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ADDENDUM #2
REQUEST FOR PROPOSALS (RFP)

NO. 2024-014 

Effective: May 16, 2024

Solicitation Title: Facilities Architectural, Engineering and Related Services
Issued By: City of Gaithersburg

Procurement Division
31 S Summit Avenue
Gaithersburg, Maryland 20877

The purpose of this Addendum is to publish the questions received regarding this solicitation and the 
associated responses. This Addendum is incorporated into and made part of the above-named Request 
for Proposals. The City is not responsible for the content of the questions and has provided the most 
comprehensive answers based on the interpretation of the questions.

Below are the questions received and the City’s response: 

Q.1. RPF Page 5, Section A. Technical Proposal, iv. Proposed Project Team Qualifications and 
Experience – “Include a staffing plan, shown in the organization chart format”; and Part c. 
“Resumes or descriptions of assigned manager and key staff for the service category”; An 
org chart and resumes are required in this section of the Technical Proposal as well as 
Section C. Required Forms, vi. Attachment E, Architect-Engineer Qualifications Standard 
Form 330. Are we to repeat the SF330 Form Parts D. Organizational Chart and E. Resumes 
of Key Personnel in both sections (A and C) of the proposal package?  

A. Please refer to Amendment #2 for further clarification. 

Q.2. RFP Page 6, Section A. Technical Proposal, iv. Proposed Project Team Qualifications and 
Experience – Part g. “Each Offeror must follow all of the instructions on the Form SF 330 
(Rev. 7/2021) and complete all of the sections of the form.”; Are we to include the SF330 
form with this section of the technical proposal and with Section C. Required Forms?

A. Please refer to Amendment #2 for further clarification. 

Q.3. Does the City prefer proposals for the complete design team that includes all service 
categories, or proposals of individual firms submitting for their own service categories?

A. The City does not have a preference for the complete design team. If firm is planning to 
submit as a complete design team, they are required to select applicable categories.

Q.4. If an offeror is submitting as an individual firm, is the Section C. Required Forms, 
Attachment A, Part E. List of Subcontractors to include the prime’s preferred 
subcontractors for any of the service categories that we would potentially utilize upon 
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winning the contract, or is this section only for those prime firms who are submitting with 
a full-service team?  

 
A. Yes, the Contractor can use any City-awarded firm or can use your own proposed 

subcontractors as needed as long as all subcontractors meet the qualifications required 
as outlined in the contract. Subconsultants qualifications will be reviewed and 
approved prior to issuing NTP for the task order and such approvals are at the City’s 
sole discretion.   

Q.5. If a firm has the capabilities to provide multiple services within their own firm, can that 
firm submit one proposal for multiple categories? i.e. Can an architecture firm submit to 
provide architectural services, roof consulting, and interior design services under the same 
proposal? 
 

A. Yes. The firm shall submit one proposal with multiple categories selected.  

Q.6. In your addendum, you state, “Resumes or descriptions of assigned manager and key 
staff for the service category including, but not limited to, education, professional 
experience, and certifications/licenses as an attachment to Form SF330.” Does that 
mean we are to attach two copies of everyone’s resume, one in the SF330 format and 
one in our private portrait format? All the information listed would be included in the 
SF 330 resume? 

 
A. Offeror shall submit just one copy of everyone’s resume and related documents attached 

to the SF 330 form.  

Q.7. Please clarify this request in the addendum: Each Offeror must follow all of the 
instructions on Form SF330 (Rev. 7/2021) and complete all of the sections of the form. 
Offerors should complete Part I of the form with general information regarding their 
work qualifications. Part II should be completed with specific information regarding 
the qualifications of the firm or division of the firm that will be completing the 
contracted tasks and the percentage of time worked against referenced projects in 
Section G of the SF330 Form. This separate Part II should also be completed for each 
subcontractor whom the Offeror plans to use to complete the services. This separate 
Part II should also include the percentage of time each subcontractor may work against 
referenced projects in Section G of the Form SF330. Where do we put the percentage of 
time? 

