
CITY OF GAITHERSBURG
TASK ORDER UNDER MASTER CONTRACT PM Initials DC Initials

MASTER CONTRACT TITLE: 

PROJECT NAME:

PROJECT ADDRESS:

CONTRACTOR NAME:

CONTRACTOR ADDRESS:

CONTRACTOR EMAIL ADDRESS:

CONTRACTOR PHONE #:

REQUESTED BY:

DATE REQUEST ISSUED:

DATE & TIME RESPONSES DUE:

TASK ORDER EFFECTIVE DATE:

TASK ORDER #:

ACCOUNT #:

PROJECT #:

SOLICITATION #:

DESCRIPTION OF TASK ORDER (DESCRIBE PROJECT)
(ATTACH ADDITIONAL PAGES AS NEEDED)

Exhibit C - Sample Task Order
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SAMPLE

SAMPLE

SAMPLE

SAMPLE

SAMPLE
DESCRIPTION OF TASK ORDER (DESCRIBE PROJECT)

SAMPLE
DESCRIPTION OF TASK ORDER (DESCRIBE PROJECT)

SAMPLE
(ATTACH ADDITIONAL PAGES AS NEEDED)

SAMPLE
(ATTACH ADDITIONAL PAGES AS NEEDED)

SAMPLE

SAMPLE

SAMPLE



SCOPE OF SERVICES, EXPECTED RESULTS AND DELIVERABLES 
(ATTACH ADDITIONAL PAGES AS NEEDED)

Offeror’s Proposal Amount: $ 

Offeror’s Proposed Period of Performance (Number of Days): 

Task Order Base Amount: $ 

Task Order Contingency Amount: $ 

Total Task Order Amount (Sum of Task Order Base and Task Order Contingency Amounts): $ 

Task Order Start Date: 

Task Order Completion Date: 

When executed, this Task Order Under Master Contract (“Task Order”) shall become effective under the terms of the 
master contract (“Master Contract”) dated  , which is incorporated herein by reference and 
under which the City accepts the Contractor’s Proposal and hires the Contractor to perform the services pursuant to this Task 
Order and subject to the Master Contract. For the Contractor’s availability and services under this Task Order, the City shall pay 
the Contractor compensation in an amount not to exceed the Total Task Order Amount specified above. 

Notwithstanding any provisions to the contrary in any attachment incorporated herein, the provisions of this Task Order 
and the Master Contract shall take precedence over and supersede those provisions in the event of any inconsistency. 

IN WITNESS WHEREOF, the City and the Contractor have executed this Task Order as of the Task Order Effective Date 
first above written. 

FOR THE CONTRACTOR: FOR THE CITY: 

By: By: 
Authorized Representative City Manager or Designee 

Printed Name Printed Name 

Title 

0.00
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