
SCHEDULE OF SERVICES 

ATTACHMENT D 

SCHEDULE A:  QUALIFICATIONS AND SCOPE OF SERVICES FOR CIVIL ENGINEERING CONSULTANT 
 

Expertise and capabilities to be demonstrated by the Offeror: 
 

1. Substantial experience in environmental & regulatory permitting in the State of Maryland, 
Montgomery County, and the City of Gaithersburg. 

2. Possess in-depth experience in Geographic Information Systems set-up and data management. 
3. Field and laboratory materials testing protocols and analysis. 
4. Provide design peer review and perform on-site quality control on the Owner’s behalf. 

 
Scope of Services 

 
1. Topographic Survey 
2. Subsurface Utility Engineering 
3. Land development engineering 
4. Traffic control, striping, and signage 
5. Stormwater management concepts, plans, and computations 
6. Site studies and requirements determination 
7. Concept planning and detailed grading design, sidewalk, bikeways, storm drain and paving, water 

and sewer service, sediment control, NRI/FSD and FCP, and topographic and construction stake-
out surveying to support the above design plans.  

8. Hydrologic and hydraulic studies including TR-55, TR-20, and HEC-RAS 
9. GIS mapping and services 
10. Utility coordination, including relocations 
11. EDS landscaping design 
12. Phase I and II environmental assessment 
13. Survey services 
14. Roadway design 
15. Construction cost estimating 
16. Comprehensive master planning support 
17. Structural services: including design plans; shop drawings; foundations, footing, and roofing plans 
18. Construction Contract Administration 
19. Preparation of Record Drawings 
20. Geographic Information Systems Data Management 
21. Site Assessment/Planning: 

a) Regulatory Permitting 
b) Environmental Assessment 

22. Civil Engineering: 
a) Sediment/Erosion Control 
b) Site layout and components design 
c) Site drainage studies and design 
d) Roadway Design 

23. Site Construction Inspection 
24. Environmental & Sustainable Design Services: 

a) Natural resources inventories, forest stand delineation & forest conservation plan 
b) Watershed assessment and planning 
c) Stormwater facilities design and maintenance 

25. Other tasks as required by the project. 
 

END OF SCHEDULE A 
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SCHEDULE B:  QUALIFICATIONS AND SCOPE OF SERVICES FOR ARCHITECTURAL DESIGN AND 
MASTER PLANNING CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 

1. The firm can produce high-quality energy-efficient building designs incorporating the latest 
technology. 

2. The firm has a registered LEED professional on staff and LEED silver certified or better projects 
in the firm’s project portfolio. 

3. The firm has substantial experience in providing design peer review and performing on-site 
quality control on the owner’s behalf. 

4. The firm has substantial experience in building interior and exterior renovation. 
5. The firm shall have demonstrable expertise and capacity to prepare high-quality Facilities Master 

Plans for City approval and adoption and State of Maryland endorsement. 
6. The firm shall have experience collecting, projecting, and analyzing data, identifying facility needs, 

and developing recommendations to meet these needs over ten years.  Data collection should be 
consistent and systematic to identify, evaluate, and address the conditions that affect the City’s 
capital program.  This will lead to the development of sound capital programming to guide the 
physical development of the City’s facilities.  

7. The firm shall have demonstrable experience in developing 20-year land use plans. 
8. The firm shall have demonstrable expertise and capacity to prepare high-quality Part I Facilities 

Construction Programs (justifications) and high-quality Part II Facilities Construction Programs 
(programs of requirements).   

9. The firm shall have demonstrable experience in analyzing a proposed project to determine 
whether it is economically and technically feasible. 

