
 

ADDENDUM #2 

REQUEST FOR PROPOSALS (RFP) 
NO. 2022-015 

 
Effective: December 23, 2021 
 

Solicitation Title: On-Call Architectural & Engineering Services for Public Works 
 

Issued By: City of Gaithersburg 
Procurement Division 
31 S Summit Avenue 
Gaithersburg, Maryland 20877 

 

The referenced RFP is amended as follows: 
 

1. Section  4.1A of  the RFP is replaced in its entirety as follows: 
 

A. Technical Proposal 
The Technical Proposal shall be submitted separate from the Price Proposal and shall 
include the following items organized into the sections in the correct order as follows: 
 

I. Section 1 -_General Requirements, Qualifications and Experience – offerors shall 
submit: 

 

a. A cover letter with a brief description of the firm, including the Offeror’s name, 
address, telephone number, fax number, and email address. The letter should 
discuss any local office(s) that will service the City, including size, services, area 
covered and principal contact person.  
 

b. A table of contents that references each section therein. 
 

c. Executive Summary: That summarizes the Offeror’s management structure and 
company names of each organization to execute the work within the Scope of Work 
of this Solicitation. Offeror should discuss the firm’s typical workload and the ability 
to handle City projects in a timely fashion. 
 

d. GSA Standard Form 330 (Revised 7/2021) 
 

e. References – As an attachment to the cover letter, on a separate sheet list at least 
eight (8) public sector references, with four (4) being either County or Local 
Government, within the last 5 years, and include for each reference, company’s 
name and address, a company representative’s name, telephone number and e-mail 
address, and a description of the services provided, including scope and size.  
 

2. Attachment A of this Addendum contains responses to questions received regarding this 
solicitation. 
 

3. Submit additional questions in writing to procurement@gaithersburgmd.gov. A final 
addendum will be issued as indicated in the RFP, on January 10, 2022. 
  

This Addendum is incorporated into and made part of the above named Request for Proposals. The 
City is not responsible for the content of the questions and has provided the most comprehensive 
answers based on the interpretation of the questions. 

mailto:procurement@gaithersburgmd.gov
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Q.1. Can you confirm that multiple firms can prime this?  For example, an MEP can submit a 
proposal to provide MEP services as a prime. 
A. As we understand the question, yes, multiple MEP Firms can join together to 

form a Joint Venture serve as a Prime Firm on this Contract. 
 

Q.2. The required Professional Liability insurance is $6M which seems excessive.  Would it 
be possible to reduce it to $4M? 

Q.3. Can Professional Liability be reduced from 6M? 
A. Yes, based on the average task order cost for this contract, the requirement 

will be lowered to $4M. 
 

Q.4. If a company can provide services within multiple Service categories, are separate 
technical submittals required for each category A-P or should a company submit one 
overall technical submittal?  

Q.5. If we are allowed to include more than 10 projects in Section F of the 330, is section G 
required or does it become null and void? 
A. Only one Technical Submittal is required if a firm is proposing for more than 

one category.  However, you must ensure that all information is included in 
the Technical Submittal that covers each Category.  A firm that is submitting 
for more than one category is required to submit a separate SF330 and 
Pricing Sheet for each Category as the staff, project examples, and references 
involved in each category will be different. 

 
Q.6. Section 4.1.I. Section 1 – General Requirements, Qualifications and Experience notes 

the submission requirements of resumes in Section d.1. and representative projects in 
Section e.  Section g. notes the required submission of a GSA SF330.  GSA SF330’s have 
resumes and projects included.  Does the City of Gaithersburg want resumes and 
projects in both places? 
A. See Item 1 of this Addendum. 

 
Q.7. The top of page 4 states, “This is a new solicitation and there are no incumbents.” 

Section 2.2 Background letter b. states, “The last time the City had one of these 
contracts, we issued 48 Task Order requests”.  Please confirm if this is a new 
solicitation.  If it is not new, can you provide the names of the incumbent firms? 

Q.8. The last time the city issued this type of Contract, who were the incumbents? 
A. There is no active contract, the previous contract expired on June 30, 2020. 

The previous awardees were: DLR-SORG, EBL Engineers, Floura Teeter, K2M 
Design, NIKA, Proffitt & Associates, Sanders Designs, Setty & Associates, and 
Triad Engineering. As discussed in the pre-proposal meeting, the Facilities 
Division used the last solicitation, so the scope and awardees were limited to 
those types of disciplines. 
 

Q.9. With respect to the above-referenced RFP: Would the City of Gaithersburg entertain 
revisions to the Solicitation and Contract Terms and Conditions, specifically Art. 6.28. 

Q.10. Are Exceptions allowed to the Contract Terms and Conditions? 
A. Please submit any recommended revisions/exceptions with your Executive 

Summary. 
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Q.11. What is the total dollar amount of work issued under Category I (Geotechnical 
Engineering & Construction Support) and Category K (Environmental Engineering) for 
the current, or most recent, contract term? 

Q.12. How many tasks were awarded through the Contract previously for Category I 
(Geotechnical Engineering & Construction Support) and Category K (Environmental 
Engineering)?   
A. No stand-alone task orders were issued in those categories, as these 

categories were incorporated into at least 10 of the awarded task orders. 
 

Q.13. Can you please clarify your preference for consultants responding to more than 1 of the 
16 identified service categories, i.e., do you wish to see a response for each service area 
or a single response that covers all service areas? 
A. The City of Gaithersburg has no preferred preference. 
 

