeror, then the Owner shall return
said bid security.
It is hereby certified that the undersigned is the only person(s) interested in this proposal as principal, and that
the proposal is made without collusion with any person, firm or corporation. The Offeror submits herewith, as
such, a Conflict of Interest Certification in accordance with the provisions of the City of Gaithersburg and
Maryland State Department of Commerce.
Offeror hereby agrees to execute the Agreement and furnish surety company bonds in the amount of one
hundred
Price Proposal Sheet
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percent (100%) of the Contract Price for the Performance Bond and Labor and Material Payment Bond, within
ten (10) days after mailing by the Owner of notice of award, and to begin work with ten (10) days after date of
Notice to Proceed.
Offeror guarantees that, if awarded contract, he will furnish and deliver all materials, tools, equipment, tests
transportation, secure all permits and licenses, do and perform all labor, supervision and all means of
construction, pay all fees and do all incidental work, and to execute, construct and finish, in an expeditious,
substantial and workmanlike manner, in accordance with the plans and specifications, to the complete
satisfaction and acceptance of the Owner, for the Work of this Contract for the Additions and Renovations
to: City of Gaithersburg 16 South Summit Avenue, Gaithersburg, MD.
It is understood that the Owner, reserves the right to reject any or all proposals, or part thereof, or items therein
and to waive technicalities required for the best interest of the Owner. It is further understood that competency
and responsibility of Offeror s will receive consideration before the award of the contract. A certified copy of the
Contractor’s Qualification Statement will be submitted as part of this bid.
Offeror submit this proposal with the understanding that the work shall be substantially complete by the dates
indicated in Instruction to Offerors, Item 17, Time for Completion. The time for completion of the work of all
contracts shall be considered as of the essence of this Contract. Liquidated Damages do apply to this Project
and are further described in the Instructions to Offerors.
The Contractor understands and agrees the TIME IS OF THE ESSENCE and that all schedule dates are
minimum performance dates, notwithstanding anything to the contrary contained in the Contract Documents,
should the progress of the Project be ahead of schedule dates, the Contractor agrees to coordinate and
complete its Work in accordance with the actual Project Progress and the actual pace of the Project without
additional compensation.
The offeror agrees that he will not assign his bid or any of his rights or interests thereunder without the written
consent of the Owner. In the event of a discrepancy between the verbiage (words) and numbers entered here
below, the verbiage shall govern.
Proposal Withdrawal
This proposal is submitted with the definite understanding that it will not be withdrawn for a period of one
hundred and eighty (180) days after Bids are due, or any authorized postponement thereof.

Price Proposal Sheet
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THE PROPOSAL, as called for, is submitted as follows:
Item A.
BASE BID:
For all General, and Site Construction Work, complete, for the construction of the Additions and Renovations
to: City of Gaithersburg 16 South Summit Avenue, Gaithersburg, MD, as shown and specified in the Contract
Documents, for the lump sum of:
________________________________________________________________________________________
____________________________
Dollars ($

).

Base Bid to be further delineated by CSI Division:
CSI#
00 00 00
01 00 00
02 00 00
03 00 00
04 00 00
05 00 00
06 00 00
07 00 00
08 00 00
09 00 00
10 00 00
11 00 00
12 00 00
13 00 00
14 00 00
21 00 00
22 00 00
23 00 00
25 00 00
26 00 00
27 00 00
28 00 00
31 00 00
32 00 00
33 00 00

Division
Procurement and Contracting Requirements
General Requirements
Existing Conditions
Concrete
Masonry
Metals
Wood, Plastics and Composites
Thermal and Moisture Protection
Openings
Finishes
Specialties
Equipment
Furnishings
Special Construction
Conveying Equipment
Fire Suppression
Plumbing
Heating, Ventilation and Air Conditioning
Integrated Automation
Electrical
Communications
Electronic Safety And Security
Earthwork
Exterior Improvements
Utilities

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Others (Specify)

$

Price Proposal Sheet
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ALTERNATES: Reference Specification Section 012300 - Alternates
Alternate No. 1 – Clerestory at Corridors