 
Scope of Services 

 

1. General architectural design services 
2. Facility requirements and utilization studies 
3. Feasibility studies for new, renovation, and alteration projects 
4. Facility studies and audits to determine compliance with various federal, state, and local 

regulations 
5. Design services for new construction, alteration, and renovation projects to include project 

evaluation, planning, handicapped accessibility, and engineering services (civil, structural, MEP, 
land surveying, etc.) incidental to the project 

6. Code analysis 
7. Interior renovation 
8. Vertical Transpiration/Elevator systems 
9. Building renovations & additions 
10. Space planning 
11. Project management and construction administration 
12. Building exterior envelope retrofit 
13. Green Design / LEED services 
14. Construction cost estimating 
15. Historic preservation services 
16. Interior design services 
17. Construction Contract Administration 
18. Peer review 
19. Facilities Master Plans shall include: 

a) Executive Summary 
b) Overview of City: mission, vision, values; interrelationships among City units; City 

performance; internal and external factors; anticipated changes 
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c) Data: facilities, employee 
d) A detailed description of programs, services, and operations of the City 
e) City evaluation 
f) Identification of facilities needs for the 10-year planning period 
g) Develop alternatives 
h) Describe an implementation strategy with project phasing  

20. Facilities Constructions Programs shall include: 
a) Part I: 

• Project information 
• Project justification: current facilities problems and contributing factors, detailed 

historical and projected data, project alternatives 
• Project scope: educational specifications 

b) Part II: 
• Planning situation 
• Project scope: educational specifications 
• Standard instructions to the architecture/engineering consultants 
• Site development criteria 
• Building design criteria 

21. Detailed space requirements including spatial relationships 
22. Feasibility Studies shall include: 

a) Feasibility studies will be requested as needed.  The scope of services will be defined at 
that time.  A feasibility study is an analysis that considers all of a project’s relevant factors 
– including economic, technical, legal, and scheduling considerations – to ascertain the 
likelihood of successfully completing the project.  Project managers use feasibility studies 
to discern the pros and cons of undertaking a project before they invest a lot of time and 
money. 

23. Other tasks as required by the project. 
 

END OF SCHEDULE B 
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SCHEDULE C:  QUALIFICATIONS AND SCOPE OF SERVICES FOR MEP ENGINEERING DESIGN 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. The firm can produce high-quality energy-efficient MEP designs incorporating the latest 

technologies. 
2. The firm has a registered LEED professional on staff and LEED silver certified or better projects 

in the firm’s project portfolio. 
3. The firm has substantial experience in providing design peer review and performing on-site 

quality control on the owner’s behalf. 
4. The Offeror has substantial experience and expertise in executing multidisciplinary design in BIM. 

 
Scope of Services 

 
1. General MEP design services 
2. Requirements and utilization studies 
3. Feasibility studies for new, renovation, and alteration projects. 
4. Refrigerant management 
5. Studies and evaluations of existing systems 
6. Construction Cost Estimating 
7. Construction Contract Administration 
8. Preparation of Record Drawings  
9. Mechanical/Plumbing/Fire Protection: 

a) HVAC Design 
b) Central plant and distribution system design 
c) Building management systems, and control designs 
d) Plumbing Design 
e) Fire protection system design 
f) Energy audits & analysis 
g) Lifecycle analysis 
h) Indoor air quality investigations 
i) Vertical Transportation/Elevator systems 
j) Fire alarm, life safety, and mass notification system design 
k) Data center mechanical system design 

10. Electrical/Telecommunications: 
a) Electrical power & distribution design 
b) Lighting design & lighting control 
c) Daylight harvesting design and daylighting control 
d) Security systems design 
e) Data center electrical system, equipment grounding, and backup power design. 

11. Other tasks as required by the project. 
 

END OF SCHEDULE C 
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SCHEDULE D:  QUALIFICATIONS AND SCOPE OF SERVICES FOR BUILDING ENCLOSURE 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. Perform facade and fenestration testing and non-destructive evaluations of building enclosure 

components. 
2. Perform forensic evaluation and repair design of failed building enclosure components. 
3. Research and recommend construction materials/systems to be used as building enclosure 

components. 
4. Field and laboratory materials testing protocols and analysis. 
5. Provide design peer review, specifying required mock-up/performance testing, and performing 

on-site quality control and Building Exterior Enclosure Commissioning (EECx) on the Owner’s 
behalf. 