Q.14. If submitting in category A – Architecture, are you looking for a full service team, i.e. - 
Architect, Civil, Structural, MEP, Historic, Cost Estimating, AV/IT, Etc. or would you like 
us to submit only the qualifications of the Architecture Firm? During the pre-proposal 
the answer was – “Firms can submit either way that suits them”. Please confirm this 
response. 
A. The City of Gaithersburg has no preferred preference, whether a firm has 

multiple disciplines under their umbrella and submits for all categories or 
whether a firm submits for individual categories. 

 
Q.15. Please confirm that the price proposal shall be part of the single PDF file required by 

4.2.An of the RFP and not a separate PDF from the technical proposal. 
A. Yes, the Price Proposal shall be included as a separate page within a single 

PDF file that consists of the Technical Proposal.   
 

Q.16. Is there a size limitation of the technical and price proposals to be emailed to the 
Procurement Division? 
A. Currently, the size limitation on an individual email that the City’s Email 

Server can receive is 25MB.  For this solicitation, we will provide either an 
FTP site or dropbox in a future addendum to upload your submission to this 
solicitation. 

 
Q.17. What is the total volume of tasks on a yearly basis?  Do you have a list of potential 

projects? 
Q.18. You've mentioned a few projects already but can you list any specific task orders or 

upcoming projects that would involve support from this Contract? 
Q.19. Can COG projects be used for project examples? 
Q.20. Could you briefly mention the task orders that are currently anticipated for year 2022? 

A. The City projects that the yearly volume of tasks will be close to or exceed the 
$1,000,000 contract threshold.  A list of potential projects can be found in the 
City Budget under both the Capital Improvement and Stormwater Sections, 
which can be found on the City’s webpage at www.gaithersburgmd.gov 
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Q.21. Will each awarded contractor in the respective categories be competing for each task 
based on fees? 
A. Contractor Fees will be one of the factors that each task order will be 

evaluated on.  Other evaluation criteria might include contractor capacity 
under the contract, schedule to get the task order accomplished, experience 
in a similar type of work to the task order services requested, among other 
factors.  

 
Q.22. Item 4.1.A.I.d.3 (page 11) requests that offerors clearly state any intent to subcontract 

work and provide names of proposed subcontractors. Item 2.6.b.2 (page 6) states that 
the City recommends that contractors use another offeror selected by the City for other 
service/labor categories during the task proposal stage, if needed. Which approach 
would the City prefer? 
A. The City requires a firm to identify and list any/all subcontractors that might 

be part of their proposal that allows them to complete the scope of services 
for which they are proposing.  For example, if a firm plans to offer Category J- 
Surveying but does not have a drill rig for test pits.  Then they would need to 
include this company’s information.   

B. Concerning task orders, the City may or may not require an awardee 
contractor to use another award contractor to complete the scope of work 
under a task order if the scope of work crosses multiple categories.  Suppose 
the City allows the awardee contractor to pick their own subcontractor/sub-
consultant. In that case, the awarded contractor will have to provide that 
subcontractor/sub-consultants information to the City for approval before 
work commencing on that task order.   

 
Q.23. Section 6.13. RETURN OF BID BONDS does not clarify when Bid Bonds will be 

required.  Bid bonds normally do not apply to Professional Services such as those in 
Category I. Geotechnical Engineering & Construction Support.  Are bid bonds required 
for Category I? 
A. Section 6.13 does not apply to this solicitation, as no Bid Bonds was 

requested as part of this Solicitation.  Section 6: “Solicitation & Contract 
Terms & Conditions” is standardized language used by the City for all our 
Solicitations. 

 
B. Section 7.5. LIQUIDATED DAMAGES notes a task order may include the provisions for 

liquidated damages.  Liquidated Damages normally do not apply to Professional 
Services such as those in Category I. Geotechnical Engineering & Construction 
Support.  Are Liquidated Damages required for Category I? 
A. A task order may include the provisions for liquidated damages if 

applicable. 
 

Q.24. If we are pursuing multiple categories, do we need to include 8 references per 
category, or can we submit 8 references for our firm as a whole? 
A. See answer to Question #5 above.  However, if the eight (8) references covers 

the categories you are proposing on they can be used on each of the GSA SF-
330 forms being submitted. 
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Q.25. Will building additions be included or will the majority of architectural work be 
renovations?  

Q.26. Will there be Maintenance or renovation work in addition to new construction?  
A. All types of work will be included, including maintenance, renovations, 

additions, and new constructions.  
 

Q.27. Are roadway and bridge design services requested and, if so, which category should 
they be included in? 
A. Per the Public Works Engineering Division who would handle this type of 

work, they classify this work under Category D- Civil Engineering. 
 

Q.28. Do we need to provide a separate work plan for each category? 
A. No, the City of Gaithersburg wants to understand your firm's work plan 

methodology when the City requests a task order from your firm.  How do 
you go about getting the work accomplished? 

  
Q.29. If a separate 330 is required per category, there will be a lot of duplicative information. 

A. COG of Gaithersburg understands that, but this will aid us in our review and 
evaluation of firms in each category group. 

 
Q.30. Can City of Gaithersburg contacts be listed as references? 

A. Yes, however they should not be more than 25% of your references.  

~ END OF ADDENDUM ~ 
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