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ADDENDUM #1 

REQUEST FOR PROPOSALS (RFP) 
NO. 2024-008 

 
Effective: July 31, 2024 
 
Solicitation Title: Engineering and Surveying Design Services for the West Deer Park to 

Industrial Drive Shared Use Path Connection  (Industrial Drive Path 
Connection) 

Issued By: City of Gaithersburg 
Procurement Division 
31 S Summit Avenue 
Gaithersburg, Maryland 20877 

 
 
The purpose of this Addendum is to publish the questions received regarding this solicitation and the 
associated responses. This Addendum is incorporated into and made part of the above named 
Request for Proposals. The City is not responsible for the content of the questions and has provided 
the most comprehensive answers based on the interpretation of the questions. 
 
Below are the questions received and the City’s response: 
 

Q.1. Under Section D. 'Standard Form 330 Parts I and II', RFP pages 18-19, sub bullet iv., 
references example projects for SF330 Section F - Example Projects. This section is 
limited to five example projects, but there are only content requirements for three. 
Are there any specific content requirements for the other two projects, should firms 
choose to include five? 

A.  The Offerors should provide five example projects. The first three projects shall meet 
the requirements listed in the solicitation under item iv, pages 18 and 19. 
 

Q.2. RFP page 17, section D. 'Standard Form 330 Parts I and II' has no mention of the 
SF330 Part I G matrix in the requirements. Please confirm if we should include the 
SF330 Part I G matrix, or if it is permissible to leave out. 

A.   The Offeror is to include matrix in the submission. 
 

Q.3. The RFP does not have a due date for the technical proposal.  Can you share when 
that is? 

A. The Offerors technical proposal can be found on page 37, currently August 2, 2024. 
However, a one-week extension has been granted to August 9, 2024 at 12 PM EST 
under Amendment #1.  
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Q.4. Is the firm who prepared the Feasibility Study and Concept Design (Mead & Hunt) 
precluded from submitting for the design? 

A. All Offerors meeting the solicitation requirements will be evaluated. 
 

Q.5. How many firms are anticipated to be short-listed for a presentation? 
A. The top three Offerors will advance to Oral Presentations found on page 14. 
 

Q.6. How many firms are anticipated to provide fee proposals? Will the proposal be 
awarded to the low bidder after the qualification process? 

A. This solicitation is based on a qualifications-based selection process. Staff will 
request the highest ranked qualifications-based Offeror to provide the first fee 
proposal and so on.  

 
Q.7. RFP Section 9.D. states, “Completed US Government Standard Forms (SF) 330 Parts 

I and Parts II for the Prime and for each proposed subcontractor. The SF 330 forms 
must be completed in their entirety…” Please confirm that subcontractors should be 
noted within the prime contractor’s Part I, but do not need to submit a separate Part 
I. Subcontractors do, however, need to submit a completed Part II.  

A. The subcontractor should be included within the prime contractor’s Part I, but does 
not need a separate Part I.  

 
Q.8. RFP Section 9.D.iv. states, “Example Project #2 shall be a MDOT Transportation 

Alternative Program (TAP) grant design project or similar managed by the Offeror. 
The Offeror is to provide the finished PS&E and IFB solicitation package as example 
documents.” Should the finished PS&E and IFB solicitation package be included 
immediately following Example Project #2, at the end of Section F, or in another 
location? Likewise, where shall we include the high level schedule for Example 
Project #3?  

A. The example project information is to be included after each project in section F. 
The PS&E and IFB solicitation package does not count as part of the five pages 
maximum count restriction. 

 
Q.9. RFP Section 9.F. states that Sub-Offeror Letters of Commitment should “Be signed and 

dated by the Principal/President of the Offeror.” Please confirm that Sub-Offeror 
Letters of Commitment should be signed by the Sub-Offeror not the Offeror.  

A. The Sub-Offeror Letter of Commitment needs to be signed by the respective Sub-
Offeror’s Principal/President of the company. 

 
Q.10. Please confirm MDOT Federal DBE Forms C & D are not required with our technical 

proposal. 
A. MDOT DBE Form C and MDOT DBE Form D is not required for the technical proposal 

but will be required for the selected Offeror(s) that are asked for a price proposal. 
 

Q.11. In Section I (Financial Responsibility and Insurance Requirements), on page 23, 
there is language relating to certain endorsements of the Commercial General 
Liability insurance policy that apparently are required to satisfy MDOT SHA: 

“There will be no cancellation, material change, potential exhaustion of aggregate 
limits or non-renewal of insurance coverage(s) without thirty (30) days written 
notice to the Department. (emphasis supplied) 
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Offeror’s insurance carrier for its Commercial General Liability insurance policy 
does not and will not provide endorsements for either “non-renewal” or “potential 
exhaustion of aggregate limits”.  Consequently, Offeror cannot provide such 
endorsements.  However, Offeror meets all other insurance coverage requirements 
of the RFP.” 

Will the City agree to waive those two endorsements and change the language/terms 
in that sentence of the RFP to instead provide: 
“There will be no cancellation or material change of commercial general liability 
insurance coverage(s) without thirty (30) days written notice to the Department”? 

A. The following language would be acceptable, (No cancellation or material change 
without thirty (30) days written notice to the Department by the provider) for the 
endorsement.  
 

B. Separately, the contractor is to notify the department of any non-renewal or 
exhaustion of the aggregate limits related to the insurance coverage. 
 

Q.12. Would the City consider a due date extension given the short period of time between 
answers to questions and the due date as answers may affect our approach to this 
pursuit? 

A. An extension has been provided to August 9, 2024, prior to 12:00 PM EST. 
 

Q.13. Could you please confirm if this project is exclusively open to DBE-certified 
businesses? 

A.   This project is not exclusively open to DBE certified businesses. There is a fourteen 
(14) percent DBE goal. 

 
Q.14. Could you share the Q&A document related to this project?   

A. The question and answer is included under this addendum (Addendum #1). 
 

 

 

~END OF ADDENDUM~ 