 
A. If a reference project includes a proposed subconsultant, the percentage of work 

performed by the subcontractor can be included in the project description.  

Q.8. Please confirm that we do not need a full team of subconsultants for this proposal? If we 
need subconsultants, we can draw on the on call list of this contract or suggest a sub 
that can be added  once we get a particular task? 

 
B. A full team of subconsultants is not required for this proposal. Yes, the Contractor can 

use any City-awarded firm. 
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Q.9. Confirm we need to do resumes, projects, everything in the technical proposal as 
regular quals and then also include the same resumes and projects in a complete SF 330 
form? 

 
A. Please refer to Amendment #2 for further clarification.  

Q.10. Section 2.2.D states that assignments will typically include a competitive bidding 
process.  Will assignments be awarded solely on low cost, or low cost plus a technical 
proposal? 

 
A. The first award to each category will be awarded based on the lowest cost. Subsequent 

task orders will be awarded based on the criteria specified in the task order which may 
be, but not limited to, lowest bid, best qualified, who has open capacity, and past 
experience.  

Q.11. Section 4.1.B (Cost Proposal): if each team is submitting different categories of 
personnel in the Staff Proposal Form, how will these be scored/evaluated when 
comparing one team to another? 

 
A. Scoring/evaluation will be performed specific to each individual category.  

 
Q.12. Is there a minority participation goal? 

 
A. There are no MBE/WBE goals for this project.  All proposals are welcome. 

Q.13. Should the table of contents be organized according to the outline in Section 4.1 
(Proposal Preparation) or Section 4.2 (Proposal Submission)? If the outline in Section 
4.1 is to be followed, where would the City like Attachment B, Category Selection Form, 
to be inserted? If the outline in Section 4.2 is to be followed, please confirm the City 
wants the entire Attachment D to be included even though nothing is to be filled out or 
signed. 
 

A. It is at the Offeror’s discretion how the “table of contents” is organized as the City did 
not stipulate one to be created for proposal submission. However, all required elements 
as stipulated in sections 4.1 and 4.2 must be included in your submission.  

B. Attachment D does not need to be included in your submission; refer to Amendment #2.. 

Q.14. A lot of the content requested in Section iv. of the Technical Proposal would be a repeat 
of information contained within the SF 330 Part I. Is this entire section to be in SF 330 
format and included in the SF 330 Part I? Please advise where SF 330 Parts I and II 
should be in the proposal order. 

 
A. Please refer to Amendment #2 for further clarification.  

Q.15. Can we include resumes and projects in the SF 330 and refer to them where resumes 
(Section iv., c.) and projects (Section iv., d.) are requested in the Technical Proposal? 

 
A. Offeror shall submit just one copy of everyone’s resume and related documents attached 

to the SF 330 form and include in the technical proposal.  
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Q.16. Are we able to submit projects where design is ongoing and/or construction is currently 
underway? 

 
A. If the project is at least 90% complete, it may be included as a reference project.  

Q.17. Are we able to bring in specialty consultants as needed (e.g., elevator systems), or do 
we need to have all potential subconsultants determined at time of submission? 
 

A. Specialty consultants may be utilized as needed as long as all consultants meet the 
qualifications required as outlined in the contract and do not need to be determined at 
the time of submission. 

Q.18. Addendum 1 stated a separate SF 330 Part II should be included for each subcontractor 
and include the percentage of time each subcontractor may work against referenced 
projects in Section G of the Form SF330. Please clarify, as the SF 330 Part II is a record 
of employees and firm revenue per office. 

 
A. SF 330 Part II is applicable per firm, not per office. The City is utilizing Part II of the SF 

330 for offerors to submit details for subcontractors they are proposing to use under 
this solicitation.  

Q.19. The List of Subcontractors form requests to provide contact information for three 
potential subcontractors we may employ. Are we required to provide information for 
three firms or can we submit this for two firms? 