6. Review building enclosure shop drawings and submittals. 
 
Scope of Services 

 
1. Building Exterior Enclosure Assessment Services: 

a) Exterior enclosure component failure evaluations. 
b) Water intrusion and condensation studies. 
c) Exterior building enclosure energy performance analysis. 
d) Structural assessment related to failing exterior enclosure components. 
e) Material testing and analysis of existing materials. 

2. Building Envelope Design Services: 
a) Repair and rehabilitation design. 
b) Systems and materials selection and development. 
c) Preparation of construction documents inclusive of detailed drawings and specifications. 
d) Provide cost estimates for the building enclosure repair and rehabilitation projects. 

3. Exterior Enclosure Commissioning Process (EECx): 
a) Pre-Design Phase 

• Establishing performance objectives for occupant comfort, long-term energy 
efficiency, serviceability, and durability of the facility. 

b) Design Phase 
• Ensure that the established objectives during the pre-design phase are adequately 

implemented throughout the project’s schematic design, design development, and 
construction document phases. 

• Perform peer review of drawings and specifications for exterior enclosure 
performance, compatibility of specified material, and longevity of the material used.  

• Provide thermal and condensation risk analysis based on the proposed building 
enclosure and mechanical systems by A/E. 

• Develop a third-party EECx commissioning plan. 
c) Pre-construction 

• Review shop drawings and submittals to ensure conformance to design intents. 
• Review pre-construction mock-up and provide comments to further design 

refinement as required to accommodate sequencing between different trades. 
• Observe required performance testing on the mock-up to ensure that the established 

performance objectives of an exterior enclosure can be met. 
d) Construction Phase 

• Periodically review and evaluate the work throughout the construction process and 
provide technical guidance to the owner and A/E. 

• Observe field testing prescribed in the contract documents. 
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• Provide additional quantifiable field quality assurance testing at critical stages of the 
construction process as the Owner requires. 

• Provide record copies of field reports, photographs, and testing results. 
e) Post-occupancy 

• Provide post-occupancy inspection and report. 
• Assist in LEED certification related to exterior building components. 

4. Other tasks as required by the project. 
 

END OF SCHEDULE D 
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SCHEDULE E:  QUALIFICATIONS AND SCOPE OF SERVICES FOR LANDSCAPE ARCHITECTURE 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. The Offeror shall have expertise in the design of public outdoor spaces. 
2. The Offeror shall have expertise in barrier-free design for public outdoor spaces. 
3. The Offeror shall have expertise in streetscape/landscape design. 
4. The Offeror shall be able to incorporate landscaping material that is esthetically pleasing, durable, 

and easy to maintain. 
5. The Offeror shall design environmentally responsible solutions and be responsive to local 

ecosystems. 
6. The Offeror shall have substantial experience providing design peer review and performing on-

site quality control on the Owner’s behalf. 
7. The Offeror shall have expertise in outdoor athletic fields and facilities design.  
8. The Offeror shall be well experienced in the City’s specific jurisdictional requirements. 

 
Scope of Services 

 
1. Site analysis, planning & design. 
2. City landscape master plan. 
3. City streetscape design. 
4. Land planning. 
5. Outdoor athletic field and sports facilities design. 
6. Hardscape design 
7. Landscape & planning design 
8. Grading, drainage, and irrigation system design. 
9. Site signage design 
10. Parking lot landscaping, plant materials, and planters 
11. Review of landscaping plans for microswale SWM practices (ESD) 
12. Construction observation of SWM facility, including landscaping for Microswale SWM (ESD’s) 
13. Fitness trails and related structures 
14. Roadway landscaping 
15. Park bridges 
16. Tennis and basketball courts 
17. Park signage 
18. Irrigation system design 
19. Natural resource inventory/forest stand delineation (NRI/FSD), and forest conservation plans 

(FCP) 
20. Water efficiency landscaping 
21. Green roof landscaping 
22. Construction Cost Estimating 
23. Construction Contract Administration 
24. Preparation of Record Drawings 
25. Project coordination and related construction management.  

 
END OF SCHEDULE E  
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SCHEDULE F:  QUALIFICATIONS AND SCOPE OF SERVICES FOR BUILDING COMMISSIONING 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. The Offeror shall have a minimum of five years of experience as Commissioning Authority 

and successfully lead the commissioning effort for multimillion-dollar projects of similar 
scope of complexity in building portfolio. 

