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Funding Opportunity 

• Grant applications are being accepted in response to the City’s Community Service 
Grant program NOFO from 501(c)(3) or 509(a)(1) organizations. 

• Community Advisory Committee and Community Services Staff recommend annual 
program funding to the Mayor and City Council during the budget process.

• The maximum funding amount for the Community Service Grant Program is $769,195 
(for all service areas). The minimum award amount that an applicant may request is 
$5,000. 

• Contracts will be for 1-year with 1-year option (June 30, 2028).



Eligible Service Areas

Food 
Assistance

Medical 
Services

Vocational 
Assistance

Housing 
Preservation 

Services

Services for 
Seniors 
and/or 

Adults with 
Disabilities

Mental 
Health 

Services



Important Dates 
EVENT DATE TIME

Technical Information Session for Prospective 
Applicants

September 9, 10:00-11:30 AM
September 12, 1:00-2:30 PM
September 16, 1:00-2:30PM

September 19, 10:00-11:30 AM

FY27 City of Gaithersburg Community Service Grant 
Program NOFO Open September 5, 2025 4:00 PM

Grant Writing 101: Nonprofit Training for FY27 
Community Service Grant Program NOFO September 22, 2025 1-4 PM

Applicant Questions Due in Writing -- Deadline October 23, 2025 5:00 PM
FY27 Proposals Due -- Deadline October 31, 2025 5:00 PM
FY27 Award Notification Spring 2026
FY27 Program Year Begins July 1, 2026 12:00 AM



Grants 
Webpage

Gburg.md/grants
grants@gaithersburgmd.gov

240-805-1827

• NOFO & application 
• Grants webpage is 

your best guide
• Document boxes hold 

all needed 
attachments for 
application

• Submit NOFO questions 
in writing! No email, 
call, texts, will be 
answered regarding 
the NOFO

Remember 
to hit 

submit!
Again… 

Remember 
to hit 

submit!

mailto:grants@gaithersburgmd.gov


Scoring



Logic Model
The Selection Committee 
will evaluate logic models 
based on the following 
key criteria:
1. Program impact!
2. Clearly stated unmet 

need
3. Realistic outputs  
4. Measurable outcomes 

that can be met within 
the grant term.



Budget 
Sheet
• Budget narrative – 

New requirement in 
application

• Budget instructions 
include definition of 
terms



Grant Award 
Requirements
•Meet quarterly reporting deadlines
•Respond timely to City communication
•Comply with HIPPA confidentiality  
•Participate in annual City evaluation 
site visit
•Comply with quality assurance 
requirements and quality improvement 
plans, when needed 

Notice of Funding 
Opportunity

Applicant questions – submit 
online!

FormSite 
application -- *new: 
logic model, staffing 

plan, and 3 
references

Concise budget 
and budget 
narrative

Logic Model – 
clear roadmap to 

meet program 
impact

City of Gaithersburg 
FY27 Grant Award!



Tips!

• Assume that the reader knows nothing about your agency and nothing about your 
program. Explain everything. 

• Be specific. Answer the mail!
• Answer all possible questions. Anticipate what the reader might want to know more 

about. 
• Outcomes are goals that must be met in the contract term. They must be specific, 

practical, verifiable, and show that impact is being realized. 
• The narrative summary is one of the most important sections. It is the overview of 

everything… the roadmap of your grant application.
• Need must be shown.  Give details. What is the service that is needed and why is it 

needed? 



Next Steps

NPMG 
Grant 

Training!

Submit 
questions 

via 
Survey123 

form

Consider 
which 

funding 
service 

area best 
fits 

program

Ensure  
organization 

has access to 
the 

application

Grant 
application 
deadline is 

Friday, 
October 
31, 5PM

Grant 
awards 

announced  
in Spring 

2026



Thank you for 
attending!

Mary Armbruster
Senior Program 
Coordinator, Grants 
Management
240-805-1827 

grants@gaithersburgMD.gov
Gburg.md/grants

Services Community 
Services

Grant 
Opportunities
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