 
A. Refer to Amendment A for further clarification. Subcontractors are not a requirement.  

Q.20. Can a consultant prime a contract and also be a subconsultant on another team for the 
same category? 

 
A. Yes. 

Q.21. If firms can submit for multiple categories should a completely separate submittal be 
made for each category? 
 

A. Please refer to Amendment #2 for further clarification.  
 

Q.22. Are there any page limits to any of the sections or the overall submittal? 
 

A. No. 

Q.23. Should firms include subcontractors for typical services even if they are not listed in 
that category or should subcontractors be added on a project by project basis since the 
requirements may vary widely?  (ie should the civil engineers include a Geotech sub?) 

 
A. Yes. 
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Q.24. The Pricing Schedule is very open ended, can you elaborate on how you will evaluate 
pricing to compare submittals? 

 
A. As noted in Section 5.3 of the solicitation document, pricing accounts for 25% of the 

evaluation criteria.  

Q.25. What is the maximum file size that city email can accept?   
 

A. The City can accept a total email size of up to 150MB. If the file size is expected to be 
larger, please contact the procurement office in advance of the submission date to 
arrange a file drop alternative.  

Q.26. Will the consultants receive an auto response that their submittal was received? 
 

A. Yes; please review section 4.2, E, of the solicitation. 

Q.27. Will addendums be released as questions are received or will a single addendum be 
released once the question due date has passed? 
 

A. One single addendum will be issued.  

Q.28. If a single addendum is released will there be a short period of time to request 
clarifications on the answers provided? 

 
A. No. 

Q.29. When applying for a specific discipline within the project scope, is it 
necessary/advantageous to propose a complete team including various specialized 
roles typically required for such projects (even if they are not specifically described 
under the category)? For example, architectural and landscape projects often involve 
civil engineers, site surveyors, and geotechnical experts even though they are not 
specified in the description of those disciplines. If our firm isn't multidisciplinary, do 
we need to provide a list of sub-consultants, or can we collaborate with consultants 
chosen by the city through the IDIQ process? 

 
A. A full team of subconsultants is not required for this proposal. Yes, the Contractor can 

use any City-awarded firm. 

Q.30. Has the City previously awarded IDIQ contracts to firms specializing in a single 
category, excluding multidisciplinary entities? 

 
A. Yes. 

Q.31. Does the City require Firms to supply a full set of SF330 projects (10 total)  – per 
category? 

 
A. Yes, if the firm is proposing for one or two categories. See Amendment #2 for further 

clarification.  
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Q.32. Please clarify that the City is looking for one PDF for firms submitting on multiple 
categories, not individual submissions per category? If yes to one PDF - for sections 
that do not overlap, individual i.e., Rate Sheets and SF 330 sets – are we to indicate by 
using subchapter dividers? 
 

A. Please refer to Amendment #2 for further clarification. Yes, one PDF file submission 
with multiple categories indicated. There should be one price proposal form for each 
category. 

Q.33. Should each category incorporate other categorial services (i.e., Architecture within an 
Engineering Related Category) when needed; or will the City assign the cross services 
from the final Awarded Firms? i.e. If an Architect was needed in an Engineering 
Category, the City would assign from Category B – Architectural? 

 
A. Based on the type of project, City will issue a task order identifying the applicable 

categories needed. 

Q.34. Can the City of Gaithersburg provide a list of addresses for each of the building(s) 
identified for the rooftop consulting program. At a minimum, how many structures 
does the portfolio include? 