$ ________________ DEDUCT

Alternate No. 2 – Lobby Floor Finish

$ ________________ ADD/DEDUCT

Alternate No. 3 – Out Building

$ ________________ ADD

Alternate No. 4 – Receptacles in Lockers

$ ________________ DEDUCT

Alternate No. 5 – Façade Restoration

$ ________________ ADD

Alternate No. 6 – Restoration of Metal Panels &
Metal Façade Elements

$ ________________ ADD

Alternate No. 7 - Cellular DAS

$ ________________ ADD

Alternate No. 8 - Front Entry Granite Plaques

$ ________________ DEDUCT

TOTAL COST OF ALL ALTERNATES

Dollars

$

UNIT PRICES (all unit prices are add or deduct): Reference Specification Section 012400
Unit Price G.1 - Structural Steel

$ _____________ / ton

Unit Price G.2 - Interior Door and Frame

$ _____________ / assembly

Unit Price G.3 - General Laborer

$ _____________ Per Man-hour

Unit Price G.4 - Journeyman Painter Class 2 Labor

$ _____________ Per Man-hour

Unit Price G.5 – Carpenter Journeyman Labor

$ _____________ Per Man-hour

Unit Price G.6 – Temporary Fence

$ _____________ Per Lineal Foot

Unit Price G.7 – 6’ High Ornamental Metal Fence

$______________ Per Lineal Foot

Unit Price G.8 – 6’ High Ornamental Wood Fence

$______________ Per Lineal Foot

Unit Price G.9 – 8’ High Ornamental Wood Fence

$______________ Per Lineal Foot

Unit Price G.10 - Asphalt Paving

$______________ Per 1 cubic yard

Unit Price G.11 – Concrete Walkway

$______________ Per 1 cubic yard

Unit Price G.12 – Earth Excavation

$______________ Per 1 cubic yard

Unit Price G.13 – Imported Fill to Subgrade Elevations

$______________ Per 1 cubic yard

Price Proposal Sheet
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Unit Price P.1 - Additional 1/2" Copper Piping

$______________ Per Lineal Foot

Unit Price P.2 - Additional 3/4" Copper Piping

$______________ Per Lineal Foot

Unit Price P.3 – Additional 1” Copper Piping

$______________ Per Lineal Foot

Unit Price P.4 - Additional 3/4" Copper DWV Piping

$______________ Per Lineal Foot

Unit Price P.5 - Additional 1" Copper DWV Piping

$______________ Per Lineal Foot

Unit Price P.6 - Additional 1-1/2" Copper DWV Piping

$______________ Per Lineal Foot

Unit Price P.7 - Journeyman Plumber Labor

$ ______________ Per Man-hour

Unit Price H.1 - Additional 3/4" Ball Valve

$______________ Per assembly

Unit Price H.2 - Additional 1-1/2" Ball Valve

$______________ Per assembly

Unit Price H.3 - Additional Temperature, Humidity,
or Occupancy Sensor:

$______________ Per assembly

Unit Price H.4 - Additional Ductwork

$______________ Per pound

Unit Price H.5 - Additional 3/4" Copper Hydronic Piping

$______________ Per Lineal Foot

Unit Price H.6 - Additional 1" Copper Hydronic Piping

$______________ Per Lineal Foot

Unit Price H.7 - Additional 1-1/2" Copper Hydronic Piping $______________ Per Lineal Foot
Unit Price H.8 - Additional 2" Copper Hydronic Piping

$______________ Per Lineal Foot

Unit Price H.9 - Additional 5/8" Copper ACR Tubing

$______________Per Lineal Foot

Unit Price H.10 - Additional 7/8" Copper ACR Tubing

$______________ Per Lineal Foot

Unit Price H.11 - Additional 1-3/8" Copper ACR Tubing

$______________ Per Lineal Foot

Unit Price H.12 - Additional seismic restraints
for piping or ductwork:

$ ______________Per Assembly

Unit Price H.13 - Journeyman Sheet Metal Worker Labor

$ ______________ Per Man-hour

Unit Price E.1 - Duplex Receptacle & Wiring

$ ______________Per Assembly

Unit Price E.2 - Light Fixture & Wiring (Exit Sign)

$ ______________Per Assembly

Unit Price E.3 - Light Fixture & Wiring (2’x2’ Recessed)

$ ______________Per Assembly

Price Proposal Sheet
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Unit Price E.4 - Light Fixture & Wiring (2’x4’ Recessed)

$ ______________Per Assembly

Unit Price E.5 - Light Fixture & Wiring (6” Rec. Down)

$ ______________Per Assembly

Unit Price E.6 - Light Fixture & Wiring (4” Rec. Linear)

$ ______________Per Assembly

Unit Price E.7 - Light Fixture & Wiring (4” Suspended)

$ ______________Per Assembly

Unit Price E.8 - Journeyman Electrician Labor

$ ______________ Per Man-hour

Unit Price E.9 - Heat or Smoke & Wiring

$ ______________Per Assembly

Unit Price E.10 - Data Outlet Rough-In

$ ______________Per Assembly

Unit Price E.11 - Fire Alarm Audible/Visual
Device & Wiring

$ ______________Per Assembly

QUANTITY ALLOWANCES: Reference Specification Section 012400
Allowance G.1 - Structural Steel

$ _____________ 3 tons

Allowance G.2 - Interior Door and Frame

$ _____________ 4 assemblies

Allowance G.3 - General Laborer

$ _____________ 100 Man-hours

Allowance G.4 - Journeyman Painter Class 2 Labor

$ _____________ 100 Man-hours

Allowance G.5 – Carpenter Journeyman Labor

$ _____________ 100 Man-hours

Allowance G.6 – Temporary Fence

$ _____________ 400 Lineal Feet

Allowance G.7 – 6’ High Ornamental Metal Fence

$______________ 100 Lineal Feet

Allowance G.8 – 6’ High Ornamental Wood Fence

$______________ 100 Lineal Feet

Allowance G.9 – 8’ High Ornamental Wood Fence

$______________ 100 Lineal Feet

Allowance G.10 - Asphalt Paving

$______________ 50 cubic yards

Allowance G.11 – Concrete Walkway

$______________ 50 cubic yards

Allowance G.12 – Earth Excavation

$______________ 40 cubic yards

Allowance G.13 – Imported Fill to Subgrade Elevations

$______________ 500 cubic yards

Price Proposal Sheet
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Allowance P.1 - Additional 1/2" Copper Piping

$______________ 25 Lineal Feet

Allowance P.2 - Additional 3/4" Copper Piping

$______________ 25 Lineal Feet

Allowance P.3 – Additional 1” Copper Piping

$______________ 25 Lineal Feet

Allowance P.4 - Additional 3/4" Copper DWV Piping

$______________ 25 Lineal Feet

Allowance P.5 - Additional 1" Copper DWV Piping

$______________ 25 Lineal Feet

Allowance P.6 - Additional 1-1/2" Copper DWV Piping

$______________ 25 Lineal Feet

Allowance P.7 - Journeyman Plumber Labor

$ ______________ 60 Man-hours

Allowance H.1 - Additional 3/4" Ball Valve

$______________ 4 Assemblies

Allowance H.2 - Additional 1-1/2" Ball Valve

$______________ 2 Assemblies

Allowance H.3 - Additional Temperature, Humidity,
or Occupancy Sensor:

$______________ 4 Assemblies

Allowance H.4 - Additional Ductwork

$______________ 400 pounds

Allowance H.5 - Additional 3/4" Copper Hydronic Piping

$______________ 50 Lineal Feet

Allowance H.6 - Additional 1" Copper Hydronic Piping

$______________ 25 Lineal Feet

Allowance H.7 - Additional 1-1/2" Copper Hydronic Piping

$______________ 25 Lineal Feet

Allowance H.8 - Additional 2" Copper Hydronic Piping

$______________ 15 Lineal Feet

Allowance H.9 - Additional 5/8" Copper ACR Tubing

$______________ 75 Lineal Feet

Allowance H.10 - Additional 7/8" Copper ACR Tubing

$______________ 100 Lineal Feet

Allowance H.11 - Additional 1-3/8" Copper ACR Tubing

$______________ 50 Lineal Feet

Allowance H.12 - Additional seismic restraints
for piping or ductwork:

