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ADDENDUM #1

REQUEST FOR PROPOSALS (RFP)
NO. 2024-010

Effective: March 13, 2024

Solicitation Title: Event Equipment Rentals
Issued By: City of Gaithersburg

Procurement Division
31 S Summit Avenue
Gaithersburg, Maryland 20877

The purpose of this Addendum is to publish the questions received regarding this solicitation and the 
associated responses. Except as amended herein all terms and conditions of the Solicitation remain 
unchanged and in full force and effect. This Addendum is incorporated into and made part of the 
above named Request for Proposals. The City is not responsible for the content of the questions and 
has provided the most comprehensive answers based on the interpretation of the questions.

The solicitation is amended as follows:

1. New!- Exhibit B, Sample Event Layout Maps, is added to the solicitation.
2. New! Section 2.6, Contract Pricing and Price Adjustments is added to the solicitation.

2.6 Contract Pricing and Price Adjustments
Pricing will be fixed, with no adjustments allowed, for the first (3) three years of the 
contract. The Contractor may request an increase based on the Consumer Price Index 
(CPI) or 3% - whichever is lower for the 3rd and 4th renewal periods.

Below are the questions received and the City’s response:

Q.1. Can layouts be provided for each event so we know which tents will be on pavement 
vs. on grass and which tents, if any, will be connected? This will allow us to 
determine how many tent weights/side walls/lights are needed in specific areas.

A. See new Exhibit B, attached maps of past event layouts showing tent locations.
However, tent locations will change year to year based on the needs of the event.

Q.2. If the items listed on the request form are similar to but not exactly the same as an 
item we carry, how can we state that on the proposal so there is no confusion?

A. Bidders should provide pricing for their similar items in the price column of the 
pricing sheet. They can add a page with an explanation of their substitutions to the 
pricing portion of their proposal. Per the solicitation, section 4.1 E, we asked for 
digital picture catalog of items that will be used to fulfill obligations of the contract 
and this would include any suggested substitutions.
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Q.3. Just to verify, if we are awarded the bid, the contract would be a 5-year contract? 
A. The initial contract will be for one (1) year and shall be automatically extended 

for up to four (4) successive terms of one (1) year each.  
 

Q.4. Is Oktoberfest always the second Sunday in October? 
A. Yes. 

 

Q.5. Since the current contract expires 6/30/24, and the date of award for the new 
contract is July 1st, is the first event for this calendar year Oktoberfest? Meaning 
SummerFest would still be included in your current contract with Allied Party 
Rentals? 

A. The Summerfest event that occurs in 2024 will be included in the City’s current 
contract with Allied that expires 6/30/24. 
 

Q.6. Since we do not have all details pertaining to the specific set ups and layouts, it is 
possible that the proposed price may change (i.e. needing to add tent weights 
and/or tent side walls). Is there room for price adjustments after the bid is 
awarded? Or is the company who is awarded the bid locked into the exact proposed 
pricing? If so, will layouts be provided prior to the deadline for submission? 

A. Refer to new section 2.6 as stated in this Addendum. The company would be locked 
into the price per unit they provide for the first three years, however the total cost 
per festival will scale based on need. 
 

B. See new Exhibit B for sample event layouts from previous year. 
 

Q.7. Are tents staked or weighted? If weighted, can they be concrete and/or water 
weights? 

A. Tents are staked if on grass and weighted if on pavement.  Some sites do not have 
nearby water source therefore concrete block are preferred. 
 

Q.8. Water source on site(s)? 
A. Every site does not have a nearby water source. 

 
 

Q.9. Any permitting costs we should consider? 
A. The City of Gaithersburg does not require permitting for its own events. 

 
 

Q.10. We do not carry plastic tables. Will wooden tables work all around? 
A. No. For certain festival features such as writing workshops and author book 

signings, plastic tables are required. 
 
 

Q.11. What are the needs of children’s tables? Ours are 6ft only.  Similarly, our resin 
folding chairs are quite small and in limited supply. How critical are these? 

A. The children’s tables may be 6’ long but should have shorter legs.  We do require 
children’s size tables and chairs as listed. 
 

Q.12. Do some high top tables need to be 28”? We have 24”, 30”, and 36”. 
A. Thirty inch (30”) high top tables will be acceptable as a substitution. 

 
Q.13. For a lectern, we have an acrylic or a wooden podium. Is there a preference, or is 

something else needed? 
A. Either acrylic or wooden are acceptable as long as they are in good condition. The 

lecterns appear in photos which are used to promote the festival in print and online, 
and lecterns in poor condition will not be acceptable. 
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Q.14. Is there a color preference for linens? 
A. Linen colors are changed yearly, for every event, to match the theme and other 

design elements. 
 

Q.15. Our smallest standard size is 96” for rounds. Will that length work in place of 90”? 
A. This is an acceptable substitution. 

 
Q.16. For stanchions- is the quantity the length or the number of pillars? We have only 

retractable in standard inventory- will those work well? 
A. Wooden stanchions with rope are measured by feet.  If retractable stanchions are 

offered as a substitute, then the quantity would need to be calculated to meet the 
feet requirements listed.  Retractable stanchions are measured by quantity. 
 

Q.17. What days and times will be available for set up and breakdown for each event? 
A. Review solicitation thoroughly.  This information is clearly stated in the Scope of 

Work. 
 
 
 
 
 

~END OF ADDENDUM ~ 




