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ADDENDUM #1

REQUEST FOR PROPOSALS (RFP)
NO. 2023-007

Effective: October 28, 2022

Solicitation Title: Bus Shelter Advertising and Maintenance Services
Issued By: City of Gaithersburg

Procurement Division
31 S Summit Avenue
Gaithersburg, Maryland 20877

The purpose of this Addendum is to publish the questions received regarding this solicitation and the 
associated responses. This Addendum is incorporated into and made part of the above named 
Request for Proposals. The City is not responsible for the content of the questions and has provided 
the most comprehensive answers based on the interpretation of the questions.

1. Exhibit E- Bus Stop Map, has been added and shall be posted in sequential order with the 
other Exhibits under the subject solicitation.

2. Below are the questions received and the City’s response:

Q.1. What is the City of Gaithersburg’s expectation on who will be covering the costs 
servicing the shelters (i.e. broken glass, etc.)?

A.   The contract is expected to require the Offeror to cover the cost of all bus shelter 
service and repairs.

Q.2. Will the City of Gaithersburg consider removing all maintenance requirements 
from this contract?

A. The City desires to have all maintenance services included in the contract, as 
specified in the RFP; however, Offerors that do not provide some or all 
maintenance services are still encouraged to submit proposals, and these 
proposals will be considered.

Q.3. Can the City of Gaithersburg please provide the latitudes and longitudes of each 
of the shelter locations in Exhibits A and D?

A. This data is not readily available; however, please refer to Exhibit E attached 
showing a map of bus shelter and bus stop locations. 
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Q.4. Section G in the Scope of Work states that the contractor can propose to not 

perform trash pickup services at the bus shelters and the bus stops. Will this have 
any effect on the scoring by the evaluation committee? 

A.   Yes. The City desires to have trash pickup services included as part of the contract, 
and this is part of the evaluation criteria. Offerors that do not provide trash pickup 
services are still encouraged to submit proposals, and these proposals will be 
considered. 

 
Q.5. Can the City of Gaithersburg provide a photo of each of the 57 bus shelter 

locations? 
A.   This data is not readily available. 

 
Q.6. The RFP states that there are 57 bus shelter locations and 48 of them are capable 

of having display advertisements.  For those 9 shelters without advertising 
displays, are you open to allowing direct application vinyl ads to be placed on 
some or all of the glass panels? 

A. The City is open to considering alternative advertising formats, materials, and 
placement locations at all bus shelters.  Offerors are encouraged to submit 
information about the products and services proposed.   

 
Q.7. Is the City of Gaithersburg open to allowing direct application vinyl to be placed 

on the glass panels adjacent to the ad boxes in the 48 shelters that have ad boxes? 
A.  The City is open to considering alternative advertising formats, materials, and 

placement locations at all bus shelters.  Offerors are encouraged to submit 
information about the products and services proposed.   

 
Q.8. Can the City of Gaithersburg provide the latitude and longitude of all bus stop 

locations without a bus shelter so we can evaluate them for future placement of 
shelters with ad boxes? 

A.  This data is not readily available; however, please refer to Exhibit E attached 
showing a map of bus shelter and bus stop locations.  

 
Q.9. Will the awarded contractor have input into the type of bus shelters chosen to 

replace the existing shelters and those added at new locations? 
A.  The City will seek input from the contractor, but the decision about the type of 

bus shelter selected will be the City’s. 
 

Q.10. Page 2 - 2.3. Background item D. states that the City of Gaithersburg desires to 
potentially install new or replacement benches. Will benches with back support 
advertisements be considered for these new benches? 

A. Yes, benches with advertisements in various formats will be considered. 
 
 

~ END OF ADDENDUM ~ 