$ ______________ 6 Assemblies

Allowance H.13 - Journeyman Sheet Metal Worker Labor

$ ______________ 60 Man-hours

Allowance E.1 - Duplex Receptacle & Wiring

$ ______________ 6 Assemblies

Allowance E.2 - Light Fixture & Wiring (Exit Sign)

$ ______________ 2 Assemblies

Allowance E.3 - Light Fixture & Wiring (2’x2’ Recessed)

$ ______________ 4 Assemblies

Price Proposal Sheet
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Allowance E.4 - Light Fixture & Wiring (2’x4’ Recessed)

$ ______________ 4 Assemblies

Allowance E.5 - Light Fixture & Wiring (6” Rec. Down)

$ ______________ 4 Assemblies

Allowance E.6 - Light Fixture & Wiring (4” Rec. Linear)

$ ______________ 4 Assemblies

Allowance E.7 - Light Fixture & Wiring (4” Suspended)

$ ______________ 4 Assemblies

Allowance E.8 - Journeyman Electrician Labor

$ ______________ 60 Man-hours

Allowance E.9 - Heat or Smoke & Wiring

$ ______________ 2 Assemblies

Allowance E.10 - Data Outlet Rough-In

$ ______________ 5 Assemblies

Allowance E.11 - Fire Alarm Audible/Visual
Device & Wiring

$ ______________ 3 Assemblies

TOTAL COST OF ALL QUANTITY ALLOWANCES

$ _____________________________ .

SIGNATURES
The Undersigned here certifies that this Proposal is genuine and not a sham, collusive or fraudulent or made in
the interest of or in behalf of any person, firm or corporation not herein named; and that the Undersigned has
not, directly or indirectly, inducted or solicited any Offeror to submit a sham bid, or any other person, firm or
corporation from bidding, and that the Undersigned has not, in any manner, sought by collusion to secure for
himself any advantage over any other Offeror .
_______________________________
(Individual Offeror )
_____________________________Seal
WITNESS
__________________________________
Trading and doing business as
__________________________________
Business
Address:
________________________________________________________________________________________
___________
________________________________________________________________________________________
__________________________________
** If a fictitious trade name is employed in the conduct of business, insert such name and complete appropriate,
by deletion, the following sentence:
Price Proposal Sheet
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The foregoing fictitious trade name (has) (has not) been registered under Maryland Law.
Price Proposal Sheet

_____________________________________________
(Partnership Offeror )

______________________________Seal
WITNESS
____________________________________

______________________________Seal
Partner

____________________________________

______________________________Seal
Partner

____________________________________

______________________________Seal
Partner

Business Address:

** If a fictitious or trade name is employed in the conduct of business, insert such name and complete, as
appropriate, by deletion, the following statement:
The foregoing fictitious or trade name (has) (has not) been registered under Maryland law.
Complete, as appropriate, the following statement:
The Partners constituting the Partnership are:
____________________________________ _______________________________________
____________________________________ ________________________________________

Price Proposal Sheet
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________________________________________
(Corporate Offeror )
***____________________________________________________
(Name of Corporation)

By:_______________________________________________________
(Vice) President
ATTEST:
____________________________________________________
(Asst.) Secretary
(Corporate Seal)
Business Address:

OR (If appropriate)
(Name of Corporation)
WITNESS
____________________________________
***By:______________________________________
Authorized Representative
Business Address:

*** Complete, as appropriate, the following statement:
The Corporation has been organized and is existing under the
laws of the _________________________of________________________________
(state/commonwealth)
(state)

Price Proposal Sheet
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