2. The Offeror should demonstrate familiarity with the total building commissioning process. 
3. The Offeror should have substantial experience in the retro-commissioning process with 

particular emphases on remedial engineering and troubleshooting building system problems. 
 
Scope of Services 

 
1. New building/system commissioning 
2. Retro-commissioning 
3. Recommissioning 
4. Remedial engineering 
5. Building automation system and control design 
6. Other tasks as required by the project 

 
END OF SCHEDULE F 
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SCHEDULE G:  QUALIFICATIONS AND SCOPE OF SERVICES FOR ROOF CONSULTANT 
 

Expertise and capabilities to be demonstrated by the Offeror: 
 

1. Roof replacement design. 
2. Roof construction monitoring. 
3. Roof Survey – Infrared survey, moisture anomaly limits identification, and thermogram 

documentation. 
4. Roof leak troubleshooting and detection. 
5. Roof Asset Database set-up and management. 
6. Laboratory analysis of roofing materials. 
7. Document/report preparation and cost estimating. 

 
Scope of Services 

 
1. Citywide Roof Survey and Roof Repair: 

a) Review existing plans, specifications, and other documents relevant to the various buildings 
and their roofs, gutters, parapets, coping, flashing, drains, etc.  Examine previous records of 
roof surveys.  Interview City personnel familiar with past and present roof-related leakage 
and problems. 

b) Take core samples whenever the construction type of roof areas cannot be determined from 
previous roof surveys, or the information gathered previously is incomplete.  The cores shall 
be used to determine the type of materials sued to construct the roofs and evaluate the 
materials’ condition.  

c) Perform on-site measurements to locate existing roof sections, existing drains, vents, 
mechanical units, pitch pockets, skylights, parapet walls, interfaces, and penetrations.  Update 
survey information on existing as-built AutoCAD base drawings.  Created new AutoCAD 
drawings for the roofs where no as-built roof drawings are available in AutoCAD DWG format.  
Verify the accuracy of all dimensions and the location of roof accessories.  Calculate the roof 
areas and inventory roof assets by building and by type. 

d) Visually inspect the roofing systems of the buildings by locating defects and potential defect 
items such as but not limited to blisters, ridges, exposed and worn felts, open flashing, repairs, 
ponding, etc.  Record the findings in the field.  Mark the wet/deteriorated anomalies and 
defects on the roof with yellow spray paint.  Supplement visual inspections with core samples 
and tests to familiarize yourself with all existing conditions.  Transfer field notations and 
delineate approximate areas of roof defects onto AutoCAD drawings.  The drawings will be 
part of the bidding documents for Citywide roof repair projects.   

e) Perform a non-destructive roof moisture survey on all low-slope roof areas.  The survey shall 
be performed using hand-held nuclear moisture detection, infrared imagery, or a combination 
thereof.  Representative core sampling and gravimetric analysis shall be performed to 
ascertain the actual moisture content of substrates (insulation and/or decking) relative to 
moisture readings if necessary.  The percentage of moisture shall be determined on a dry-
weight basis.  Use the services of a contractor approved by the warranty-issuing manufacturer 
to perfume repairs on core cuts where roof warranties are still in effect.   

f) Use updated as-built roof drawings in AutoCAD format to show the location and extent of 
significant inspection findings.  Defects, wet areas, and leak locations shall be marked on the 
drawings.  The legend/notation system of the drawing shall follow City’s existing drawing 
format. 

g) Categorize anomalies by types of repairs required.  Detailed drawings and specifications for 
each type of repair shall be generated.  Key the Anomalies by repair type on the drawings and 
prepare bidding documents for the City-wide Roof Repair project. 
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h) Update the City’s existing roof asset database showing FCI, ICI, and MCI indexes for each roof 
section based on the Army Corps of Engineers’ Engineered Management System (EMS) for 
Built-Up Roofing System.  The Expected Life (EL) and Remaining Service Life (RSL) of the roof 
assets shall be estimated, and a proper course of action shall be recommended. 