 
A. City Buildings to be included in roof consulting program: 

1. City Hall 31 S. Summit Avenue 
Gaithersburg, MD 20877 

2. Public Works Campus  
(7 structures) 

800 Rabbitt Road 
Gaithersburg, MD 20878 

3. 14 Fulks Corner Avenue 14 Fulks Corner Avenue 
Gaithersburg, MD 20877 

4. Activity Center at Bohrer Park 506 S. Frederick Avenue 
Gaithersburg, MD 20877 

5. Casey Community Center 810 S. Frederick Avenue 
Gaithersburg, MD 20877 

6. 16 South Summit Avenue 
(2 structures) 

16 S. Summit Avenue 
Gaithersburg, MD 20877 

7. Arts Barn 311 Kent Square Road 
Gaithersburg, MD 20878 

8. Kentlands Mansion 320 Kent Square Road 
Gaithersburg, MD 20878 

9. Olde Towne Youth Center 301 Teachers Way 
Gaithersburg, MD 20877 

10. Robertson Park Youth Center 801 Rabbitt Road 
Gaithersburg, MD 20878 

11. Parking Garage Complex 
(2 Structures) 

112 Olde Towne Avenue 
Gaithersburg, MD 20877 

12. Wells Robertson House 
(2 Structures) 

1 Wells Avenue 
Gaithersburg, MD 20877 

13. Miniature Golf Caddy Shack 510 S. Frederick Avenue 
Gaithersburg, MD 20877 

14. Skate Park 510 S. Frederick Avenue 
Gaithersburg, MD 20877 
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15. Water Park Campus 
(3 Structures) 

512 S. Frederick Avenue 
Gaithersburg, MD 20877 

16. Benjamin Gaither Center 80 A Bureau Drive 
Gaithersburg, MD 20878 

17. B&O Train Station 5 S. Summit Avenue 
Gaithersburg, MD 20877 

18. Community Museum 9 S. Summit Avenue 
Gaithersburg, MD 20877 

19. Manor House Campus 
(3 Structures) 

500 S. Frederick Avenue 
Gaithersburg, MD 20877 

20. Caring Matters House 518 S. Frederick Avenue 
Gaithersburg, MD 20877 

21. City Hall Concert Pavilion 31 S. Summit Avenue 
Gaithersburg, MD 20877 

22. 50 Desellum Home 50 Desellum Avenue 
Gaithersburg, MD 20877 

23. 12 South Summit Avenue 12 South Summit Avenue 
Gaithersburg, MD 20877 

 

Q.35. Can you confirm that you require 10 projects as is typical of an SF330 submission and 
they can be completed in the past 10 years? 

 
A. Please refer to Amendment #2 for further clarification.  

Q.36. Can you confirm that we can utilize subs from the on call list should we need any and 
do not need to include a whole team with this submission? 
 

A.  Yes, the Contractor can use subs from any City-awarded on-call firm. 

Q.37. Do you want resumes and key projects repeated in our standard private portrait 
format or do you just need a complete SF 330, plus the answer to all the other 
requirements? Do you mind that the SF 330 is landscape and the other forms and parts 
of the submission are portrait or should we submit in 2 parts? 

 
A. Offeror shall submit just one copy of everyone’s resume and related documents attached 

to the SF 330 form. A landscape format is acceptable if needed.  

Q.38. Under item 4.1.B.i, how can hourly rates include non-labor costs if the non-labor costs 
are paid “at cost” by the City? Please clarify how non-labor costs are to be incorporated 
into hourly labor rates OR if they are not to be included in hourly labor rates. 
 

A. Please refer to the Price Proposal Form in the ‘Reimbursables’ section.  
 

Q.39. Under item 4.1.A.iii.c, does local government mean any municipal or county 
government -OR- does these need to be a government entity local within a certain 
distance of Gaithersburg? How would you classify an “institution”? What do you 
define an institution as? 
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A. The City’s preference would be any municipal or county government in the Maryland, 
Virginia, or Washington DC region. In this solicitation, local institutions are defined as, 
City, County, State, Educational Institutions, and govt. supervised utility providers. 
 

Q.40. Under item 8.11, are the criteria listed here for RSMeans and CEP certified individuals 
applicable to estimates under the Owner’s Rep role? See Schedule M item 5. 

