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ADDENDUM #1 

REQUEST FOR PROPOSALS 

NO. 2022-022 

 
Effective: January 25, 2022 

Solicitation Title: Annual Financial Audit Services 

Issued By:  
City of Gaithersburg 
Procurement Division 
31 S Summit Avenue 
Gaithersburg, Maryland 20877 

 
This Addendum is incorporated into and made part of the above named Request for Proposals 
(“Solicitation”).  The purpose of this Addendum is to publish the questions submitted by Offerors in 
response to the Solicitation and the City’s answers thereto. The City is not responsible for the content 
of the questions and has provided the most comprehensive answers based on the interpretation of 
the questions. 

Q.1. Why is the City going out to bid?         
A: The initial term plus a one-year extension of the contract with the City’s current 

auditors has lapsed. 
        

Q.2. Can you disclose the 2021 financial statement audit fee and Single Audit fee?           
A: The 2021 audit fee was $37,000 and the preparation of the financials was $12,000. The 

single audit fee is still pending. 
           

Q.3. Who prepared the 6/30/21 financial statements (including government-wide conversion)? 
A: CohnReznick prepared the 6/30/2021 financial statements and government-wide 

conversion. 
 

Q.4. Who prepares the Schedule of Expenditures of Federal Awards and when is it available for 
audit? 
A: The City prepares the Schedule of Expenditures of Federal Awards. A draft is normally 

available at the end of July and the final is available in early September. 
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Q.5. How many audit adjustments were made last year and to what did they relate? 
A: No audit adjustments were made for FY21. 
   

Q.6. What types of journal entries (if any) are expected to be made by the auditor?     
A: When preparing the financials, the auditors propose the government-wide conversion 

entries. 
 

Q.7. Are capital assets maintained within Munis? If not, what software is used? 
A: The City utilizes Munis to maintain capital assets and depreciation. 
 

Q.8. Were any significant deficiencies or material weaknesses reported by the auditor for 
6/30/2021 (including Single Audit)? If so, please provide specifics and whether corrections 
were taken by management? 
A: A few areas of improvement related to the Information Technology design and controls 

were communicated directly to management. These items are not publicly disclosed as 
they are confidential in nature. 

 
Q.9. How much financial information is available electronically? Is remote auditing possible given 

the pandemic? 
A: The majority of information is available electronically. There are some items that are 

not scanned due to the burdensome nature, such as some cash receipts and grant 
documentation. The bulk of the audit would be able to be performed remotely. You 
would have read only access to our systems in which documents are scanned and 
saved. 

 
Q.10. Who is the City's OPEB actuary?   

A: Bolton Partners 
 

Q.11. Has City evaluated impact of GASB 87 and 97?      
A: The City is in the process of calculating and preparing the entries necessary for GASB 87.  

The City believes that GASB 97 will not apply due to the immateriality of employer 
contributions made to the 457 Plan. 

          
Q.12. Were there any problems or disagreements with the prior auditors?   

A: There were no problems or disagreements between the City and prior auditors. 
        

Q.13. Have there been any significant operational changes since the prior year’s audit?     
A: There have been no significant operation changes since the prior audit. 
            

Q.14. Has there been any material fraud noted over the past 5 years?    
A: There has not been any material fraud noted in the past five years. 
              

Q.15. Are there any contingencies or legal issues that could have an impact on future financials?    
A: Legal matters may arise in the ordinary course of business, but there were no 

contingent losses to be reported at 06/30/2021. 
  



Addendum No. 1 | REQUEST FOR PROPOSALS 2022-022 
Annual Financial Audit Services Page 3 of 4 

 
Q.16. What is the anticipated timeline for the City's proposal decision process?       

A: The City will evaluate eligible proposals in February and schedule interviews as need. A 
decision is anticipated to be made by early March 2022. 

 
Q.17. Please provide the number of hours the prior auditors incurred for the audits. 

A: The auditors did not provide the audit time detail to the City. 
 

Q.18. Given the COVID pandemic is the City open to performing the audit remotely? If so, what 
challenges would the City foresee in this remote work environment? 
A: We expect that the bulk of the audit could be completed remotely as most of our 

information is available electronically. 
 

Q.19. What was the prior year’s audit fee? 
A: The 2021 audit fee was $37,000 and the preparation of the financials was $12,000. The 

single audit fee is still pending. 
 

Q.20. In the previous three fiscal years, have there been any additional billings/change orders 
related to the audits in excess of the fixed base fees? If so, to what extent and for what 
reason(s)? 
A: No. 
 

Q.21. Why has the City decided to go out for bid for audit services? 
A: The initial term plus a one-year extension of the contract with the City’s current 

auditors has lapsed. 
 

Q.22. Is the incumbent allowed to bid? 
A: Yes. 
 

Q.23. Are there any improvements you would like to see in the audit process? 
A: We have found that PBC lists, frequent communication, continuity of the audit team, 

and bi-weekly status meetings help to make the audit process run smoothly. 
 

Q.24. Which firms have been invited to bid? 
A: CohnReznick, SB & Company, Clifton Larson Allen, Zelenkofske Axelrod LLC, 

Dixon Hughes Goodman LLC.  This solicitation is being advertised through EMaryland 
Marketplace Advantage (eMMA).   

 
Q.25. Are there significant changes in operations in the current year vs the prior year including 

changes in policies and procedures, personnel, or the reporting entity? 
A: Changes in policies, procedures, and personnel occur throughout the ordinary course of 

business. There are no changes to reporting entity anticipated at this time.  
 

Q.26. Please provide an overview of any specialists used by the City (actuaries, valuation firms, 
third party experts, SSAE No. 16 reports, etc.) in determining financial statement balances 
and disclosures. 
A: The City has a contract with Bolton Partners to provide actuarial and valuation services 

for our OPEB plan. 
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Q.27. What was the nature and magnitude of audit adjustments, if any, for prior year’s audit? 

A: There were no material audit adjustments requested. 
 

Q.28. Have your auditors provided a management letter within the past 3 years? If so, can that 
document be made available? 
A: Yes. The City has received a management letter in the last three years. It notes that 

some areas of improvement related to Information Technology were communicated 
directly to management. The Management Letter is not published or made publicly 
available due to its confidential nature. 

 
Q.29. Do the current external auditors utilize the City’s internal auditors for testing? What, if any, 

work of the Internal Audit department has the external auditor used? 
A: The City does not have an internal audit department. 
 

Q.30. With respect to the Single Audit, do you expect the composition of major programs to 
change significantly from those reported in the prior year? 
A: No. 
 

Q.31. What is the expected amount of Federal expenditures in Fiscal year 2022? 
A: We are estimating about $3 million. The majority of this will be a result of using ARPA 

State and Local Fiscal Recovery Fund revenue loss recovery. 
 

Q.32. Has the City experienced any known cyber breaches and loss of data in the past 12 months? 
A: No. 
 

~ END OF ADDENDUM ~ 