i) Develop a detailed inspection report for all the roofs inspected.  The consultant shall submit 
three copies of the final report bonded in three-ring binders to the City.  The reports shall be 
generated in MS Word format and shall contain the following sections:  

• Summary of Survey Findings – This section shall include descriptions of the roof, 
background information, a discussion of inspection findings, a description of the 
moisture survey results, and recommendations for maintenance, repair, or 
replacement.  The text shall be supplemented with roof as-built drawings with defects 
noted and representative photographs.  The description of the roof shall include 
pertinent data such as the age of the system, roof area, number of roof sections, type 
of surfacing, membrane, insulation, counterflashing, base flashing, coping, edge metal, 
and drainage system.  Results of the gravimetric analysis shall be included in the roof 
moisture survey report.  Wherever feasible, up to three alternative recommendations 
should be formulated to assist the City in developing different budgetary strategies.  

• Cost Estimates for the Recommended Actions – A ten-year roof budget plan 
conforming to State of Maryland Department of General Services Roof 
Design/Replacement Guidelines shall be prepared.  Roof Condition Index Report 
(RCI) and RCI Frequency Plot shall be generated.  A summary of an itemized list of 
immediate remedial work and future action and their cost impacts that will address 
current and anticipated needs shall be discussed in easy-to-understand terms.  

• Prepare Bid Documents for City-wide Roof Repair Project – detailed specification 
sections and drawing details in MS Word and AutoCAD DWG format shall be delivered 
to the City as part of the final submission.   The specifications shall be categorized by 
repair types as identified on survey drawings. 

 
2. Provide roof design services for City’s roof replacement projects. 
3. Provide roof construction monitoring services for City’s building renovation and new building 

construction projects. 
4. Assist City Facilities and Maintenance department in troubleshooting roof leaks and specifying 

required repairs. 
5. Provide peer review for roof-related construction documents provided by other A/E on City’s 

building renovation and new building construction projects. 
6. Other tasks as required by the project. 

 
END OF SCHEDULE G 
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SCHEDULE H:  QUALIFICATIONS AND SCOPE OF SERVICES FOR FACILITIES CONDITIONS 
ASSESSMENT CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. The Offeror shall have substantial experience conducting facilities infrastructure surveys and 

documentation for local Government clients. 
2. The Offeror shall have substantial expertise in identifying deferred maintenance items 

through field surveys and testing. 
3. The Offeror shall be capable of assisting City to prioritize deferred maintenance tasks based 

on the survey findings and develop budgetary requirements to clear those 
maintenance/replacement backlogs.  

4. The Offeror shall have substantial knowledge of the latest ADA, building, and energy codes 
and be able to apply the knowledge to the required survey. 

5. The Offeror shall be able to organize all survey information in a database for easy retrieval 
and future updates. 

 
Scope of Services 

 
1. Conduct a facilities assessment survey: 

a) Inspect, document, and grade the condition and deficiencies of the City’s facilities 
b) Identify and document deficiencies therein and corrective actions for each item 
c) Identify code compliance deficiencies and corrective actions for each item 
d) Provide useful life information and determine where each structure/system/major 

component falls within its life cycle 
2. Develop prioritization systems for current conditions and identified deficiencies: 

a) Priority 1:  currently critical (projects requiring immediate action); 
b) Priority 2:  potentially critical (projects that will become critical within a year); 
c) Priority 3:  necessary-not yet critical (two to five years); 
d) Priority 4:  (six to 9 years); 
e) Priority 5:  (10 years); 
f) Nice-to-have recommendations that have quick paybacks; 
g) Installations grandfathered but not in conformance with current codes. 

3. Prepare cost estimates for corrective actions based on scoring and appropriate escalations. 
4. Identify opportunities for cost savings, increasing system efficiencies and performance, and 

cost avoidance. 
5. Provide costs of inaction. 
6. Provide an executive report, access to query data, and easily create reports. 
7. Provide routine maintenance and preventative maintenance recommendations to increase 

asset lifecycle. 
8. Ability to have data in a specific format to upload to existing computer systems. 
9. Other tasks as required by the project. 

