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Effective: October 3, 2023 
 

Project: Activity Center Roof Replacement Design 
 
Issued By: Department of Finance and Administration 

Procurement Division 
City of Gaithersburg 
31 South Summit Avenue 
Gaithersburg, Maryland 20877 

 
 

This Amendment is incorporated into and made part of the above Request for Proposal 
(“Solicitation”). Except as amended herein all terms and conditions of the Solicitation remain 
unchanged and in full force and effect. The purpose of this Amendment is to revise the design duration 
as stipulated in sections 2.5 and 2.6.   
 
1. Section 2.5 is replaced in its entirety with: 

Design Review and Timeline 
The A/E firm is required to complete the design services and preparation of construction 
documents within 120 calendar days from the date of Notice to Proceed (NTP). The A/E shall 
develop a project schedule with milestones to track project progress and shall include 5 calendar 
days for City staff to review and submit comments for each submission. The project schedule shall 
include tasks such as A/E reviews, responding to City comments and revisions, etc. 
 

2. Section 2.6, A, subsection vii, is replaced in its entirety with: 
Kick-Off Meeting and Review Existing Conditions 
vii. Submit a detailed project schedule for City’s review. The project schedule shall list all major 

tasks, deliverables, reviews, responses, milestones, and the project schedule shall conform to 
work completion within 120 calendar days from the date of NTP. 

 
   
 

~ END OF AMENDMENT ~ 

 