 
A. Any cost estimate services requested as part of Task Orders shall meet the criteria.  

Q.41. Under the Gaithersburg Bidder References Form, please clarify if the three reference 
projects are in addition to the references required on Form 330. 

 
A. Please refer to Amendment #2 for further clarification. 

Q.42. Is proposing for the Owner’s Representative services seen as in conflict with any of the 
other services, especially the civil engineering and architectural engineering services? 
There are potential conflicts of interest between these roles and an Owner’s Rep fully 
advocating for the City on design related issues. 
 

A. City intends to award A/E services and Owner’s Representative services to two separate 
contractors to mitigate conflict of interest. 

Q.43. Is it mandatory to have three options for each discipline/trade, or would one or two 
options suffice? 

 
A. It is up to the Offeror to determine how many options they wish to include. 

Q.44. If it is mandatory to have three options per discipline, do we need to provide an SF330 
form for each of the three subconsultants per discipline? 

 
A. It is not mandatory to have three options per discipline. For subconsultants, please 

follow Part II instructions on the SF 330 form; refer to Amendment #2. 

Q.45. Should all sections of the SF330 be included for both us and our subconsultants, or only 
Section G for Key Personnel? 

 
A. Yes, for the offeror or any subconsultants if they were part of the referenced projects 

listed.  

Q.46. Do we need to include the SF330 forms along with the information requested for each 
item in Section 4.1 of the proposal preparation? 

 
A. Please refer to Amendment #2 for further clarification. Yes, the SF 330 is part of the 

technical proposal, however, each offeror needs to submit all other sections of the 
technical proposal. 

Q.47. Is it Architecture AND/OR Urban Master Planning? 
A. Architecture and Master Planning referenced in this solicitation is related to facilities 

construction and management. Urban master planning is not part of this solicitation 
scope of services. 
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Q.48. Is it Architecture AND/OR Asset Management Master Planning? 
 

A. Asset Master Planning would be found under Category H.  

Q.49. In the category Architecture and Master Planning, does the firm have to demonstrate 
experience in both categories to qualify? 

 
A. Yes, firms that wish to provide Master Planning services shall have architectural 

experience.  

Q.50. Please provide an example of what a task could be for Architecture and Master 
Planning. If a task requires MEP, Civil, Structural, for example, and the task does not 
exceed $100,000, is this number for the whole task, or will each individual MEP, Civil, 
Structural count as a different task? 

 
A. A site selection for a new Parks and Recreation program would be an example of 

Architecture and Master Planning. The specific requirements will be noted in the task 
order. 

Q.51. Should we include a structural subcontractor in categories where structural work is 
not included? 

 
A. No. 

Q.52. Since there is no specified scope, we are unsure which subconsultants to consider. If 
we are awarded the contract, could we include a trade/subconsultant not submitted in 
this proposal for a particular task that requires it´s services? 

 
A. Yes, consultants may be utilized as needed as long as all consultants meet the 

qualifications required as outlined in the contract. Subconsultants qualifications will be 
reviewed and approved prior to issuing NTP for the task order.  

Q.53. If we are submitting three options per trade and are awarded the contract, who will 
decide which of the three companies submitted with the proposal will work on the 
task? Is it possible for one option to work on one task while another option works on 
another, or how will it work? 

 
A. This question is not related to this scope of work. It is up to the Offeror to determine 

which trade option is most suitable for the task order. 

Q.54. Is there a specific number of projects you would like us to submit for Section F of the 
SF330 form? 

 
A. Please refer to Amendment #2 for further clarification. 

Q.55. Schedule G: Qualifications and Scope of Services for Roof Consultant; Laboratory 
analysis of roofing materials: Is the City requesting laboratory analysis of roofing 
materials for asbestos testing? 

A. Depending on the specific work scope noted in the Task Order, it may request testing of 
roof materials.  
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Q.56. Schedule G: Qualifications and Scope of Services for Roof Consultant: What database is 
the City Currently using? How does the City anticipate us to update the system? 