 
END OF SCHEDULE H 
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SCHEDULE I:  QUALIFICATIONS AND SCOPE OF SERVICES FOR AEC/FM SOFTWARE 
INTEGRATION CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. The Offeror shall have expertise in various construction and facilities management software 

solutions. 
2. The Offeror shall have expertise in Esri ArcGIS. 
3. The Offeror shall have expertise in assisting educational institutions to adopt AEC software 

solutions in large settings.  
4. The Offeror shall demonstrate a thorough understanding of the facilities design, construction, 

and maintenance lifecycle processes. 
5. The Offeror shall have expertise in designing, constructing, and maintaining software 

applications and workflows such as BIM, project management, and FM software. 
6. The Offeror shall have expertise in software interoperability. 
7. The Offeror shall have expertise in assisting City to adopt software solutions in large settings. 
8. The Offeror shall have expertise in database design and integration. 
9. The Offeror shall have expertise in developing Preventative Maintenance Planning and 

application. 
10. The Offeror shall have expertise in schedule maintenance optimization and work order 

programming. 
11. The Offeror shall have expertise in asset inventory, barcode / QR Code Application, and Data 

Collection techniques. 
12. The Offeror shall have expertise in staffing and budget estimating, including benchmarking. 
13. The Offeror shall have expertise in developing Capital Planning Projections at the System and 

Asset Level. 
 
Scope of Services 

 
1. Evaluate and advise on BIM to FM processes for the City. 
2. Advise on BIM standards for the City and develop standards compliance processes and 

custom scripts or settings. 
3. 3D scans to BIM modeling services. 
4. 4D BIM simulations. 
5. Software on-site training. 
6. Perform BIM modeling and coordination of models. 
7. BIM clash coordination and reviews. 
8. Develop a BIM execution plan or assist City to review plans submitted by City’s design 

consultants. 
9. Develop AEC/FM/GIS solutions road map for the City. 
10. Development of Preventative Maintenance Plans to include collecting consumable PM Parts 

Information. 
11. Thorough Asset Inventory, Data Collection and data preparation for inclusion in the Citys 

CMMS/IWMS/EAMS system of record. 
12. Support for Real-Time O&M KPI Tracking using the City’s CMMS/IWMS/EAMS or PM 

Software. 
13. Other tasks as required by the project. 

 
END OF SCHEDULE I 
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SCHEDULE J:  QUALIFICATIONS AND SCOPE OF SERVICES FOR COMMERICAL BUILDING 
ENERGY AUDITS AND ANALYSIS AND ENERGY MANAGEMENT CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 

1. The Offeror’s firm shall be capable of producing high-quality, revenue-grade, energy audits, 
analysis, and reports.  

2. The Offeror shall have registered and degreed professionals capable of analyzing simple to 
complex commercial building energy systems. 

3. The Offeror shall have demonstrated experience in providing ASHRAE Commercial Building 
Energy Analysis, Preliminary energy-use analysis (PEA), Level 1, 2 & 3 Audits, and Targeted 
Audits and Reports. 

4. The Offeror shall have expertise in managing energy audits in a multi-building setting. 
5. The Offeror shall have demonstrated capabilities in measurement, verification, and analysis. 
6. The Offeror shall be or have the capability of becoming a PEPCO C&I program service partner and 

meets the qualifications for providing services under the Maryland Energy Administration Grants 
Program. 

7. The Offeror shall have substantial experience in site development feasibility studies, design 
reviews, and audits and evaluations for existing facilities.  

 
Scope of Services 

 

1. HVAC – Condition and operational assessment, recommendations for improvement/replacement 
to affect energy and maintenance cost savings. 

