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ADDENDUM #1 

 
Effective: April 26, 2022 

Solicitation No: RFP2022-027 
Solicitation Title: Stormwater Outreach 

Issued By: Department of Finance & Administration  
Procurement Division 
31 S. Summit Avenue 
Gaithersburg, Maryland 20877 

 
This Addendum is incorporated into and made part of the above named Request for Proposals 
(“Solicitation”).  The purpose of this Addendum is to publish the questions received regarding this 
solicitation and the associated responses. 
 

Q.1. Do you have a preference for how the pricing for ad hoc services should be structured?  
A. Pricing for ad hoc services should list unit/hourly rates for each service offered. The 

consultant is encouraged to provide any additional services and associated prices to 
further the solicitation objective.  

 
Q.2. Is there a desired budget range for the first year of services?  

A. No. 
 

Q.3. Beyond Spanish, are there any other languages we should provide translation for, such as 
Amharic or Mandarin? 
A. Translations services beyond Spanish is desirable but not mandatory.  

 
Q.4. In the evaluation process, how much weight will be placed on demonstrated experience 

with creating environmental GIS Story Maps using critical communication plan success 
metrics? 
A. Proposal evaluation criteria is based on the scoring listed in section 5.3 of the RFP. 

 
Q.5. Submission: Do you want these documents as three separate attachments or one large 

attachment? 
A. Offerors may submit the amount of files necessary to submit through email.  If any 

offeror encounters issues such as a warning or bounce-back email that the file is too 
large, contact Procurement@gaithersburgmd.gov immediately..  
 

Q.6. Is the City gathering photographs of the watershed restoration sites in question? 
A. Yes. 
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Q.7. For Task B, does "CIP" refer to "Capital Improvement Plan"? 
A. “CIP” is an abbreviation of Capital Improvement Program. 
 

Q.8. Are they OK with a July 2022 start date or later? 
A. Yes. 

 
Q.9. How much notice does Gaithersburg anticipate giving the Consultant for ad hoc needs for 

graphic design and blueprints? 
A. A reasonable timeframe that is agreed on by both parties.  
 

Q.10. Does Gaithersburg require graphics, signage, and publications to be produced in any 
particular software? 
A. For graphic, InDesign files are preferred, with Illustrator and PhotoShop files being 

acceptable. Vector (transparent) files might be needed as well depending on the use. 
For documents, Word is preferred for review of initial content so we can use Track 
Changes. The document can then be designed in one of the formats above if they are 
adding graphic elements to it. We also can work with PowerPoint templates for 
documents/publications. 

 
Q.11. Does this outreach need to meet any MS4 permit requirements? If so, can you share the 

city's MS4 permit? 
A. Yes, this work will supplement existing outreach efforts for meeting Maryland’s 

NPDES Municipal Separate Storm Sewer System (MS4) Phase II General Permits. 
More information about the MS4 permit and reporting requirements are located 
online here:  
https://mde.maryland.gov/programs/water/stormwatermanagementprogram/p
ages/npdes_ms4_new.aspx  

Please see MCMs #1 and #2 in the Municipal Small MS4 General Permit Fillable 
Progress Report Form” available in the Additional Resources section. 

 
Q.12. Translation is of marketing materials, or on-site real-time interpretation? 

A. Translation is for marketing materials.  
 

Q.13. If you are not able to provide a budget range, can you please provide a maximum hourly 
rate? 
A. There is no maximum hourly rate.  

 
Q.14. The RFP references June 30, 2023 as the estimated contract end date. Can you please 

provide an estimated contract award date? 
A. Summer 2022 
 

Q.15. Can you also please clarify the period of performance? Can we assume a one (1) year base 
period and two (2) additional, one (1) year optional periods? 
A. RFP section 2.5 outlines the contract period and renewal timeframe. All work for 

task 1 and task 2 must be completed within the first year. The contract may be 
extended two times on a one-year basis to provide task 3 as needed outreach 
services.    
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Q.16. Our firm does not disclose financial wellness information, such as financial statements, 
with our proposal team. To satisfy the requirement E on page 4 of RFP, would you allow 
our partners to send these documents via email directly to the procurement specialist? 
A. No; please submit the requested information with your proposal.  
 

Q.17. Are there any set asides? 
A.  No. 

 
Q.18. Is experience with DEI a benefit? 

A.  Proposals will be evaluated on the criteria listed in the solicitation. 
 

Q.19. Loaded hourly rates? Should escalation be included in the pricing? 
A.  Offerors should submit their best cost proposal for consideration that represents 

what it will cost their firm to perform the scope of work. 
 

Q.20. In regards to racial equity plans that the organization already has in place, does it have to 
be the organization is already implementing a plan or does a plan that is being developed 
appropriate? 
A.  Both are acceptable. 
 

Q.21. Is there a length of time estimated for engaging with the consultant? 
A. No.  
 

Q.22. Where will the addendum be issued? 
A.  Addendums are posted under the solicitation on the City’s Procurement page. 

 

 

~ END OF ADDENDUM ~ 