 
A. The City currently does not have a roofing asset database, however, the City does have 

access to annual roof inspection reports. 

Q.57. When undertaking roof replacement projects, we recognize the importance of a 
comprehensive design and bid package. However, for base roof repairs, our track 
record demonstrates success in developing a streamlined Scope of Work with a map of 
defective locations. This concise document minimizes cost and enables faster, more 
efficient corrective repairs in collaboration with roofing contractors. Is the City open 
to exploring cost-effective and efficient roof asset management strategies for base roof 
repairs? 

 
A. Yes. 

Q.58. Can we include MoCo/Gaithersburg private projects as relevant project 
examples?  Does the City have a preference on private v. public projects? 

 
A. Offeror may include both Government and private projects for references but references 

shall include only commercial projects, residential project references will not be 
accepted. This reference information intends to evaluate Offeror's experience in 
working with authorities having jurisdictions, understanding of permitting processes, 
coordinating with local utility companies, etc. 

Q.59. Can you clarify what structural service "shop drawings" is referring to in Schedule A of 
Attachment D? Typically, shop drawings are prepared by the fabricator using 
construction drawings developed by the structural engineer; and the structural 
engineer is responsible for reviewing shop drawing submittals as part of the 
Construction Administration phase. 

 
A. The reference noted in this section refers to the Shop Drawings review for 

constructability and approval of submittals by a structural engineer. 

Q.60. Please confirm that the structural engineer will be responsible for the full Design 
Phase and Construction Administration Phase services. 

 
A. Based on the work scope noted in each task order, the Offeror needs to propose the roles 

and responsibilities of each project member.  

Q.61. How many total resumes are required to submit for key staff? 
 

A. There is no limit to the total resumes, the Offeror to determine the number of resumes 
to be submitted to demonstrate their qualifications and capabilities.  

Q.62. How many total project sheets are required to submit for service category A – Civil 
Engineering Services? 

A. Please refer to Amendment #2 for clarification. If Offeror is selecting only one (1) 
service category submit 10 projects. 
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Q.63. Is there a specific Font format requirement we need to follow? What is the minimal 
acceptable font size? 

 
A. The minimal acceptable font size is 11 point.  

Q.64. Can GPI submit as a sub under an architect and then as prime for MEP / Structural? 
 

A. Yes. 

Q.65. In Attachment D, Schedule A, Expertise and capabilities Item #2 – Can the City please 
clarify what types of Field/Laboratory Testing Protocols and Analyses they wish the 
selected consulted to have experience in? 

 
A. Based on the work scope noted in each task order, testing protocols may change as 

needed and specific information will be noted in the task order. Field and laboratory 
testing noted in this solicitation is related to facilities construction and management. 

Q.66. In Attachment D, Schedule A – item 13 references “Survey Services”. Can the City clarify 
what types of survey services are expected to be required as part of this assignment in 
addition to “Topographic Survey”, which is noted in Item 1? Is this intended to include 
construction survey services – stakeout/offset, cut sheet preparation, wall check, etc? 

 
A. Based on the work scope noted in each task order, survey requirements may change as 

needed and specific information will be noted in the task order. Survey services noted in 
this solicitation related to site development, topographic survey, Geotech, identifying 
property boundaries, facilities construction (stakeout/offset, cut sheets, etc.), and 
renovations, etc. 

Q.67. Can the City clarify the depth of “Construction Contract Administration” – anticipated 
to be required as part of Attachment D, Schedule A – within the Civil Engineering scope 
of services? 

 
A. Typical construction administration tasks include but are not limited to, review and 

approval of submittals, design revisions, onsite inspections, shop drawings review and 
approvals, pay app review and approvals, review of project schedules, attend progress 
meetings, meeting minutes review and approvals, punch list, final acceptance within the 
scope and warranty reviews, etc. 