2. Electrical – Lighting system audit, analysis, and retrofit recommendations. 
3. Controls – Condition assessment of controls, sequence of operations, a recommendation for 

retrofit and replacement. 
4. Plumbing – Review water bills, audit water consumptions, condition assessment of domestic 

water metering of buildings, cost analysis, and sub-metering to reduce sewer charges. 
5. Measurement and Verification – Condition assessment of building metering/sub-metering, 

measurement, and analysis of utility consumption for pre and post-project cost verification. 
6. Energy Analysis – As necessary, perform simplified (BIN) energy analysis or detailed DOE-2 

building simulations. 
7. Benchmarking – Use U.S. EPA Portfolio Manager and Energy Star, ASHRAE BEQ to quantify and 

compare building energy consumption.  Prepare reports, graphs, and analytics to quantify savings 
and program progress. 

8. Energy Audits – Perform energy audits of various City buildings based upon ASHRAE Commercial 
Energy Audit procedures.  

9. Life Cycle Cost Analysis – Prepare life cycle cost analysis of Energy Conservation Opportunities 
(ECO). 

10. Consultant Coordination – Participate with other City subject matter experts and consultants to 
complete a cohesive team. 

11. Energy Efficiency Audits (commercial and residential) 
12. Energy modeling 
13. New and existing building commissioning services 
14. EPA Energy Star Portfolio Manager benchmarking services 
15. Energy code compliance 
16. Renewable energy technologies (solar photovoltaic, solar, thermal, wind) 
17. Geothermal equipment and design 
18. Lighting analysis for new and existing buildings 
19. Fuel source cost evaluations 
20. Variable speed controls 
21. EMS control systems 
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22. Green Building materials 
23. Insulation and thermal materials 
24. High-efficiency HVAC equipment 
25. Waste heat recovery systems 
26. Emergency power systems 
27. Supply management and review 
28. Construction Cost Estimating 
29. Construction Contract Administration 
30. Preparation of Record Drawings 
31. Other tasks as required by the project. 

 
END OF SCHEDULE J 
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SCHEDULE K:  QUALIFICATIONS AND SCOPE OF SERVICES FOR INTERIOR DESIGN 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. Substantial experience in interior design services for independent projects, not included as 

subcontractor work under other groups. 
 
Scope of Services 

 
1. Functional and aesthetic possibilities of space planning 
2. Creation of illustrations, drawings, and renderings 
3. Development of documents and specifications relative to interior spaces in compliance with 

building codes 
4. Allocation, organizing, and arranging of space to suit its function 
5. Selection and specifying fixtures, furnishings, products, materials, and colors 
6. Designing and managing the fabrication of custom furnishing and interior details 
7. Designing of lighting and specification development 
8. Project Cost Estimating 
9. Project Contract Administration 

 
END OF SCHEDULE K 
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SCHEDULE L:  QUALIFICATIONS AND SCOPE OF SERVICES FOR HISTORIC PRESERVATION 
CONSULTANT 

 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. Substantial experience in Historic Preservation services for independent projects, not 

included as subcontractor work under other groups. 
 
Scope of Services 

 
1. Guide the physical conservation of building materials 
2. Research and writes statements expressing the historical significance of sites 
3. Designs and develops architectural conservation plans and work specifications to protect 

sensitive historic building fabric 
4. Knowledge of traditional building techniques and contemporary conservation technologies 

to complete the conservation, repair, or restoration of historic buildings 
5. Project Cost Estimating 
6. Project Contract Administration 
7. Preparation of Record Drawings 

 
END OF SCHEDULE L 
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SCHEDULE M:  QUALIFICATIONS AND SCOPE OF SERVICES FOR OWNER’S CONSTRUCTION 
MANAGEMENT REPRESENTATIVE SERVICES CONSULTANT 
 
Expertise and capabilities to be demonstrated by the Offeror: 

 
1. Substantial experience in Owner’s Construction Management Representative services for 

independent projects, not included as subcontractor work under other groups. 
 
Scope of Services 

 
1. Construction Contract Administration 
2. Construction Contract Coordination 
3. Construction Contract Controls 
4. Detailed reporting back to the Owner 
5. Pre-Construction Services to include: estimation, value engineering 
6. Construction Services to include: site preparation, managing testing and startup procedures, 

monitoring quality and workmanship, and compliance monitoring. 
7. Post Construction Services to include close-out documentation coordination, final inspection 

coordination, and coordination and completion of punch-out requirements. 
 

END OF SCHEDULE M 
 


