
Contact: Procurement@Gaithersburgmd.gov 
Phone:   240-805-1175 

 
 

 

 

PRE-SUBMISSION MEETING 
SIGN-IN SHEET 

Meeting Date: December 16, 2025 
Time:  11:00am 
Location: Virtual Teams Meeting; Meeting ID: 213 061 486 573 32  
Project:  RFP2026-016 Meeting Management Systems 
 

ATTENDEES 
NAME COMPANY/AGENCY PHONE E-MAIL 

Kim Addison City of Gaithersburg 240-805-1175 procurement@gaithersburgmd.gov 
Natasha Conn City of Gaithersburg 240-805-1165 procurement@gaithersbugmd.gov 
Brian Helms City of Gaithersburg 240-805-1175 publicworks@gaithersburgmd.gov 

Ted Trabucco City of Gaithersburg 240-805-1175 Publicworks@gaithersburgmd.gov 

Desmond Davis Granicus 856-313-1224 
 

Desmond.davis@granicus.com 

Jerrica Guerra Granicus 856-313-1224 
 

jerrica.guerra@granicus.com 

Steve Sewell 
 

Passage ways 
 

765-535-1880 ssewell@passageways.com 
 

Jaroy Johnson 
 

AGC Group 
 

202.774.8798 
 

jaroy.johnson@theagcgroup.com 
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