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ADDENDUM #1 

REQUEST FOR PROPOSAL (RFP) 
 NO. 2025-022  
Effective: April 2, 2025 

 
Solicitation Title: Retail and Multifamily Rental Market Analysis 

 
Issued By: City of Gaithersburg 

Procurement Division 
31 S Summit Avenue 
Gaithersburg, Maryland 20877 

 
The purpose of this Addendum is to publish the questions received regarding this solicitation and 
the associated responses. This Addendum is incorporated into and made part of the above-named 
Request for Proposals. The City is not responsible for the content of the questions and has 
provided the most comprehensive answers based on the interpretation of the questions. 

 
Below are the questions received and the City’s response: 

 
Q.1. Is this report expected to be a like-for-like update of the 2017 report, or can the 

consultant propose changes to the methodology regarding retail trade areas? 
 

A. The consultant may propose changes from the 2017 Study Trade Areas, but any 
report/bid would have to provide justification for such change and be documented in 
both the bid under 4.1 B.iii and in the final report. The City is interested in being able 
to compare and analyze possible causes of market / demand changes over time 
between the two studies.  
 

Q.2. Are proposals expected to follow the format laid out in 4.1 or the letter/numbering 
systems, or just the order and titles of sections? 

A. Section 4.1 outlines all required elements in your proposal submission. It is at the 
firm’s discretion how they organize the required elements in their proposal. Failure 
to address all required elements may deem your submission non-responsive. 

 
Q.3. Regarding C., iii, does the City want an exhaustive list of clients, or just relevant 

ones? 
 

A. The City is primarily interested in relevant clients who requested work similar to 
what is being requested in the RFP. The client list should include, but not be limited 
to, those who are also identified under section D, References. 

 



Addendum No. 1 | RFP2025-022 
Retail and Multifamily Rental Market Analysis 

Page 2 

 

Q.4. Should the proposer include the reference form included in attachment A in section 
D, section G, or both? 

A. Please use the reference form in the Attachment A as it is stipulated in Section D. 
Section G is the placeholder to outline all forms that are in the Attachment A. 

 
Q.5. Is active Maryland business registration a prerequisite for proposal submission, or can 

we submit a notarized affidavit demonstrating submitted registration? The current 
processing times for Maryland business filings present an obstacle. 

A. A notarized affidavit will suffice for bid submission, but proof under 6.5 will need to 
be completed before any possible contract award is made by the City. Public 
universities are exempt from this requirement, but their non-profit status as a public 
entity must be certified by the Internal Revenue Service (IRS). 

 
 
 

 
~END OF ADDENDUM ~ 
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