Q.68. Section 8.11 of the RFP notes that cost estimates are required to prepared by a Cost 
Estimating Proposal certified by AAECI and that cost estimates shall be prepares using 
RS Means. Is this particular Section of the RFP specific for Schedule M of Attachment D? 
Or, is this required across all categories? 

 
A. This requirement is set forth for all categories. 

Q.69. Per the Proposal Submission on page 7, where should the entirety of the SF330 be 
included for each category within the proposal submission? 

 
A. Please refer to Amendment #2 for further clarification. 
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Q.70. Should the response to v., Quality Assurance and Quality Control, be included in Part 1, 
Section H or would you prefer this information follow the completed SF330 form (Part 
I and Part II)? 
 

A. The response should be included in the Technical Proposal which is separate from the 
SF 330 form.  

Q.71. If a project design is complete but the project is under construction or construction is 
TBD, does that project meet the requirement of a “completed” project? 

 
A. If the contract includes construction administration as part of the work scope then the 

project is not complete, however, if the project is 90% completed, the City will consider 
the project as a reference. The burden of proving the project is 90% complete is on the 
Offeror.  

Q.72. Please confirm that an IDIQ or other Term Contract can be used as an example project 
if it includes task order details. 

 
A. Yes. 

Q.73. Are you able to share the list of awardees from the 2015 contract? 
 

A. The previous contract expired in 2020 and is not relevant to this solicitation.  

Q.74. During the preproposal meeting it was mentioned that the 2015 contract resulted in 
42 task orders for a total of $3.5M. Is that dollar amount construction value or fees? 

 
A. It is an A/E service value. 

Q.75. Can we submit two completely separate submissions? For example, two separate 
PDFS- one addressing Category B: Architectural Design & Master Planning, and a 
separate category L: Historic Preservation. 

 
A. You can submit one PDF proposal with appropriate categories selected, but include two 

packages labeled as the technical proposal for “Historic Preservation” and the second 
package as “Architectural Design and Master Planning”. 

Q.76. We are submitting a team proposal. For the cost proposal portion, are we to submit 
individual price proposal forms for each firm under each separate category or one 
consolidated price proposal form under each category? 

 
B. There should be one price proposal form for each category. 

Q.77. For a prime that is proposing a multidisciplinary team, please confirm if there is any 
advantage or disadvantage to proposing more than one subcontractor for the same 
discipline.  For other IDIQ contracts we have found it advantageous to have a broader 
pool of subcontractors to better assure the right team for each task order. 

 
A. The proposal evaluation committee will not consider advantages or disadvantages as 

for scoring factor. QA/QC is part of the contractor’s means and methods, it’s the 
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contractor’s choice to use an internal or external team to complete the tasks in the 
highest quality and most efficient professional manner.   

Q.78. During the pre-bid conference mention was made of using RS Means for cost 
estimates.  Please confirm if other databases will be permitted, our estimators prefer 
to draw from additional sources beyond R.S. Means to improve the accuracy of 
estimates. 

 
A. City’s preferred option would be to use RS Means. If the contractor proposes an 

alternate database, such a request is subject to the City’s prior approval. 

Q.79. Please confirm if there is a date limit for project examples used in the proposal (i.e. 
must have been completed within the last ten years). 

 
A. Projects shall have been completed within the last five years.  

Q.80. In Attachment D, Schedule B: Is the Architectural firm required to submit for all the 
services listed under the “Scope of Services”?  For example, if a firm does not have 
experience with “Historic preservation services” is the firm excluded from 
submitting?; required to include a subconsultant for this item?; or required to indicate 
this is not one of the services being provided? 

 
A. The firm is not excluded from submitting. The firm can submit proposals, and if the task 

order requires such services, it can hire a qualified subconsultant.  

Q.81. In Attachment D, Schedule B: The “Scope of Services” lists several non-architectural 
design services (civil, structural, MEP, land surveying, and cost estimating). If we were 
to receive a task order for a project that requires one of those services, do we select 
that consultant for those services once the work is rewarded, or must we include their 
information as a subcontractor on this proposal? 

 
A. You can select subconsultants from City awarded A/E contracts. 

Q.82. Could you please share number of task orders issued and total contracted ($) amount 
per A/E category from the past contract? 

 
A. The 2015 contract resulted in 42 task orders for a total of $3.5M. 

Q.83. It was stated that the contract amount per year will not exceed $1M. Please confirm 
this limit is for the contract overall and not per A/E category. 

 
A. The limit is for the overall master contract value threshold.  

Q.84. On page 5 of the RFP, item e. under the section Firm Experience and Capabilities says, 
“Your company’s overall current workload, and anticipated workload and assigning 
resources.” Please provide clarification on whether this refers to the workload for the 
specific proposed team members and/or division, or to the workload of the entire firm. 

 
A. This statement refers to the workload for the specific proposed team members and/or 

division. 
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Q.85. May you confirm if permit fees will be paid by the City of Gaithersburg? 
 

A. Any City of Gaithersburg permit fees will be waived. Any other required permit fees will 
be paid as a reimbursable expense by the City.  

Q.86. Can we include subconsultants projects for Section F project examples? 
 

A. No. Subconsultants can only be referenced if the proposer participated in the project. 

Q.87. Will Section H be used for the technical proposal or is that additional? 
 

A. Section H shall not be used for the technical proposal and shall be used for additional 
information only. 

Q.88. Do we need to submit the completed price proposal form with our submission or is this 
form just for reference to be completed if selected for further evaluation? 

 
A. Yes you must submit a complete price proposal form. 

Q.89. At least one (1) Project example must be within the Washington, D.C./Baltimore 
metropolitan area. We ask that this requirement be waived as we don’t understand 
relevance to the scope. 

 
A. This requirement will not be waived as the relevance is important to show that the 

offeror is familiar with local jurisdictions and how they operate.  

Q.90. As per the ASTM standard, Facility Condition Assessments do not require professional 
licensure.  As such, we are asking that the provision of professional licensure for the 
proponent and named staff is waived, as well as the requirement for FCA reports to be 
signed by a Professional to also be waived. 

 
A. A professional license is not required. However, if there are special circumstances where 

it is required, it will be listed in the task order. 

Q.91. Please clarify the level of detail that is required to address ADA compliance for the 
buildings. A Level one is a checklist-based visual review that is acceptable by ASTM 
E2018-15 Baseline Guide for Property Condition Assessment. A level two assessment 
typically involves a carefully measured documented review of each ADA compliance 
issue. What is the performance expectation for Accessibility compliance in your 
RFP?  Level One or Level Two? 

 
A. The specific requirements outlining the level of detail will be included in the task order. 

Q.92. Code Compliance: Please confirm if a detailed code assessment is required, or if a 
checklist focused on readily visible issues is sufficient. 
 

A. The specific requirements outlining the level of detail will be included in the task order. 

Q.93. With regards to Routine and Preventative Maintenance recommendations, is the City 
looking for a comprehensive list of PM tasks for each type of equipment, or just a high-
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level narrative statement of potential tasks to be considered?  To provide detailed PM 
recommendations requires a detailed equipment inventory, often associated with 
barcoding as well.  Is the City interested in proponents that also have expertise in this 
area as well? 

 
A. The specific requirements outlining the level of detail will be included in the task order. 

Q.94. Under Schedule H, Expertise #2, can you please elaborate on your expectation of 
testing, specifically as related to MEP equipment and systems and/or structural 
materials. 

 
A. Maintenance and testing as recommended by the equipment manufacturer.  

Q.95. Would you be able to please confirm if Building Envelope Commissioning services 
should be submitted under Building Envelope Consultant, Building Commissioning, or 
both? 

 
A. Both. 
 

~ END OF ADDENDUM ~ 




